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The undersigned offers and agrees that, with respect to all terms and conditions by 
PCSB of the District of Columbia under “AWARD” below, this offer and the 

provisions of the RFP/RFP will constitute a Formal Contract. All offers are subject to 
the terms and conditions contained in the solicitation.  

OFFEROR: 
Organization: 

Street: 
City, State, and Zip: 
Telephone No.: 

Fax No.: 
Email address: 

Name & Title of Person Authorized 
to Sign Offer:  

 
SIGNATURE: 
 

Date: 
 

AWARD (To be completed by the District of Columbia Public Charter School Board) 

Award Amount: $ 

ACCEPTED AS TO THE FOLLOWING TERMS: 

 
 

For District of Columbia Public Charter School Board:  

Executive Director____________________________________________  
 

Contracting Officer: _________________________________  
 

DATE: 
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SECTION A:  SOLICITATION/CONTRACT FORM 

A.1  OVERVIEW 

A.1.1  Request For Proposals Solicitation No.: PCSB-2018-05 

A.1.2  Caption: Financial Audits for DC Public Charter Schools 

A.1.3  Issuance Date:  March 23, 2018 

A.1.4  Closing Date:  April 11, 2018 

A.1.5  Description:   

The District of Columbia Public Charter School Board (DC PCSB) seeks 

proposals from independent certified public accountants or accounting 

firms to be selected for an Approved Auditor List (AAL). Pursuant to 

the DC School Reform Act (SRA), D.C. Code 38-

1802.04(11)(B)(ix)(2001) as amended, each DC public charter school 

(PCS) is accountable for its use of public and private funding through 

an annual audit conducted in accordance with Generally Accepted 

Auditing Standards. The SRA further requires that each PCS’ annual 

financial audit be performed by an auditor on an approved list 

developed by a committee (the Auditor Review Committee) consisting 

of representatives from DC PCSB, the Office of the State 

Superintendent of Education (OSSE), and the District of Columbia 

Office of the Chief Financial Officer (OCFO).  As such, each PCS will be 

required to select an auditor from the AAL to fulfill its requirement of 

an annual financial compliance audit for fiscal year 2018. 

Background: 

DC PCSB was authorized pursuant to the District of Columbia School 

Reform Act of 1995, D.C. Code §§ 38-101 et seq., to grant charters to 

establish public charter schools in the District of Columbia. DC PCSB is 

responsible for receiving and reviewing applications to develop public 

charter schools; awarding or denying requests for charters; monitoring 

the operations of public charter schools and the progress of their 

students; monitoring schools’ compliance with applicable laws; and 

revoking or not renewing the charters of schools that fail to meet their 

goals, or revoking charters of schools that contravene applicable laws. 

Public Charter schools operate independently of the District of 
Columbia Public School system, except as otherwise provided by law. 

In exchange for significant operating autonomy, public charter schools 
are accountable for the performance of their students as measured by 
the specific educational goals they set.  

The Proposal should be prepared according to the instructions listed 

below. 

 

Solicitation DC PCSB 2018-05 
Page 4 of 50



A.2  PROPOSAL SUBMISSION REQUIREMENTS  

A.2.1 Offeror’s proposal submission shall affirm they meet DC PCSB’s AAL 

Eligibility Requirements.  These requirements are that (a) they will 

comply with DC PCSB’s requirements for financial audits; (b) they are 

a certified public accounting firm licensed to perform audit work in the 

District of Columbia; (c) they are a member of the American Institute 

for Public Accountants (AICPA); (d) they have experience conducting 

audits that conform to Generally Accepted Government Auditing 

Standards (GAGAS) and Generally Accepted Accounting Principles 

(GAAP); (e) they have experience conducting a Uniform Guidance 

compliance audit of federal awards including internal control over 

compliance for major programs; (f) they have received a rating of 

“pass” on their most recent peer review, indicating that the firm’s 

system of quality control provides reasonable assurance of performing 

and reporting in conformity with applicable professional standards in 

all material respects, and that this report is provided to the DC PCSB; 

(g) they are not subject to recent (which we define as within 5 years 

of the application date) disciplinary actions from the PCAOB, the 

District of Columbia Government, or any applicable Federal, City, or 

State regulatory agency; and (h) they will submit, as a supplementary 

schedule to the financial audit, a list containing all vendors that 

received $25,000 or more from the school in the fiscal year and 

vendors correct name, the type of work or service(s) performed, and 

the total amount paid by the school.  

  

A.2.2 Each proposal shall be submitted electronically in PDF format.  The file 

name should be: “Proposal For Solicitation no. PCSB-2018-05, 

Financial Audits for DC Public Charter Schools.  

A.2.3 All proposals must be submitted on 8.5” x 11” and typewritten. 

Proposals must be letter-sized with 1” margins, double-spaced. There 

is no page limit. Telephonic and telegraphic bids will not be accepted.  

A.3  DELIVERY OF PROPOSAL 

 Deliver to: Charlene Haigler-Mickles, Operations Specialist, DC PCSB, 

operations@dcpcsb.org.  

A.4  PROPOSAL SUBMISSION DATE 

The closing date for receipt of Proposals is April 11, 2018 at 5:00 PM 

(EST).  

A.5 EVALUATION FOR AWARD  
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The Committee shall consider all offerors who apply for inclusion on 

the AAL who affirm their eligibility.  Auditors and audit firms in their 

first year of inclusion on the AAL may perform no more than three 

audits of DC Public Charter Schools; thereafter, there are no limits to 

the number of schools for which audit services may be provided.  

Ongoing inclusion on the AAL will be based on a review of audits 

completed by members of the AAL to ensure that they have met DC 

PCSB Guidelines.  All auditors who have been deemed to be in good 

standing and who have re-affirmed the initial eligibility requirements, 

including agreeing to the additional requirement of including a list of 

vendors, will continue to be eligible each year.  The Committee 

reserves the right to reject any or all applications determined to be 

inadequate or unacceptable.   

A.6  CONTRACT TYPE 

This contract does not establish a financial relationship between DC 

PCSB and the Offeror.  Instead, by being approved to join the 

Approved Auditor List, the Offeror is eligible to conduct financial audits 

of the DC public charter schools. 

Auditors are being selected to be on an AAL, from which each PCS will 

select an auditor of its choosing.  The specific terms of an audit 

engagement will be decided by a charter school’s Board of Trustees 

and an approved auditor, provided that those terms meet the 

minimum standards for audits of DC charter schools.  The Board of 

Trustees of each PCS shall negotiate the costs of the audit it engages a 

firm to conduct. 

A.7 CONTRACT TERM  

The Offeror will be included on the AAL for one fiscal year.  

A.8 OPTION TO EXTEND THE TERM OF THE CONTRACT 

If the Offeror is deemed to be in good standing after each fiscal year 

by the Audit Review Committee (ARC), then the auditor or audit firm 

will continue to be eligible for inclusion in the AAL if they re-affirm 

eligibility.  Good standing means, at the ARC’s sole determination, that 

the auditor’s or audit firm’s prior work quality was satisfactory and the 

auditor or audit firm has complied with DC PCSB’s audit guidelines.  

The ARC is composed of members of DC PCSB, OCFO and OSSE. 

A.9  QUESTIONS  

A.9.1 If a Offeror has any questions relative to this solicitation, the proposer 

shall submit the questions in writing to Cindy Gertz, via email 

atCGertz@dcpcsb.org.  The prospective Offeror shall submit questions 
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no later than 5:00 pm March 30, 2018. DC PCSB will not consider any 

questions received after the time and date specified here. DC PCSB will 

furnish responses promptly to all prospective proposers. An 

amendment to the solicitation will be issued, if that information is 

necessary in submitting proposals, or if the lack of it would be 

prejudicial to any prospective proposers. Oral explanations or 

instructions given before the award of the contract will not be binding. 

 

*** End of Section A *** 
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SECTION B:  DESCRIPTION/SPECIFICATIONS/WORK 
STATEMENT/DELIVERABLES 

B.1  PURPOSE 

The purpose of this Request for Proposal (RFP) is to select financial 
auditors for inclusion on the Approved Auditor List (AAL).  DC public 

charter schools are required to undergo a financial audit each year of 
academic operation, conducted by an auditor from the AAL. 

 
 

B.2 DESCRIPTION OF THE PROJECT 

Audits of DC public charter schools performed in accordance with 

Generally Accepted Government Auditing Standards (GAGAS) and 

Generally Accepted Accounting Principles (GAAP) for not-for-profit 

organizations and in compliance with DC PCSB’s Guidelines for Audited 

Financial Statements. 

B.3  APPLICABLE DOCUMENTS 

Document Title  Website Link 

Fiscal Year 2016 Financial Audit 
Review Report:  DC PCSB’s annual 

report on public charter schools’ 
finances, based on data from 
audited financial statements.  

http://www.dcpcsb.org/2016-financial-
audit-review  

 

School Budgets, Fiscal Audits, and 
990s 

www.dcpcsb.org/report/school-budgets-
fiscal-audits-and-990s  

 

 
B.4  PROPOSAL REQUIREMENTS  

 
B.4.1 Affirmation of eligibility.  

 
The Offeror must affirm that: 

1) They will comply with DC PCSB’s expectations for financial audits;  

2) They are a certified public accountant or accounting firm licensed to 
perform audit work in the District of Columbia; 

3) They are a member of the American Institute of Certified Public 
Accountants (AICPA); 

4) They have experience conducting audits that conform to Generally 

Accepted Government Auditing Standards (GAGAS) and Generally 
Accepted Accounting Principles (GAAP) for not-for-profit 

organizations;  
5) They have experience with application of OMB’s Uniform Guidance 

(formerly A-133) requirements;  

6) They have received a rating of “pass” on their most recent peer 
review, indicating that the firm’s system of quality control provides 
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reasonable assurance of performing and reporting in conformity 
with applicable professional standards in all material respects; and 

7) The firm is not subject to recent (which we define as within 5 years 
of the application date) disciplinary actions from the AICPA, the 

PCAOB, the District of Columbia Government, or any applicable 
Federal, City, or State regulatory agency. 

8) They will submit, as a supplementary schedule to the financial 

audit, a detailed listing of all vendors that received $25,000 or 
more from the school in the fiscal year. The listing will state the 

vendors, the type of work performed, and the amounts paid by the 

school. 

 
B.4.2  Offeror’s Background  

 
The Offeror shall provide its firm’s history, years in business, 
philosophy or core values, number of employees, location, contact 

information, professional memberships and certifications, and awards 
and recognitions. The Offeror shall detail the services it provides to 

clients and identify those that are routinely subcontracted.  
 

 

B.4.3   Knowledge and Experience  

The Offeror shall have prior experience completing projects of a similar 

nature. The Offeror shall elaborate on its experience in conducting 

audits of non-profit organizations as well as the application of Uniform 

Guidance requirements for expenditures of Federal funds.  

B.4.4   Format for Technical Proposal  

Proposals must be on letter-sized with 1” margins, double-spaced. 

There is no page limit.  

B.4.5   Subcontractors  

The Offeror may not use Subcontractors. 

B.5  EVALUATION OF PROPOSALS AND BASIS FOR AWARD  

B.5.1  Evaluation of Offeror Proposals  

The evaluation of proposals received in response to this RFP will be 

conducted comprehensively, fairly, and impartially. While the selection 

of audit firms to be included on the AAL is not intended to be a 

competitive process, the Committee reserves the right to select and 

exclude any firm from the AAL based on its evaluation of the firm’s 

qualifications, proposal and performance; firms that have been 

excluded from the list may re-apply in future years.  All responsive 

proposals received by 5:00 pm April 6, 2018 will be evaluated.  
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B.5.2  Auditor Reveiw Committee  

A committee, comprised of representatives of DC PCSB and the Office 

of the Chief Financial Officer of the DC Government (OCFO) and the 

Office of the State Superintendent of Education (OSSE) will review all 

applications for initial eligibility and shall add all offerors who apply for 

initial inclusion on the AAL who affirm their eligibility.  Ongoing 

inclusion on the AAL will be based on a review of audits completed by 

member of the AAL to determine whether the firm is in good standing.  

Good standing means, at DC PCSB’s sole discretion, that the auditor’s 

or audit firm’s prior work quality was satisfactory and that the auditor 

of audit firm had complied with DC PCSB Audit Guidelines.  All auditors 

who have been deemed to be in good standing and who have re-

affirmed the initial eligibility requirements will continue to be eligible 

each year. The committee will forward the evaluation results to the 

Contracting Officer. The Contracting Officer will review the RFP and the 

evaluation results and approve all eligible auditors or audit firms for 

the AAL.  

*** End of Section B *** 
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SECTION C:   PERIOD OF PERFORMANCE AND DELIVERABLES 

C.1   TERM OF CONTRACT 

Selected contractors will remain on the AAL for one year. 

C.2   OPTION TO EXTEND THE TERM OF THE CONTRACT  

C.2.1  DC PCSB may renew the Offeror’s inclusion on the AAL if audits 

performed meet its audit expectation, is otherwise satisfied with the 

quality and timeliness of the audits and if the auditor has re-affirmed 

eligibility.  This solicitation does not commit to an extension of term.  

C.3.2  If DC PCSB exercises this option, the extended contract shall be 
considered to include this option provision. 

*** End of Section C ***  
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SECTION D.    CONTRACT ADMINISTRATION 

D.1  AAL ADMINISTRATOR 

D.1.1 The AAL Administrator is responsible for general administration of the 

AAL and advising the Committee as to each auditor’s compliance or 
noncompliance with the terms of the AAL. 

D.1.2   The name and contact information of the AAL Administrator is: 

Cindy Gertz 

DC Public Charter School Board 
3333 14th St., NW 
Suite 210 

Washington, DC 20010 
Telephone:  202-328-2660 

CGertz@dcpcsb.org 
 

***End of Section D *** 
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Section E:     SPECIAL CONTRACT REQUIREMENTS 

E.1  CONFIDENTIALITY OF INFORMATION 

The Offeror shall keep all information relating to any employee or 

customer of DC PCSB in absolute confidence and shall not use the 

information in connection with any other matters; nor shall it disclose 

any such information to any other person, firm, or corporation, in 

accordance with District of Columbia and federal laws governing the 

confidentiality of records. 

 

E.2    GOVERNING LAW 

This RFP, and any disputes arising out of or related to this RFP, shall 
be governed by, and construed in accordance with, the laws of the 
District of Columbia. 

 

E.3    INDEMNIFICATION 

The Contractor agrees to defend, indemnify and hold harmless PCSB, 
its officers, agencies, departments, agents, and employees 
(collectively the “District”) from and against any and all claims, losses, 

liabilities, penalties, fines, forfeitures, demands, causes of action, 
suits, costs and expenses incidental thereto (including cost of defense 

and attorneys’ fees), resulting from, arising out of, or in any way 
connected to activities or work performed by the Contractor, 
Contractor’s officers, employees, agents, servants, subcontractors, or 

any other person acting for or by permission of the Contractor in 
performance of this Contract. The Contractor assumes all risks for 

direct and indirect damage or injury to the property or persons used or 
employed in performance of this Contract. The Contractor shall also 
repair or replace any District property that is damaged by the 

Contractor, Contractor’s officers, employees, agents, servants. 

 

E.4  OFFICIALS NOT TO BENEFIT 
 

Unless a determination is made as provided herein, no officer or 
employee of PCSB will be admitted to any share or part of this contract 

or to any benefit that may arise therefrom, and any contract made by 
the CO or his or her designee or any PCSB employee authorized to 
execute contracts in which they or an employee of PCSB will be 

personally interested shall be void, and no payment shall be made 
thereon by PCSB or any officer thereof, but this provision shall not be 

construed to extend to this contract if made with a corporation for its 
general benefit. A PCSB employee shall not be a party to a contract 
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with PCSB and will not knowingly cause or allow a business concern or 
other organization owned or substantially owned or controlled by the 

employee to be a party to such a contract, unless a written 
determination has been made by the head of the procuring agency 

that there is a compelling reason for contracting with the employee, 
such as when PCSB’s needs cannot reasonably otherwise be met. 
(Procurement Practices Reform Act of 2010, D.C. Law 18-0371, D.C. 

Code § 2-359.10, and Chapter 18 of the DC Personnel Regulations.)  
The Contractor represents and covenants that it presently has no 

interest and shall not acquire any interest, direct or indirect, which 
would conflict in any manner or degree with the performance of its 
services hereunder. The Contractor further covenants not to employ 

any person having such known interests in the performance of the 
contract. 

 

  WARRANTIES 

E.4.1 The Contractor warrants and agrees that it is lawfully organized and 
constituted under all federal, state and local laws, ordinances and 

other authorities of its domicile and is otherwise in full compliance with 
all legal requirements of its domicile.  

E.4.2  The Contractor warrants and agrees that it is of legal authority and 

capacity to enter into and perform under this contract, and that it has 
the financial ability to perform its obligations under this contract.  

E.4.3  The Contractor warrants and agrees that it has been duly authorized to 

operate and do business in all places where it will be required to do 
business under this contract that it has obtained or will obtain all 
necessary licenses and permits required in connection with this 

contract; and that it will fully comply with all laws, decrees, labor 
standards and regulations of its domicile and wherever performance 

occurs during the term of this contract.  

E.4.4 The Contractor warrants and agrees that it has no present interest and 
shall not acquire any interest that would conflict in any manner with its 
duties and obligations under this contract.  

E.4.5  The Contractor warrants and agrees that all systems analysis, systems 
design and programming pursuant to this contract or for use in its 
performance thereunder has been and shall be prepared or done in a 

high quality, professional, and competent manner using only qualified 
personnel.  

E.4.6  The Contractor further represents and warrants that all programs 

implemented in its performance under this contract shall meet the 
performance standards required thereunder and shall correctly and 
accurately perform their intended functions on the equipment supplied 

by PCSB or Contractor.  
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E.4.7  The Contractor warrants and agrees that all services provided by it 
under this contract shall be performed in a prompt, high quality, 

professional and competent manner using only qualified personnel.  

E.4.8  The Contractor warrants and agrees that it will not take any action 
inconsistent with any of the terms, conditions, agreements, or 

covenants set forth in this contract without the express written 
consent of PCSB.  

E.4.9  The Contractor warrants and agrees that it shall keep all PCSB’s 

equipment in good condition and shall not permit anything to be done 
that may materially impair the value thereof. The Contractor shall use 
such equipment only in the ordinary course of its performance under 

this contract and shall not permit such equipment to be used in 
violation of any applicable law, regulation or policy of insurance.  

E.4.10  The Contractor warrants and agrees that it shall not sell, assign, lease, 

transfer, pledge, hypothecate, or otherwise dispose of any component 
of any goods or, systems proposed in this contract or any interest 
therein, or permit any of it to become a fixture or accession to other 

goods or property without the prior written consent of PCSB. 

E.4.11 Other than the warranties discussed in this section, there are no 
general warranties associated with Services provided by Contractor. 

Specific services provided to PCSB are only as detailed in or with this 
agreement.  

 

***End of Section E*** 
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SECTION F:   ATTACHMENTS 
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F1.1 Wage Determination No.2005-2103 Rev 16, July 8, 2015 

 https://www.wdol/gov/wdol/scafilies/archives/sca/05-

2103.r16 
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F.1.2 Living Wage Act Fact Sheet 
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F.1.3  The Living Wage Act of 2006 
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   THE LIVING WAGE ACT OF 2006  
D.C. Official Code §§ 2-220.01 – 2-220.11 

Recipients of new contracts or government assistance shall pay affiliated employees and 
subcontractors who perform services under the contracts no less than the current living wage.  

Effective January 1, 2018, the living wage rate is $14.20 per hour. 

The requirement to pay a living wage applies to: 
 All recipients of contracts in the amount of $100,000 or more, and all subcontractors that receive 

$15,000 or more from the funds received by the recipient from the District of Columbia, and 
 All recipients of government assistance in the amount of $100,000 or more, and all subcontractors of 

these recipients that receive $50,000 or more from the government assistance received by the 
recipient from the District of Columbia. 

“Contract” means a written agreement between a recipient and the District government. 
“Government assistance” means a grant, loan, or tax increment financing that result in a financial benefit 
from an agency, commission, instrumentality, or other entity of the District government. 
“Affiliated employee” means any individual employed by a recipient who received compensation directly 
from government assistance or a contract with the District of Columbia government, including employees of 
the District of Columbia, any employee of a contractor or subcontractor of a recipient who performs 
services pursuant to government assistance or contract.  The term “affiliated employee” does not include 
those individuals who perform only intermittent or incidental services with respect to the contract or 
government assistance or who are otherwise employed by the contractor, recipient, or subcontractor. 
 
Certain exemptions apply: 1) contracts or agreements subject to wage determinations required by federal law 
which are higher than the wage required by this Act; 2) contracts performed by regulated utilities; 3) contracts for 
services needed immediately to prevent or respond to a disaster or imminent threat declared by the Mayor; 4) 
contracts awarded to recipients that provide trainees with services, including but not limited to case management 
and job readiness services, provided the trainee does not replace employees; 5) employees under 22 years of age 
employed during a school vacation period, or enrolled as a full-time student who works less than 25 hours per 
week; 6) tenants or retail establishments that occupy property constructed or improved by government assistance, 
provided there is no receipt of direct District government assistance; 7) employees of nonprofit organizations that 
employ not more than 50 individuals and qualify for 501(c)(3) status; 8) Medicaid provider agreements for direct 
care services to Medicaid recipients, provided, that the direct care service is not provided through a home care agency, a 
community residence facility, or a group home for persons with intellectual disabilities as those terms are defined in section 2 
of the Health-Care and Community Residence Facility, Hospice, and Home Care Licensure Act of 1983; D.C. Official Code 
§ 44-501; and 9) contracts or agreements between managed care organizations and the Health Care Safety Net 
Administration or the Medicaid Assistance Administration to provide health services.  
 
Home Care Final Rule: The Department of Labor extended overtime protections to home care workers and 
workers who provide companionship services.  Employers within this industry are now subject to recordkeeping 
provisions.  
 
Each recipient and subcontractor of a recipient shall provide this notice to each affiliated employee covered 
by this notice, and shall also post this notice in a conspicuous site in its place of business. 
 
All recipients and subcontractors shall retain payroll records created and maintained in the regular course 
of business under District of Columbia law for a period of at least 3 years. 
 
To file a claim, visit: Department of Employment Services , Office of Wage-Hour, 4058 Minnesota Avenue, 
NE, Suite 3600, Washington, D.C. 20019; call: (202) 671-1880; or file your claim on-line: does.dc.gov. Go to 
“File a Claim” tab. 
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F.1.4 Government of the District of Columbia Standard Contract 

provisions for use with Supplies and Services Contract 

(March 2007), available at www.ocp.gov click on 

“Solicitation Attachments” )This document is not 

attached.  Please refer to the link here.) 
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F.1.5 E.E.O. information and mayor’s Order 85-85 
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District of Columbia Register 
GOVERNMENT OF THE DISTRICT OF COLUMBIA 
 
ADMINISTRATIVE ISSUANCE SYSTEM 
 
SUBJECT:  Compliance with Equal Opportunity Obligations in Contracts 
 
ORIGINATING AGENCY:  Office of the Mayor 
 
By virtue of the authority vested in me as Mayor of the District of Columbia by Section 422 of the District of 
Columbia self-government and Government Reorganization Act of 1973 as amended, D.C. Code section 1-242 
(1981-Ed.), it is hereby ORDERED that Commissioner’s Order No. 73-51, dated February 28, 1973, is hereby 
rescinded and reissued in its entirety to read as follows: 
 
1. Establishment of Policy:  There is established a policy of the District of Columbia Government to: 

 
(a) provide equal opportunity in employment for all persons with respect to any contract by and  

with the Government of the District of Columbia. 
  

(b) prohibit discrimination in employment because of race, color, religion, national origin, sex,  
age, marital status, personal appearance, sexual orientation, family responsibilities, matriculation, 
political affiliation, or physical handicap; 

  
(c) provide equal opportunity to all persons for participation in all District of Columbia Government 

contracts, including but not limited to lease agreements, Industrial Revenue Bond financing, and Urban 
Development Action grants; 

 
(d) provide equal opportunity to minority business enterprises in the performance of District of  

Columbia Government contracts in accordance with Mayor’s Orders, District of Columbia laws, and 
rules and regulations promulgated by the Minority Business Opportunity Commission; and 

 
(e) promote the full realization of equal employment through affirmative, continuing programs  

by contractors and subcontractors in the performance of contracts with the District of Columbia 
Government. 

 
2. Delegation of Authority:  The Director of the Office of Human Rights (hereinafter “Director”) is delegated 

the authority vested in the Mayor to implement the provisions of this order as set forth herein, and any 
rules, regulations, guidelines, and procedures adopted pursuant thereto. 

 
3. Responsibilities:   The Director of the Office of Human Rights shall be responsible for establishing and 

ensuring agency compliance with the policy set forth in this Order, any rules, regulations, and procedures 
that may be adopted by the Office of Human Rights pursuant to this Order, and any other equal opportunity 
provisions as may be added as a part of any contract. 

 
4. Powers and Duties:  The Director of the Office of Human Rights shall have the following powers  

and duties: 

 (a) to establish standards and procedures by which contractors and subcontractors who perform under 
District of Columbia Government contracts shall comply with the equal opportunity provisions of their 
contracts; to issue all orders, rules, regulations, guidelines, and procedures the Director may deem 
necessary and proper for carrying out and implementing the purposes of this Order; 

 (b) to assume equal opportunity compliance jurisdiction over any matter pending before a contracting 
agency where the Director considers it necessary or appropriate for the achievement of the purposes of 
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this Order, keep the contracting agency informed of all actions taken, and act through the contracting 
agency to the extent appropriate and practicable; 

 (c ) to examine the employment practices of any District of Columbia Government contractor  or 
subcontractor, or initiate the examination by the appropriate contracting agency to determine whether 
or not the contractual provisions specified in any rules and regulations adopted pursuant to this Order 
have been violated, and notify the contracting agency of any action taken or recommended; 

 (d) to monitor and evaluate all District of Columbia Government agencies, including those independent 
agencies and commissions not required to submit the Affirmative Action Programs of their contractors 
to the Office of Human Rights for approval, to ensure compliance with the equal opportunity 
obligations in contracts; 

(e) to use his or her best efforts to cause any labor union engaged in work under District of  
Columbia Government contracts, any referral, recruiting or training agency, or any other representative 
of workers who are or may be engaged in work under contracts and subcontracts to cooperate in and to 
comply with the implementation of the purposes of this Order; 

 
(f) to notify, when appropriate, the concerned contracting agencies, the Office of Federal Contract 

Compliance Programs, the U.S. Department of Justice, or other appropriate Federal, State, and District 
agencies, whenever the Director has reason to believe that practices of any contractor, labor 
organization, lending institution, insurance firm, or agency violate provisions of Federal, State, or 
District, laws; 

 
(g) to enter, where the determinations are made by Federal, State, or District agencies, into reciprocal 

agreements with those agencies to receive the appropriate information; 
 

(h) to hold hearings, public or private, as necessary to obtain compliance with any rules,  
regulations, and procedures promulgated pursuant to this Order, and to issue orders relating thereto.  
No order to terminate or cancel a contract, or to withhold from any contractor further District of 
Columbia Government contractors shall be issued without affording the contractor an opportunity for a 
hearing.  Any order to terminate or cancel a contract or to withhold from any contractor further District 
of Columbia Government contracts shall be issued in accordance with rules, and regulations pursuant 
to the Administrative Procedure Act, as amended and; 
 

(i) to grant waivers from the minimum standards for the employment of minorities and women in 
Affirmative Action Programs in exceptional cases, as circumstances may warrant. 

  
5. Duties of Contracting Agencies:  Each contracting agency shall have the following duties: 
 

(a) the initial responsibility for ensuring that contractors and subcontractors are in compliance  
with any rules, regulations, and procedures promulgated pursuant to this Order; 

 
(b) to examine the employment practices of contractors and subcontractors in accordance with  

procedures established by the Office of Human Rights, and report any compliance action to the 
Director of the Office of Human Rights; 

 
(c) to comply with the terms of this Order and of the orders, rules, regulations, guidelines, and  

procedures of the Office of Human Rights issued pursuant thereto in discharging their responsibility 
for securing contract compliance; and  

 
(d) to secure compliance with any rules, regulations, and procedures promulgated pursuant to  

this Order before or after the execution of a contract by methods, of conference, conciliation and 
persuasion.  No enforcement proceedings shall be initiated, nor shall a contract be cancelled or 
terminated in whole or in part, unless such methods have first been attempted. 

 
6. Procedures:  The procedures to be followed in implementing this Order shall be those set forth in   
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Orders, rules, regulations, and guidelines as may be promulgated by the Office of Human Rights. 

 
7. Severability:  If any section, subsection, sentence, clause, phrase, or portion of the provisions in  

this Order is for any reason declared by any court of competent jurisdiction to be invalid or 
unconstitutional, such section, subsection, sentence, clause, phrase, or portion shall be deemed a separate, 
distinct, and independent provision, and such holding shall not affect the validity of the remaining 
provisions of this order. 

 
8. Effective Date:  This Order shall become effective immediately. 
 
 

 
 Signed by Marion Barry, Jr. 
              Mayor   
 
 

 
 

ATTEST:             Signed by Clifton B. Smith 
                      Secretary of the District of Columbia      
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           GOVERNMENT OF THE DISTRICT OF COLUMBIA  
                                 Office of the Chief Financial Officer 
                                                     Office of Tax and Revenue  
                

Authorized Agent 
Name of Organization/Entity 
Business Address (include zip code) 
Business Phone Number

I hereby authorize the District of Columbia, Office of the Chief Financial Officer, Office of Tax and Revenue  to 
release my tax information to an authorized representative of the District of Columbia agency with which I am 
seeking to enter into a contractual relationship.  I understand that the information released  will be limited to 
whether or not I am in compliance with the District of Columbia tax laws and regulations solely for the purpose of 
determining my eligibility to enter into a contractual relationship with a District of Columbia agency.  I further 
authorize that this consent be valid for one year from the date of  this authorization. 
  
I hereby certify that I am in compliance with the applicable tax filing and payment requirements of the District of 
Columbia. The Office of Tax and Revenue is hereby authorized to verify the above information with the appropriate 
government authorities.   
  
  
 

                                            
                       TAX CERTIFICATION AFFIDAVIT

Date

________________________________________________________________________________     
                                                   Office of Tax and Revenue, PO Box 37559, Washington, DC 20013

THIS AFFIDAVIT IS TO BE COMPLETED ONLY BY THOSE WHO ARE REGISTERED TO CONDUCT BUSINESS IN 
THE DISTRICT OF COLUMBIA.

  
Authorized Agent 
Principal Officer Name and Title 
Square and  Lot Information 
Federal Identification Number 
Contract Number 
Unemployment Insurance Account No. 
 

Signature of Authorizing Agent Title

The penalty for making false statement is a fine not to exceed $5,000.00, imprisonment for not more than 180 days, 
or both, as prescribed by D.C. Official Code §47-4106.                                      
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F.1.7 W-9 Vendor Information Form 

 Available at www.ocp.dc.gov click on “Solicitation 

Documents” 
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F.1.8 Bidder/Offeror Certifications 

 Available at www.ocp.dc.gov click on “Solicitation 

Documents” 
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Telephone # and ext.: Fax #:

Name: EIN: Status:

Date established?:

The person(s) completing this form must be knowledgeable about the bidder's/offeror's business and operations.  

GENERAL INSTRUCTIONS
This form contains four (4) sections.  Section I concerns the bidder's/offeror's responsibility; Section II includes additional required certifications; Section III relates to 
the Buy American Act (if applicable); and Section IV requires the bidder's/offeror's signature.

RESPONSES
Every question must be answered.  Each response must provide all relevant information that can be obtained within the limits of the law.  Individuals and sole 
proprietors may use a Social Security number but are encouraged to obtain and use a federal Employer Identification Number (EIN).  Provide any explanation at the end
of the section or attach additional sheets with numbered responses.  Include the bidder's/offeror's name at the top of each attached page.

Additional Legal Business Entity Identities:  If applicable, list any other DBA, Trade Name, Former Name, Other Identity and EIN used in the last five (5) years and the 
status (active or inactive).
Type:

Email Address:

1.1  Business Type (Please check the appropriate box and provide additional information if necessary.):

        Limited Liability Company (LLC or PLLC)

        Partnership (including LLP, LP or General)

        Corporation (including PC)

Date of Organization:

If "No" to Subpart 1.2, provide the jurisdiction where the bidder's/offeror's business was formed or incorporated.  Attach a Certificate or Letter of Good Standing from 
the applicable jurisdiction and a certified Application for Authority from the District, or provide an explanation if the documents are not available.

How many years in business?:

        Nonprofit Organization

Date of Organization:

Date of Registration or Establishment:

        Other

Legal Business Entity Name: Solicitation #:

Address of the Principal Place of Business (street, city, state, zip code)

Website:

        Sole Proprietor

  State _____________________________________                                                    Country  __________________________________

If "Other," please explain:  

1.2  Was the bidder's/offeror's business formed or incorporated in the District of Columbia?

(a)  Certify its intent to obtain the necessary license, registration or certification prior to contract award; or
(b)  Explain its exemption from the requirement.

1.3  Please provide a copy of each District of Columbia license, registration or certification that the bidder/offeror is required by law to obtain (other than those 
provided in Subpart 1.2).  If the bidder/offeror is not providing a copy of its license, registration or certification to transact business in the District of Columbia, it shall 
either:  

PART 2:  INDIVIDUAL RESPONSIBILITY

BIDDER/OFFEROR CERTIFICATION FORM

COMPLETION 

Instructions for Section I:  Section I contains eight (8) parts.  Part 1 requests information concerning the bidder's/offeror's business entity.  Part 2 inquires about 
current or former owners, partners, directors, officers or principals.  Part 3 relates to the responsibility of the bidder's/offeror's business.  Part 4 concerns the 
bidder's/offeror's business certificates and licenses.  Part 5 inquires about legal proceedings.  Part 6 relates to the bidder's/offeror's financial and organizational 
status.  Part 7 requires the bidder/offeror to agree to update the information provided.  Part 8 relates to disclosures under the District of Columbia Freedom of 
Information Act (FOIA).  

SECTION I.  BIDDER/OFFEROR RESPONSIBILITY CERTIFICATION

        Joint Venture Date of Organization:

PART 1:  BIDDER/OFFEROR INFORMATION

Date of Incorporation:

Yes      No

Page 1 of 5 (Last updated:   June 24, 2013)
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If "Yes" to Subpart 5.1, provide an explanation of the issue(s), relevant dates, the Lien Holder or Claimant's name, the amount of the lien(s) and the current status of the 
issue(s).  

(b)  Any crime the underlying conduct of which was related to truthfulness?

2.2  Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes? 

Within the past five (5) years, has any current or former owner, partner, director, officer, principal or any person in a position involved in the administration of funds, or 
currently or formerly having the authority to sign, execute or approve bids, proposals, contracts or supporting documentation on behalf of the bidder/offeror with any 
government entity:
2.1  Been sanctioned or proposed for sanction relative to any business or professional permit or license?

PART 4:  CERTIFICATES AND LICENSES

3.1   Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes?

2.3  Been proposed for suspension or debarment?

Additional Instructions for Section I, Parts 2 through 8:  Provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or 
corrective action(s) taken and the current status of the issue(s).  

3.2  Been proposed for suspension or debarment?

Within the past five (5) years, has the bidder/offeror:

2.4  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any
business-related conduct?

2.6  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?

2.5  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or a 
plea bargain for:
(a)  Any business-related activity; or

PART 5:  LEGAL PROCEEDINGS

4.1  Had a denial, decertification, revocation or forfeiture of District of Columbia certification of any Certified Business 
Enterprise or federal certification of Disadvantaged Business Enterprise status for other than a change of ownership?

Please provide an explanation for each "Yes" in Part 2.    

Within the past five (5) years, has the bidder/offeror:

3.6  Been denied a contract award or had a bid or proposal rejected based upon a non-responsibility finding by a government 
entity?
3.7 Had a low bid or proposal rejected on a government contract for failing to make good faith efforts on any Certified Business 
Enterprise goal or statutory affirmative action requirements on a previously held contract?
3.8  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?
Please provide an explanation for each "Yes" in Part 3. 

3.5  Been disqualified or proposed for disqualification on any government permit or license?

PART 3:  BUSINESS RESPONSIBILITY 

(b)  Any crime the underlying conduct of which was related to truthfulness?

3.3  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any
business-related conduct?

(a)  Any business-related activity; or

4.2  Please provide a copy of the bidder's/offeror's District of Columbia Office of Tax and Revenue Tax Certification Affidavit.

3.4  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or 
plea bargain for:

5.1  Had any liens or judgments (not including UCC filings) over $25,000 filed against it which remain undischarged?

5.2  Had a government entity find a willful violation of District of Columbia compensation or prevailing wage laws, the Service 
Contract Act or the Davis-Bacon Act?

Within the past five (5) years, has the bidder/offeror:

Please provide an explanation for "Yes" in Subpart 4.1.   

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No
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If "Yes" to Subpart 6.5, provide the years the bidder/offeror failed to file the return or pay the insurance, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

6.5  During the past three (3) years, has the bidder/offeror failed to file a District of Columbia unemployment insurance return or 
failed to pay District of Columbia unemployment insurance?

PART 6:  FINANCIAL AND ORGANIZATIONAL INFORMATION

PART 8:  FREEDOM OF INFORMATION ACT (FOIA)

6.7  Indicate whether the bidder/offeror owes any outstanding debt to any state, federal or District of Columbia government.

(a)  Within sixty (60) days of a material change to a response; and
(b)  Prior to the exercise of an option year contract.

6.6  During the past three (3) years, has the bidder/offeror failed to comply with any payment agreement with the Internal Revenue
Service, the District of Columbia Office of Tax and Revenue and the Department of Employment Services?

If "Yes" to Subpart 6.7, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s). 

6.8  During the past three (3) years, has the bidder/offeror been audited by any government entity?

If "Yes" to Subpart 6.1, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s).  

If "Yes" to Subpart 6.2, provide an explanation of the issue(s), relevant dates, the government entity involved, the amount assessed and the current status of the issue(s).

If "Yes" to Subpart 6.3, provide the bankruptcy chapter number, the court name and the docket number.  Indicate the current status of the proceedings as "initiated," 
"pending" or "closed".  

PART 7:  RESPONSE UPDATE REQUIREMENT
7.1  In accordance with the requirement of Section 302(c) of the Procurement Practices Reform Act of 2010 (D.C. Official Code  § 2-353.02), the bidder/offeror shall 
update any response provided in Section I of this form during the term of this contract:

5.3  Received any OSHA citation and Notification of Penalty containing a violation classified as serious or willful?

If "Yes" to Subpart 6.4, provide the taxing jurisdiction, the type of tax, the liability year(s), the tax liability amount the bidder/offeror failed to file/pay and the current 
status of the tax liability.  

If "Yes" to Subpart 6.6, provide the years the bidder/offeror failed to comply with the payment agreement, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

(a)  If "Yes" to Subpart 6.8, did any audit of the bidder/offeror identify any significant deficiencies in internal controls, fraud or 
illegal acts; significant violations of provisions of contract or grant agreements; significant abuse; or any material disallowance?

(b)  If "Yes" to Subpart 6.8(a), provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the 
current status of the issue(s).  

6.1  Within the past five (5) years, has the bidder/offeror received any formal unsatisfactory performance assessment(s) from any 
government entity on any contract?

6.2  Within the past five (5) years, has the bidder/offeror had any liquidated damages assessed by a government entity over 
$25,000?

6.4  During the past three (3) years, has the bidder/offeror failed to file a tax return or pay taxes required by federal, state, District 
of Columbia or local laws?

6.3  Within the last seven (7) years, has the bidder/offeror initiated or been the subject of any bankruptcy proceedings, whether or 
not closed, or is any bankruptcy proceeding pending?

Please provide an explanation for each "Yes" in Part 5. 

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Page 3 of 5 (Last updated:   June 24, 2013)

 

Solicitation DC PCSB 2018-05 
Page 42 of 50



             (a)  The contract prices have been arrived at independently without, for the purpose of restricting competition, any consultation, communication or agreement 
with any bidder/offeror or competitor related to:  

The bidder/offeror certifies that:

              (b)  Has been authorized, in writing, to act as an agent for the following principal in certifying that the principal has not participated, and will not participate, in
any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above:

PART 4:  FIRST SOURCE OBLIGATIONS

4.1  I hereby certify that I am fully aware of the requirements of the Workforce Intermediary Establishment and Reform of the First Source Amendment Act of 2011 
(D.C. Law 19-84), and agree to enter into a First Source Employment Agreement with the Department of Employment Services if awarded any contract valued at 
$300,000 or more which receives funds or resources from the District, or funds or resources which, in accordance with a federal grant or otherwise, is administered by 
the District government.

1.2  No person listed in clause 13 of the Standard Contract Provisions, “District Employees Not To Benefit”, will benefit from this contract.

1.3  The following person(s) listed in clause 13 of the Standard Contract Provisions may benefit from this contract.  (For each person listed, attach the affidavit required 
by clause 13.)

8.1  Indicate whether the bidder/offeror asserts that any information provided in response to a question in Section I is exempt from
disclosure under the District of Columbia Freedom of Information Act (FOIA), effective March 25, 1977 (D.C. Law 1-96; D.C. 
Official Code §§ 2-531, et seq.).  Include the question number(s) and explain the basis for the claim.  (The District will determine 
whether such information is, in fact, exempt from FOIA at the time of request for disclosure under FOIA.) 

              (c)  No attempt has been made or will be made by the bidder/offeror to induce any other concern to submit or not to submit a contract for the purpose of 
restricting competition.
2.2  The signature on the bid/proposal is considered to be a certification by the signatory that the signatory:
              (a)  Is the person in the bidder's/offeror’s organization responsible for determining the prices being offered in this contract, and that the signatory has not 
participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; or

________________________________________________________________________________________________

              (b)  The prices in this contract have not been and will not be knowingly disclosed by the bidder/offeror, directly or  indirectly, to any other bidder/offeror or 
competitor before bid/proposal opening unless otherwise required by law;  and

SECTION II.  ADDITIONAL REQUIRED BIDDER/OFFEROR CERTIFICATIONS

SECTION III.  BUY AMERICAN ACT CERTIFICATION

The bidder/offeror certifies that:

2.1  The signature of the bidder/offeror is considered to be a certification by the signatory that:

PART 3:  EQUAL OPPORTUNITY OBLIGATIONS
3.1  I hereby certify that I am fully aware of the contents of Mayor's Order 85-85 and the Office of Human Rights' regulations in Chapter 11 of the DCMR, and agree to 
comply with them while performing this contract.

 [Insert full name of person(s) in the organization responsible for determining the prices offered
in this contract and the title of his or her position in the bidder's/offeror’s organization]

                    (i)   As an authorized agent, certifies that the principals named in subparagraph 2.2(b) above have not participated, and will not participate, in any action 
contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; and
                    (ii)  As an agent, has not participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above.
2.3  If the bidder/offeror deletes or modifies subparagraph 2.1(b) above, the bidder/offeror must furnish with its bid a signed statement setting forth in detail the 
circumstances of the disclosure.

4.2  I certify that the Initial Employment Plan submitted with my bid or proposal is true and accurate.

Instructions for Section II:  Section II contains four (4) parts.  Part 1 requests information concerning District of Columbia employees.  Part 2 applies to the 
bidder/offeror's pricing.  Part 3 relates to equal employment opportunity requirements.  Part 4 relates to First Source requirements.

PART 1.  DISTRICT EMPLOYEES NOT TO BENEFIT

PART 2:  INDEPENDENT PRICE DETERMINATION REQUIREMENTS 

                    (i)  Those prices; 
                    (ii)  The intention to submit a bid/proposal; or
                    (iii)  The methods or factors used to calculate the prices in the contract.

             (a)  ____________________________________________________________________________________

             (b)  ____________________________________________________________________________________

Yes      No
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Telephone #: Fax #:

Date:

Instruction for Section IV:  This section must be completed by all bidder/offerors. 

Instructions for Section III:  Section III contains one (1) part which should only be completed if goods are being provided that are subject to the requirements of the 
Buy American Act.  

PART 1:  BUY AMERICAN ACT COMPLIANCE 

SECTION IV.  CERTIFICATION

1.1  The bidder/offeror certifies that each end product, except the end products listed below, is a domestic end product (as defined in Paragraph 23 of the Standard 
Contract Provisions, "Buy American Act"), and that components of unknown origin are considered to have been mined, produced or manufactured outside the United 
States.

______________________________________________________  EXCLUDED END PRODUCTS

______________________________________________________  COUNTRY OF ORIGIN

I, [                                                                                        ], as the person authorized to sign these certifications, hereby certify that the information provided in this 
form is true and accurate. 

The District of Columbia government is hereby authorized to verify the above information with appropriate government authorities. Penalty for making false 
statements is a fine of not more than $1,000.00, imprisonment for not more than one year, or both, as prescribed in D.C. Official Code § 22-2514. Penalty for false 

swearing is a fine of not more than $2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in D.C. Official Code § 22-2513. 

Name [Print and sign]:

Title: Email Address:

Page 5 of 5 (Last updated:   June 24, 2013)
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***End of Section F *** 
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SECTION G: REPRESENTATIONS, CERTIFICATIONS AND OTHER 

 STATEMENTS OF OFFERORS   

G.1   TYPE OF BUSINESS ORGANIZATION  

G.1.1  The offeror, by checking the applicable box, represents that  

(a) It operates as: ______a corporation incorporated under the laws of 

the State of: ___________, ______an individual, 

______a partnership, 

______a nonprofit organization, or 

______a joint venture.  

(b) If the offeror is a foreign entity, it operates as: 

______an individual,  

______ a joint venture, or  

______a corporation registered for business in (Country)  

 

 

G.2   DISTRICT EMPLOYEES NOT TO BENEFIT CERTIFICATION  

 

Each offeror shall check one of the following:  

_______  No person listed in Clause 13 of the SCP, “District 

Employees Not   To Benefit” will benefit from this contract.  

_______ The following person(s) listed in Clause 13 may benefit 

from this    contract.  

For each person listed, attach the affidavit required by Clause13 of the 

SCP. 

_____________________________________________________ 

_____________________________________________________  

 

 

***End of Section G*** 
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Section H:    Instructions, Conditions, & Notices to Offerors 

H.1  INSTRUCTIONS 

H.1.1           Proposals should be submitted electronically to 

operations@dcpcsb.org.  

H.1.2          Deadline: proposals must be received by April 6, 2018 at 5:00 pm. 
Late proposals will not be accepted. 

 

H.1.3  Questions may be directed to: 

Cindy Gertz 

D.C. Public Charter School Board 

Phone: 202-328-2660 

Email:  CGertz@dcpcsb.org 

H.1.4          The proposal submissions should include: (a) an explanation of the 

specific services included; (b) the firm’s staff qualifications; (c) three 
references of recent (within the last three years) clients, with 

contact information; and (d) the fee structure 
 

H.2  METHOD OF AWARD  

DC PCSB reserves the right to accept/reject any/all proposals resulting 

from this solicitation. The CO may reject all proposals or waive any 
minor informality or irregularity in proposals received whenever it is 

determined that such action is in the best interest DC PCSB. 

H.1.2           DC PCSB intends to award a single contract resulting from this  
                   Solicitation to the most responsive and responsible offeror who 

receives the highest ranking that will be most advantageous to DC 

PCSB. 
  

H.3  PREPARATION AND SUBMISSION OF PROPOSALS  

H.3.1           Each proposal shall be submitted electronically in PDF format to 
operations@dcpcsb.org.  The file name should be: “Proposal For 

Solicitation no. PCSB-2018-05, Financial Audits for DC Public Charter 
Schools. All proposals must be submitted on 8.5” x 11” an 
typewritten. Proposals must be letter-sized with 1” margins, double- 

spaced. There is no page limit. Telephonic and telegraphic bids will  
not be accepted. All items accepted by DC PCSB, all pages of RFP, all 

attachments and all documents containing the 
Offer’s offer shall constitute the formal contract 

via email to operations@dcpcsb.org with the subject line 

“Proposal in Response to Solicitation No. PCSB-2018-05 for 
Financial Audits for DC Public Charter Schools.”  
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H.3.2           The original proposal shall govern if there is a variance between the 
original proposal and the copy submitted by the offeror. Each offeror 

shall return the complete solicitation as its proposal. 
  

H.3.3           PCSB may reject as non-responsive any proposal that fails to conform 
in any material respect to the RFP.  

 

H.3.4           PCSB may also reject as non-responsive any proposals submitted on  
forms not included in or required by the solicitation. Offerors shall 

make no changes to the requirements set forth in the solicitation.  
H.3.5           The offeror must respond to the entirety of all issues to be considered  

for this award. Failure to respond to all requested information may  

render the proposal non-responsive.  
 

H.4 FAMILIARIZATION OF SOLICITATION  

Offerors shall thoroughly familiarize themselves with the terms and 
conditions of this solicitation. 

H.5  PROPOSAL SUBMISSION DATE AND TIME  

Proposals must be submitted no later than 5:00pm April 11, 2018. 

 
H.6  WITHDRAWAL OR MODIFICATION OF PROPOSALS  

An offeror may modify or withdraw its proposal upon written, 

telegraphic notice, or facsimile transmission prior to the closing date 
and time.  

H.7  HAND DELIVERY OR MAILING OF PROPOSALS  

Offerors must submit their proposals electronically via email to:   

operations@dcpcsb.org with the subject line: “Proposal in Response to 
Solicitation No. PCSB-2018-01 for a Financial Audits for DC Public 
Charter Schools.  Proposals will not be accepted via hand delivery or 

mail. 

H.8  QUESTIONS ABOUT THE SOLICITATION  

If a prospective offeror has any questions relative to this solicitation, 
the prospective offeror shall submit the questions in writing. The 

prospective offeror shall email questions no later than 5:00 pm March 
30, 2018 to Cindy Gertz via email CGertz@dcpcsb.org. DC PCSB will 

not consider any questions received after the specified time and date. 
The PCSB will furnish responses to all prospective offerors. An 
amendment to the solicitation will be issued, if that information is 

necessary in submitting proposals, or if the lack of it would be 
prejudicial to any prospective offerors. Oral explanations or 

instructions given before the award of the contract will not be binding.  
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H.9  FAILURE TO SUBMIT PROPOSALS 

Recipients of this solicitation not responding with a proposal should 
advise Charlene Haigler-Mickles, Operations Specialist, DC PCSB, 3333 

14th Street, NW, Suite 210, Washington, DC 20010, by letter or 
postcard whether they want to receive future solicitations for similar 

requirements. It is also requested that such recipients advise the 
Operations Associate, of the reason for not submitting a proposal in 

response to this solicitation. If a recipient does not submit a proposal 
and does not notify the Contract Specialist, that future solicitations are 
desired, the recipient’s name may be removed from the applicable 

mailing list. 

H.10  PROPOSAL PROTESTS  

Any actual or prospective offeror or contractor who is aggrieved in 
connection with the solicitation or award of a contract, must file with 

the D.C. Contract Appeals Board (Board) a protest no later than ten 
(10) business days after the basis of protest is known or should have 
been known, whichever is earlier. A protest based on alleged 

improprieties in a solicitation which are apparent prior to proposal 
opening or the time set for receipt of initial proposals shall be filed 

with the Board prior to proposal opening or the time set for receipt of 
initial proposals. In procurements in which proposals are requested, 

alleged improprieties which do not exist in the initial solicitation, but 
which are subsequently incorporated into this solicitation, must be 
protested no later than the next closing time for receipt of proposals 

following the incorporation. The protest shall be filed in writing, with 
the Contract Appeals Board, 717 14th Street, N.W., Suite 430, 

Washington, D.C. 20004. The aggrieved person shall also mail a copy 
of the protest to the CO.  

H.11  SIGNING OF PROPOSALS  

H.11.1         The offeror shall sign the proposal and print or type its name on the 
Solicitation, Offer and Award form of this solicitation. Each proposal 

must show a full business address and telephone number of the offeror  
and be signed by the person or persons legally authorized to sign  

contracts. Erasures or other changes must be initialed by the person  
signing the proposal. Proposals signed by an agent shall be  

accompanied by evidence of that agent’s authority, unless that  
evidence has been previously furnished to the CO. 
 

H.11.2         All correspondence concerning the proposal or resulting contract will  
be mailed to the address shown on the proposal in the absence of 

written instructions from the offeror or contractor to the contrary. Any  
proposal submitted by a partnership must be signed with the  
partnership name by a general partner with authority to bind the  

partnership. Any proposal submitted by a corporation must be signed  
with the name of the corporation followed by the signature and title of  
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the person having authority to sign for the corporation. Offerors shall  
complete and sign all Representations, Certifications and  

Acknowledgments as appropriate.  
 

H.12  ACKNOWLEDGMENT OF AMENDMENTS  

H.12.1         All amendments to this RFP will be posted on PCSB’s website as they  
are issued. It is the sole responsibility of each prospective contractor  

to routinely check the website for any and all amendments that may  
have been issued. The amendments contain important information that  
may directly impact your proposal.  

 
H.12.2         The Offeror shall acknowledge receipt of any amendment to this  

solicitation (a) by signing and returning the amendment; (b) by  
identifying the amendment number and date in the space provided for  
this purpose in Section A, Solicitation, Offer and Award form.  

 
H.13 LEGAL STATUS OF OFFEROR  

Each proposal must provide the following information:  

H.13.1  Name, address, telephone number and federal tax identification 

number of Offeror. 

H.13.2  A copy of each District of Columbia license, registration or certification 
that the offeror is required by law to obtain (if applicable). This 

mandate also requires the offeror to provide a copy of the executed 
“Clean Hands Certification” that is referenced in D.C. Official Code § 
47-2862, if the offeror is required by law to make such certification. If 

the offeror is a corporation or partnership and does not provide a copy 
of its license, registration or certification to transact business in the 

District of Columbia, the proposal shall certify its intent to obtain the 
necessary license, registration or certification prior to contract award 
or its exemption from such requirements; and  

 

H.13.3  If the offeror is a partnership or joint venture, the names and 
addresses of the general partners or individual members of the joint 
venture, and copies of any joint venture or teaming agreements.  

*** End of Section H *** 
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