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When disciplinary infractions occur on campus, our Principals are expected to respond in accordance with 
our Student Discipline Policy, which encourages positive behavioral interventions and supports and 
outlines available in-school disciplinary actions. The decision to pursue a suspension is, in most 
circumstances, largely at the discretion of the school leadership team in accordance with state law and 
should only be considered in cases of egregious behavioral infractions – and, even then, should be viewed 
as a last resort—as we believe that our students are best served when they are present at school every 
day. Recommendations for expulsion should not be pursued except in the most extreme cases, as our 
policy is to do whatever it takes to serve every student who enrolls in a Rocketship school.  
 
If a situation does arise where a Principal feels that the student should be suspended or recommended for 
expulsion, this policy was written to guide the process. The policy has been written in accordance with 
relevant federal and state laws and regulations. It addresses grounds for suspension and expulsion; 
suspension and expulsion procedures; the maintenance of disciplinary records; student appeal rights; 
rehabilitation and readmission; and special procedures for the consideration of suspension and expulsion 
of students with disabilities.  

 
I. Grounds for Suspension and Expulsion 

A student may be suspended or expelled for prohibited misconduct if the act is related to school activity 
or school attendance occurring at a Rocketship school or at any other school or a school-sponsored event 
at any time including but not limited to: while on school grounds; while going to or coming from school; 
during the lunch period, whether on or off the school campus; and during, going to, or coming from a 
school-sponsored activity. Students may also be subject to suspension or expulsion for off-campus 
behavior if it creates a substantial disruption to the school environment or interferes with another 
student’s ability to participate in the school program.  
 
Grounds for Suspension or Recommendations for Expulsion  
Pursuant to the Student Fair Access to School and Clarification Amendment of 2019, no student in grades 
K-5 may be subject to an out-of-school suspension or disciplinary unenrollment (i.e. expulsion), unless a 
school administrator determines, consistent with the procedures outlined in this policy, that the student 
has willfully caused, attempted to cause, or threatened to cause bodily injury or emotional distress to 
another person, including behavior that happens off school grounds. Please note that if it is determined 
that a student has engaged in any of the following behaviors, the decision to suspend and/or recommend 
for expulsion is discretionary and in the judgment of the school Principal after considering all surrounding 
circumstances.  
 
Types of conduct that could lead to suspension or expulsion include, but are not limited to:   

● Assault with a weapon;  
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● Assault/physical attack on student or staff 
● Commission or attempted commission of any act of sexual assault or sexual aggression 
● Fighting which results in a serious physical injury 
● Inciting others to violence or disruption 
● Persistent Harassment based on actual or perceived race, color, religion, national origin, sex, age, 

marital status, personal appearance, sexual orientation, gender identity or expression, familial 
status, family responsibilities, matriculation, political affiliation, genetic information, disability, 
source of income, status as a victim of an intrafamily offense, or place of residence or business 

● Use, threatened use, or transfer of any weapon 
● Arson 
● Any other intentional use of violence, force, coercion, threats, intimidation, or other comparable 

conduct which causes or attempts to cause severe physical injury, substantial disruption, or 
obstruction of any lawful mission, process, or function of  Rocketship Public Schools   

 
 
For the purposes of this policy, the following definitions apply: 
 
"Bodily injury" means a cut, abrasion, bruise, burn, or disfigurement; physical pain; illness; impairment of 
the function of a bodily member, organ, or mental faculty; or any other injury to the body, no matter how 
temporary. 
 
"Disciplinary unenrollment" means the expulsion or involuntary transfer of a student from a school. 
 
"Emotional distress" means mental suffering or distress that requires more than trivial treatment or 
counseling. 
 
"Expulsion" means the removal of a student from the student's school of enrollment for disciplinary 
reasons for the remainder of the school year or longer, in accordance with local education agency policy. 
 
 "In-school suspension" means temporarily removing a student from the student's regular class schedule 
as a disciplinary consequence, during which time the student remains on school grounds under the 
supervision of school personnel who are physically in the same location as the student. 
 
"Involuntary dismissal" means the removal of the student from school attendance for less than 1/2 of a 
school day for disciplinary reasons, during which time the student is not under the supervision of school 
personnel and is not allowed on school grounds. 
 
"Out-of-school suspension" means the temporary removal of a student from school attendance to 
another setting for disciplinary reasons, during which time the student is not under the supervision of the 
school's personnel and is not allowed on school grounds. The term "out-of-school suspension" includes an 
involuntary dismissal.For students with disabilities, the term "out-of-school suspension" includes a 
removal in which no individualized family service plan or individualized education plan services are 
provided because the removal is 10 days or fewer as well as removals in which the student continues to 
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receive services according to the student's individualized family service plan or individualized education 
plan. 
 
 

II. Suspension Procedures 
A suspension is a temporary dismissal of a student from the regular school program and school-sponsored 
events for the allotted time assigned by a school administrator. Suspensions can range from one to five 
school days, depending on the seriousness of the violation. In accordance with D.C. law, students may not 
be suspended for more than 20 cumulative school days in an academic year. Students are expected to 
complete all work assigned while they serve their suspension.  
 
Suspensions at Rocketship will adhere to the following procedures:  
 
Hearing 
When feasible, suspension will be preceded by a hearing conducted by the Principal or designee with the 
student and his/her parent and, whenever practical, the teacher, supervisor, or school employee who 
referred the student to the Principal. The hearing may be omitted if the Principal or designee determines 
that an emergency situation exists. An "emergency situation" involves a clear and present danger to the 
lives, safety or health of students or school personnel. If a student is suspended without this hearing in an 
emergency situation, both the parent/guardian and student shall be given the opportunity to a hearing 
within two school days. 
 
At the hearing, the student shall be informed of the reason for the disciplinary action and the evidence 
against him/her and shall be given the opportunity to present his/her version and evidence in his/her 
defense.  
 
Absent an emergency situation, the hearing must occur before the student is sent home on suspension.  
 
No penalties may be imposed on a student for failure of the student’s parent/guardian to attend a hearing 
with school officials. Reinstatement of the suspended student shall not be contingent upon attendance by 
the student's parent or guardian at the hearing.  
 
Notice to Parents/Guardians  
At the time that the decision is made to suspend a student, the Principal or designee shall make a 
reasonable effort to contact the student’s parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall also be notified in writing of the suspension, the reason 
for the suspension, the length of the suspension, the student’s right to return to school at the end of the 
suspension, and any conditions for that return (i.e. a return conference with the parent/guardian) and the 
date of return following suspension. If school officials wish to ask the parent/guardian to confer regarding 
matters pertinent to the suspension, the notice may request that the parent/guardian respond to such 
requests without delay.  
 
A copy of this notice will also be filed in the student’s cumulative folder in the school.  
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Suspension Time Limits/Recommendation for Expulsion  
Suspensions, when not including a recommendation for expulsion, shall not exceed five consecutive 
school days per suspension. In calculating days of suspension, days served will not include days when 
school is not in session for students, including but not limited to school closure days, school holidays, 
spring break, and summer break. If the student leaves school on the day that the suspension was imposed, 
this day will be counted as part of the suspension if the student was denied class participation prior to 12 
noon of that day. The suspension shall terminate at midnight on the day listed as the last day of the 
suspension.  
 
Upon a recommendation of expulsion by the Principal or Principal’s designee, the student and the 
student's parent/guardian or representative will be invited to a second conference to determine if the 
suspension for the student should be extended pending an expulsion hearing. This determination will be 
made by the Principal or designee upon either of the following determinations: (1) the student’s presence 
will be disruptive to the education process; or (2) the student poses a threat or danger to others. Upon 
either determination, the student’s suspension will be extended pending the results of an expulsion 
hearing.  
 
Students who are suspended shall be excluded from all school and school-related activities unless 
otherwise agreed during the period of suspension.  
 
Suspension Appeals 
The parent/guardian of a student shall have the right to appeal any out-of-school suspension 
decision to the direct supervisor of the school Principal. The request to appeal must be made in 
writing and shall be submitted to the supervisor within one business day of the parent being made 
aware of the decision to suspend the student. The appeal shall be considered by the Supervisor  in 
a timely manner. The student shall not be kept out of school while the appeal is pending, provided 
that the student is not considered to be a danger to others during that time.  Any decision made on 
appeal shall be final.  
 
 

III. Authority to Expel 
An expulsion is the permanent dismissal of a student from the Rocketship program. If an expulsion is 
approved, the parent/guardian has the responsibility to place the student in another school. The full 
authority of the Rocketship governing Board of Directors (“the Board”) to hear and conduct expulsions 
shall be granted to the Academic Affairs Committee, a committee of the Board. The Academic Affairs 
Committee shall consist of three board members. The Academic Affairs Committee may expel any 
student found to have committed an expellable offense as listed in Section II above. Instead of conducting 
the hearing itself, the Academic Affairs Committee may appoint an impartial administrative panel of three 
or more persons, none of whom is a member of the Board or employed on the staff of the school in which 
the student is enrolled.  
 

IV. Expulsion Procedures  
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Hearing  
Students recommended for expulsion are entitled to a hearing to determine whether the student should 
be expelled. The hearing shall be held within 20 school days after the Principal or designee determines 
that the student has committed an expellable offense, unless the student requests, in writing, that the 
hearing be postponed.  
 
In the event an administrative panel hears the case, it will, within 10 days of the hearing, make a 
recommendation to the Academic Affairs Committee for a final decision whether or not to expel. The 
hearing shall be held in closed session unless the student makes a written request for a public hearing 
three days prior to the hearing.  
 
Written notice of the hearing shall be forwarded to the student and the student's parent/guardian before 
the date of the hearing. Upon mailing the notice, it shall be deemed served upon the student. The notice 
shall include:  

● The date and place of the expulsion hearing;  
● A statement of the specific facts, charges and offenses upon which the proposed expulsion is 

based, along with a summary of the evidence against the student;  
● A copy of Rocketship's disciplinary rules which relate to the alleged violation;  
● Notification of the student's or parent/guardian's obligation to provide information about the 

student's status at the school to any other school district or school to which the student seeks 
enrollment;  

● The opportunity for the student or the student's parent/guardian to appear in person or to employ 
and be represented by counsel or a non-attorney advisor;  

● The right to inspect and obtain copies of all documents to be used at the hearing;  
● The opportunity to confront and question all witnesses who testify at the hearing;  
● The opportunity to question all evidence presented and to present oral and documentary evidence 

on the student's behalf including witnesses.  
 
Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses  
Rocketship may, upon a finding of good cause, determine that the disclosure of either the identity of the 
witness or the testimony of that witness at the hearing, or both, would subject the witness to an 
unreasonable risk of psychological or physical harm. Upon this determination, the testimony of the 
witness may be presented at the hearing in the form of a statement from the victim or witness, which shall 
be examined only by Rocketship or the hearing officer. Copies of these statements, edited to delete the 
name and identity of the witness, shall be made available to the student.  
 
Presentation of Evidence  
While technical rules of evidence do not apply to expulsion hearings, evidence may be admitted and used 
as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious 
affairs. A recommendation by the Administrative Panel and decision by the Board to expel must be 
supported by a preponderance of the evidence that the student committed an expellable offense. Findings 
of fact shall be based solely on the evidence at the hearing. While hearsay evidence is admissible, no 
decision to expel shall be based solely on hearsay and written declarations may be admitted as testimony 
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from witnesses of whom the Board, Panel or designee determines that disclosure of their identity or 
testimony at the hearing may subject them to an unreasonable risk of physical or psychological harm.  
 
The decision of the Administrative Panel shall be in the form of written findings of fact and shall be made 
within three school days following the conclusion of the hearing.  
 
If the expulsion hearing panel decides not to recommend expulsion, the student shall be returned to 
his/her educational program or become subject to discipline or suspension in accordance with this policy.  
 
Written Notice to Expel  
The Principal or designee, following a decision of the Board to expel, shall send written notice of the 
decision to expel, including the Board's adopted findings of fact, to the student or parent/guardian. This 
notice shall also include the following:  

● notice of the specific offense committed by the student and  
● notice of the student's or parent/guardian's obligation to inform any new district in which the 

student seeks to enroll of the student's status with Rocketship.  
 
Right to Appeal  
The student/family shall have the right to appeal the decision to expel the student from Rocketship 
directly to the Academic Affairs Committee. If the Academic Affairs Committee made the final decision on 
the expulsion, the appeal shall go directly to the Executive Committee of the Board. The request to appeal 
must be made in writing and shall be submitted to the Academic Affairs Committee or Executive 
Committee within five business days of being made aware of the decision to expel the student. The appeal 
shall be heard by the Academic Affairs Committee or Executive Committee within 15 days of receipt of 
the appeal.  
 
Expelled Students/Alternative Education  
With the exception of students with disabilities under IDEA, students who are expelled shall be 
responsible for seeking alternative education programs including, but not limited to, programs within 
their school district of residence.  
 
Rehabilitation and Readmission  
At the time of the expulsion order, students who are expelled shall be given a rehabilitation plan, to be 
developed by the Academic Affairs Committee in conjunction with Rocketship staff, which may include, 
but is not limited to, periodic review as well as assessment at the time of review for readmission. The 
rehabilitation plan should include a date not later than one year from the date of expulsion when the 
student may be reviewed for readmission to a Rocketship school.  
 
The decision to admit a pupil who has been expelled from a Rocketship school shall be in the sole 
discretion of the Board following a meeting with the Principal and the pupil and guardian or 
representative to determine whether the pupil has successfully completed the rehabilitation plan and to 
determine whether the pupil poses a threat to others or will be disruptive to the school environment. The 
Principal shall make a recommendation to the Board following the meeting regarding his or her 
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determination. The pupil's readmission is also contingent upon Rocketship’s capacity at the time the 
student seeks readmission.  
 
The decision to admit a pupil who has previously been expelled from another school, school district or 
charter school shall be in the discretion of the Principal following a meeting with the pupil and guardian or 
representative to determine whether the pupil poses a threat to others or will be disruptive to the school 
environment. Where applicable, the Principal may also consider whether the pupil has completed any 
rehabilitation plan or other improvement measures prescribed by the pupil’s previous school. The 
Principal shall make a recommendation following the meeting regarding his or her determination. The 
pupil's admission is also contingent upon RSPS's capacity at the time the student seeks admission.  
 

V. Special Procedures for the Consideration of Suspension and Expulsion of Students with 
Disabilities 

Services During Suspension  
Students with disabilities pursuant to the Individuals with Disabilities Act (“IDEA”) suspended for more 
than ten school days in a school year shall continue to receive services so as to enable the student to 
continue to participate in the general education curriculum, although in another setting, and to progress 
toward meeting the goals set out in the child's IEP; and receive, as appropriate, a functional behavioral 
assessment or functional analysis, and behavioral intervention services and modifications, that are 
designed to address the behavior violation so that it does not recur. These services may be provided in an 
interim alternative educational setting.  
 
Procedural Safeguards/Manifestation Determination  
Within 10 school days of any decision to change the placement of a child with a disability because of a 
violation of a code of student conduct, a manifestation determination shall take place. “Change of 
Placement” includes a recommendation for expulsion, consecutive removal of more than ten school days, 
or a cumulative removal of more than ten school days in a school year. Rocketship, the parent, and 
relevant members of the IEP Team shall review all relevant information in the student's file, including the 
child's IEP, any teacher observations, and any relevant information provided by the parents to determine: 
(1) If the conduct in question was caused by, or had a direct and substantial relationship to, the child's 
disability; or (2) the conduct in question was the direct result of the local educational agency's failure to 
implement the IEP.  
 
If Rocketship, the parent, and relevant members of the IEP Team determine that either of the above is 
applicable for the child, the conduct shall be determined to be a manifestation of the child's disability. 
 
 If Rocketship, the parent, and relevant members of the IEP Team make the determination that the 
conduct was a manifestation of the child's disability, the IEP Team shall:  
 

1. Conduct a functional behavioral assessment or a functional analysis assessment, and implement a 
behavioral intervention plan for such child, provided that the school had not conducted such 
assessment prior to such determination before the behavior that resulted in a change in 
placement; 
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2. If a behavioral intervention plan has been developed, review the behavioral intervention plan if 
the child already has such a behavioral intervention plan, and modify it, as necessary, to address 
the behavior; and 

3. Return the child to the placement from which the child was removed, unless the parent and the 
school agree to a change of placement as part of the modification of the behavioral intervention 
plan.  

 
If the school, the parent, and relevant members of the IEP team determine that the behavior was not a 
manifestation of the student’s disability and that the conduct in question was not a result of the failure to 
implement the IEP, then the school may apply the relevant disciplinary procedures to children with 
disabilities in the same manner and for the same duration as the procedures would be applied to students 
without disabilities.  
 
Due Process Appeals  
If the parent of a child with a disability disagrees with any decision regarding a disciplinary change in 
placement, or the manifestation determination, or the school believes that maintaining the current 
placement of the child is substantially likely to result in injury to the child or to others, the parent or 
school may request an expedited administrative hearing through the regional administrative hearing 
office. 
 
When an appeal relating to the placement of the student or the manifestation determination has been 
requested by either the parent or the school, the student shall remain in the interim alternative 
educational setting pending the decision of the hearing officer or until the expiration of the 45- day time 
period provided for in an interim alternative educational setting, whichever occurs first, unless the parent 
and the school agree otherwise.  
 
Special Circumstances  
Rocketship personnel may consider any unique circumstances on a case-by-case basis when determining 
whether to order a change in placement for a child with a disability who violates a code of student 
conduct. 
 
The Principal or designee may remove a student to an interim alternative educational setting for not more 
than 45 days without regard to whether the behavior is determined to be a manifestation of the student’s 
disability in cases where a student:  

● Carries or possesses a weapon, as defined in 18 USC § 930, to or at school, on school premises, or 
to or at a school function;  

● Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled substance, 
while at school, on school premises, or at a school function; or  

● Has inflicted serious bodily injury upon a person while at school, on school premises, or at a school 
function.  

 
Interim Alternative Educational Setting  
The student's interim alternative educational setting shall be determined by the student's IEP team.  
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Procedures for Students Not Yet Eligible for Special Education Services  
A student who has not been identified as an individual with disabilities pursuant to IDEIA and who has 
violated the Rocketship’s behavioral policies may assert the procedural safeguards granted under this 
administrative regulation only if Rocketship had knowledge that the student was disabled before the 
behavior occurred. 
 
Rocketship shall be deemed to have knowledge that the student had a disability if one of the following 
conditions exists prior to the behavior at issue:  

● The parent of the child expressed concern in writing to supervisory or administrative personnel of 
Rocketship, or a teacher of the child, that the child is in need of special education and related 
services;  

● The parent of the child requested an evaluation of the child pursuant to §§ 300.300 through 
300.311; or  

● The teacher of the child, or other Rocketship personnel, expressed specific concerns about a 
pattern of behavior demonstrated by the child directly to the director of special education of the 
agency or to other supervisory personnel of the agency. 

 
If the school knew or should have known the student had a disability under any of the three circumstances 
described above, the student may assert any of the disciplinary protections available to IDEA-eligible 
children with disabilities. 
 
If the school had no basis for knowledge of the student’s disability, it shall proceed with the proposed 
discipline. The school shall conduct an expedited evaluation if requested by the parents; however the 
student shall remain in the education placement determined by Rocketship pending the results of the 
evaluation. 
 
Rocketship shall not be deemed to have knowledge of that the student had a disability if the parent has 
not allowed an evaluation, refused services, or if the student has been evaluated and determined to not be 
eligible.  
 

VI. Data Collection  
Pursuant to DC law, Rocketship will collect the following data related to student discipline:  

● Total number of out-of-school and in-school suspensions for the student each school year.  
● Total number of days excluded from school.  
● Whether the student was referred to an alternative education setting.  
● Whether the student was expelled.  
● Whether the student voluntarily or involuntarily transferred or withdrew from the school during 

the school year.  
● A description of the behavior that led to each suspension or expulsion.  

 
The following data will be submitted to OSSE by August 15​th ​of each year:  

● Students suspended for one to five days.  
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● Students suspended for six to 10 days.  
● Students suspended for more than 10 days.  
● Students who received more than one suspension in a school year.  
● Students who were expelled.  
● Students who voluntarily or involuntarily transferred or withdrew from the school during the 

school year.  
● Students who were referred to an alternative education setting during a suspension.  
● Description of the behavior that led to each suspension or expulsion.  

 
The data must be disaggregated by campus, grade, gender, race, ethnicity, special education status, ELL 
status, and at-risk status.  
 
 
 
 
Approved by the Rocketship Education, D.C., Public Charter School, Inc. Board of Trustees 5/25/2016 
 
 
 
 
 
 
 
 
 
 
Revised:  7/1/2020 
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Attendance and Truancy Policy 
Region(s):  DC 
 
 
 
Tardiness and absences can be detrimental to a student’s academic and social progress. Rocketship makes 
every effort to ensure that students are on time and present every school day. This policy addresses 
excused and unexcused absences, late arrivals and early departures, and the definitions and 
consequences of truancy. The policy applies to Rocketship schools in all regions, with the exception of the 
definitions and consequences of truancy, which are written in accordance with applicable state laws. 
 
 

I. Excused and Unexcused Absences and Tardies 
All students are expected to be on time and present in school every day. In DC, an absence is a full or 
partial school day that a student is not physically in attendance at scheduled periods of instruction. A 
“partial school day” is defined as at least 20 percent of the instructional hours regularly provided on a 
single school day. 
 
Proper notification and/or documentation is required for a student’s absence from school to be marked as 
excused on the student’s attendance record. Documentation must be presented within ​48 hours​ of the 
student’s absence.  
 
Excused Absences  
The charts below explain the type of notification and/or documentation required to excuse absences.  
 

Reason for Absence   Documentation Needed   Other Notes  

Illness  Written notice from  
parent/guardian. A 
physician’s note is required 
for three or more consecutive 
sick days. 

 

Health-related 
appointments/treatments  

 Signed note from  
physician’s office.[R3]  

 

Death in the family  Written notice from  
parent/guardian.  

 

Extra-curricular activities  Participation approved by  
Principal.  

Approved at the discretion of 
Principal.  

1 



Rocketship Public Schools 
Policy #:  407.2 

Personal/family emergencies.  Written notice from  
parent/guardian. 

Approved at the discretion of 
Principal.  

Head lice  Written documentation of  
head lice.  

Return to school subject to note and 
inspection under Rocketship’s Head 
Lice Policy.  

Religious holiday/ceremony.  Parent/guardian call to  
school required. 

 

Exclusion due to quarantine, 
contagious disease, infection, 
infestation, or other 
conditional requiring 
separation from other 
students for medical or health 
reasons.  

As directed by local health 
department.  

 

Parent/guardian serving in the 
armed forces 
 

Written notice from 
parent/guardian. For longer 
absences, additional 
documentation may be 
required.  

One day for deployment; one day for 
return; up to 10 days when service 
member is granted temporary 
rest/recuperation leave.  
 

Lawful suspension  Documentation of  
suspension pursuant to 
Rocketship Suspension & 
Expulsion Policy.  

 

Court appearances.   Documentation from  
Court.  

 

 
 
Unexcused Absences  
Some kinds of absences may not be considered excused, even with proper documentation. These include , 
but are not limited to, the following: non-documented appointments, sick days with no parent notification 
of the school, oversleeping, car problems, cutting classes, errands, babysitting, and vacationing outside of 
scheduled school breaks. The Principal, in consultation with his/her supervisor when necessary, has the 
discretion to determine whether an absence should be excused or unexcused.  
 
Notifying Parents of Unexcused Absences  
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Rocketship will make reasonable and diligent attempts to make personal contact with a student’s 
parent/guardian on the same day and each time a student has an unexcused absence, with daily 
follow-ups as necessary. 
 
 

II. Leaving School During the Day 
Under no circumstances may a student go home without the permission of a parent or guardian. We 
expect that parents/guardians will make every effort to schedule appointments after school. However, if 
an appointment during the school day is unavoidable, the student must bring a signed note from his/her 
parent/guardian at the beginning of the day that includes the reason for the partial absence, the time of 
departure from school, and the estimated time of the student’s return to school. If the student has a 
doctor’s appointment, the student must bring a note from the doctor upon return. Whenever possible, 
students are expected to return to school after the appointment.  
 
Early departures for reasons that do not directly involve the student (i.e. appointment for another family 
member) are generally not allowed but may be approved at the discretion of the Principal.  
 
Students who become ill at school must check in at the office and remain at school until the child’s 
parent/guardian arrives or gives permission for the student to leave campus in accordance with 
Rocketship’s Student Release Policy.  
 

III. Vacations 
Rocketship builds vacations into its school calendar. Family vacations should be planned around these 
dates. Students who take additional vacation time are not assured make-up work or credit.  
 

IV. Chronic Late Arrivals, Absences, and Truancy 
Recurrent Late Arrivals  
Recurrent late arrivals may subject families to interventions. After a student accumulates five late arrivals 
(excused or unexcused), the family will be asked to participate in an Attendance Expectations Meeting at 
the school. After a student accumulates ten late arrivals (excused or unexcused), the family will be asked 
to attend a meeting with a School Leader and to sign an attendance contract. The Principal has the 
discretion to waive the intervention requirement in rare cases, depending on the circumstances. If a 
parent/legal guardian does not show up or refuses to attend an attendance meeting when ample time has 
been provided, an intervention plan may still be enacted. A copy of the contract will be sent or delivered 
to the student's home on file.  
 
Chronic Absenteeism  
Chronic absenteeism may also subject families to interventions, at the discretion of the Principal in 
consultation with other members of the School Leadership team. Students who are chronically absent 
may also be subject to other consequences, such as missing out on field trip privileges.  
 
Truancy Procedures  
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In DC, “truancy” is defined under DCMR tit. 5 § A2199 as any absence from school without a valid excuse. 
The chart below describes the procedures for responding to truancy in accordance with DC law.  
 

Five Unexcused 
Absences 

Within two school days after a student has accumulated five or more unexcused 
absences, the student and the student’s parent/guardian will be referred to a 
school-based student support team, to meet within five days of the referral, to 
review the student’s attendance, address underlying causes, discuss any 
appropriate school and community resources to abate truancy, and develop an 
action plan. The Student Support Team will include the Principal, a classroom 
teacher, an Individualized Learning Specialist, and the student’s 
parent/guardian. Depending on the circumstances, the Student Support Team 
may also include a school nurse or psychologist, special education personnel, the 
McKinney-Vento homeless liaison, a guardian at litem, and/or representatives 
of CFSA. (DCMR § A-2103.2(c)(3))  

Chronically 
Truant​ (10 
unexcused 
absences) 

● Within two school days after a student has accumulated 10 unexcused 
absences, the Student Support Team will notify the Principal of a plan for 
immediate intervention, including delivery of community-based programs 
and any other assistance or services to identify and address the student’s 
needs on an emergency basis.  

● The school must provide written notice to the student’s parent/guardian 
warning of the legal consequences of being a chronic truant and insisting 
that the student be compelled to attend school immediately. (60 DCR 
9839 (§ 101(c))  

● Within two school days after a student has accumulated 10 unexcused 
absences, Rocketship may refer the student’s parent/guardian to OSSE.  

● Truancy charges may be filed against the student alleging that the student 
is a “Person in Need of Supervision,” and parents may be convicted of 
violating the compulsory school attendance law and face fines and possible 
incarceration. (D.C. Code § 4-1321(a-1) (2012 Supp.)) 

 
 
“No Shows”  
If a student accumulates 20 or more consecutive unexcused absences without notifying the school of the 
reason for the absence, and Rocketship is unable to get in touch with the student’s parent/guardian after 
reasonable and good faith efforts, Rocketship will drop the student from the school’s roster and his/her 
space will be given to a student on the waitlist. If a student fails to show up to school during the entire first 
week of the instructional school year, and the family does not notify Rocketship in advance, the student 
may forfeit his/her seat at the school and be placed on the wait list.  
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Complaint Policy 
Region(s):  DC 
 
Rocketship values the concerns of our parents, staff, students, and community and takes all concerns and 
complaints seriously. The following complaint procedure should be employed to ensure that complaints 
receive full consideration.  
 
I. Use of Complaint Process 
Rocketship’s complaint process should be used as follows:  

1. to deal with complaints and concerns pertaining to the educational environment, employment 
arrangements, or interpersonal conflicts; 

2. to allege violations of federal or state law, or of the school’s charter. 

 

Please note that any complaints alleging discrimination, harassment, intimidation, bullying or violations 
under Title IX should refer to Policy #403.2. Complaints involving student on student sexual harassment 
should also refer to Policy #425.2.  
 
II. Who May File a Complaint 
The procedures set forth below may be used by complainants who are students, parents, or visitors. 
Employees and contractors should refer to the Employee Handbook to follow procedures for filing 
complaints.   
 
III. Confidentiality 
All documentation and information related to an investigation conducted as a result of a complaint is 
considered confidential and is not to be revealed or discussed by any participant with persons not 
involved with the complaint or decision-making process. 
 
IV. Informal Complaints 
Because most difficulties can be resolved by communicating a concern to someone, complainants are 
encouraged to discuss their concern or complaint promptly and candidly with their immediate supervisor, 
student’s teacher, or the school principal. The complainant is not required to discuss his/her complaint 
with the alleged harasser or perpetrator in any manner or for any reason prior to initiating a formal 
complaint.  
 
V. Complaint Process Regarding School Procedures, Practices, and Policies 
Complaints should follow the process outlined below when they wish to file a formal complaint described 
in Section I above.  

1. Fill out a Complaint Form, available at the school’s front office. In the Complaint Form, 
complainants should describe the nature of the complaint and any steps taken so far to resolve the 
issue. The Complaint Form should be submitted to the school Principal. Complaint Forms must be 
submitted within 90 days of encountering the issue that is the subject of the complaint. 

2. The Principal will timely initiate an adequate, reliable, and impartial investigation of the complaint. 
This will include interviewing witnesses, obtaining any relevant documents, and allowing parties to 
present evidence. The investigation is considered highly confidential and is not to be revealed or 
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discussed by any participant with persons not directly involved with the decision-making process. 
The investigation will be concluded within 10 school days of receiving the complaint unless 
“exceptional circumstances” justify a more expedited response. The amount of time granted for an 
exceptional circumstance will be determined on an individual case basis. 

Upon receiving a complaint, the Principal shall also promptly notify the designated Rocketship 
Regional Director.  

3. The Principal will prepare a final report with a recommendation for resolving the complaint. The 
final report will give the name of the party bringing the complaint, the nature of the complaint, a 
summary of the investigation, the recommended resolution, and the reasons for recommendation. 
The Principal should report any incident found to be discrimination, harassment based on 
membership in a protected class, along with the results of the investigation, to 
compliance@rsed.org ​within 24 hours of the conclusion of the investigation. 

4. If the complainant is not satisfied with the Principal’s response, he/she may appeal to the 
Principal’s direct supervisor. All appeals must be in writing and include the reason for appeal. 
Appeals must be submitted to the appropriate party within 10 school days of receiving the 
response. 

5. The Principal’s supervisor will conduct an investigation upon receiving the appeal. This process 
may include an interview with the decision-maker to discuss the rationale. The supervisor will 
issue a written resolution within 15 business days of receiving the appeal. 

6. If the complainant is not satisfied with the supervisor’s resolution, he/she may file a final appeal to 
a Review Committee to be comprised of one Board member, the Regional Director, and either the 
Vice President of Schools or the Chief Talent Officer. The Review Committee will conduct an 
investigation upon receiving the appeal. This process may include an interview with the 
decision-maker to discuss the rationale. The Review Committee will issue a written resolution 
within 15 business days of receiving the appeal. Any decision of the Review Committee shall be 
final. The Review Committee shall hear appeals in its reasonable discretion.  

If the original complaint pertains to the school Principal, complainants should begin by filing their 
complaint with the Principal’s direct supervisor as described in Steps 4-5 above. Appeals will go to the 
Review Committee as described in Step 6. 
 
VIII. Prohibition Against Retaliation 
Rocketship will not retaliate against any person who files a complaint in accordance with this policy, or 
any person who participates in proceedings related to this policy.  

In addition, Rocketship will not tolerate any form of retaliation against any person who makes a good faith 
report or complaint about perceived acts of harassment, discrimination, or concern, or who cooperates in 
an investigation of harassment, discrimination, or a concern. Any person who is found to be engaging in 
any kind of retaliation will be subject to appropriate disciplinary action.  
 
IX. Modification 
Rocketship may approve modification of the foregoing procedures in a particular case if the modification 
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is for good cause and does not violate the due process rights or the complainant or any policies of 
Rocketship.  

X. Contact Information 
The contact information for the school principal can be found on the school’s website. The school principal 
shall assist any complainant in obtaining the proper contact information for the principal’s supervisor, 
should the complainant wish to pursue an appeal as described in Section V above. 
 
The contact information for the RPS Board is ​rps_dcboard@rsed.org​.  
 
Complainants also have the right to file a complaint with the Office of Civil Rights by: (1) mailing the 
complaint to Director, Office for Civil Rights (OCR), U.S. Department of Education, 400 Maryland Avenue, 
Washington, D.C. 20202-1475; (2) faxing it to 202-453-6021; or (3) filing electronically at 
www.ed.gov/ocr/complaintprocess.html​.  

XI. Other Remedies 
This complaint process does not bar complainants from filing claims in other forums to the extent 
permitted by state and federal law. 
 
 
 
 
 
 
 
 
 
 
 
Approved by the Rocketship Education, D.C., Public Charter School, Inc. Board of Trustees 7/13/2016 
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Nondiscrimination Policy 
Region(s):  ALL 

 

Rocketship does not discriminate against any student or employee on the basis of actual or 

perceived disability, gender, gender identity, gender expression, nationality, race or ethnicity, 

religion, sexual orientation,  familial status, family responsibilities, political affiliation, genetic 

information, disability, source of income, place of residence or business, or any other personal 

characteristic. 

 

Rocketship adheres to all provisions of federal law related to students with disabilities, including, 

but not limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with 

Disabilities Act of 1990 (“ADA”), and the Individuals with Disabilities Education Improvement Act 

of 2004. 

 

Rocketship is committed to providing a work and educational atmosphere that is free of unlawful 

harassment under Title IX (sex), Title VI (race, color, or national origin), and Section 504 and Title II 

of the ADA.  Rocketship prohibits sexual harassment and harassment based upon pregnancy, 

childbirth or related medical conditions, race, religion, creed, color, gender, gender identity, 

gender expression, national origin or ancestry, physical or mental disability, medical condition, 

marital status, age, sexual orientation, or any other basis protected by federal, state, local law, 

ordinance or regulation.  Rocketship does not condone or tolerate harassment of any type, 

including bullying, discrimination, or intimidation, by any employee, independent contractor or 

other person with which the Rocketship does business, or any other individual, student, or 

volunteer.  This applies to all employees, students, or volunteers and relationships, regardless of 

position or gender. Rocketship will promptly and thoroughly investigate any complaint of 

harassment and take appropriate corrective action, if warranted. 
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Family Educational Rights and Privacy Act (FERPA) Policy 
Region(s):  ALL 
 
 

The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students who are 18 

years of age or older (“eligible students”) certain rights with respect to the student’s education 

records. These rights are: 

1. The right to inspect and review the student's education records within 5 days after the day 

the School receives a request for access. Parents or eligible students should submit to the 

School principal or designee a written request that identifies the records they wish to 

inspect. The School official will make arrangements for access and notify the parent or 

eligible student of the time and place where the records may be inspected. 

 

2. The right to request the amendment of the student’s education records that the parent or 

eligible student believes are inaccurate, misleading, or otherwise in violation of the 

student’s privacy rights under FERPA. 

 

Parents or eligible students who wish to ask the School to amend a record should write the 

School principal or designee, clearly identify the part of the record they want changed, and 

specify why it should be changed. If the School decides not to amend the record as 

requested by the parent or eligible student, the School will notify the parent or eligible 

student of the decision and of their right to a hearing regarding the request for 

amendment. Additional information regarding the hearing procedures will be provided to 

the parent or eligible student when notified of the right to a hearing. 

 

3. The right to provide written consent before the School discloses personally identifiable 

information (“PII”) from the student's education records, except to the extent that FERPA 

authorizes disclosure without consent. 

 

One exception, which permits disclosure without consent, is disclosure to School officials 

with legitimate educational interests. A School official is a person employed by the School 

as an administrator, supervisor, instructor, or support staff member (including health or 

medical staff and law enforcement unit personnel) or a person serving on the School board. 

A School official also may include a volunteer or contractor outside of the School who 

performs an institutional service of function for which the School would otherwise use its 

own employees and who is under the direct control of the school with respect to the use 

and maintenance of PII from education records, such as an attorney, auditor, medical 

consultant, or therapist; a parent or student volunteering to serve on an official committee, 

such as a disciplinary or grievance committee; or a parent, student, or other volunteer 

assisting another School official in performing his or her tasks. A School official has a 

1 



Rocketship Public Schools 
Policy #:  420 

legitimate educational interest if the official needs to review an education record in order 

to fulfill his or her professional responsibility. 

Upon request, the School discloses education records without consent to officials of 

another school district in which a student seeks or intends to enroll, or is already enrolled if 

the disclosure is for purposes of the student’s enrollment or transfer. 

 

Note that Rocketship will not release information to third parties for 

immigration-enforcement purposes, except as required by law or court order. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the School to comply with the requirements of FERPA. The name and address of 

the Office that administers FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW Washington, DC 20202  

 

5. The right to request that Rocketship not release student names, addresses and telephone 

listings to military recruiters or institutions of higher education without prior written 

parental consent. 

 

FERPA permits the disclosure of PII from student’s education records, without consent of 

the parent or eligible student, if the disclosure meets certain conditions found in §99.31 of 

the FERPA regulations. Except for disclosures to School officials, disclosures related to 

some judicial orders or lawfully issued subpoenas, disclosures of directory information, 

and disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires 

the School to record the disclosure. Parents and eligible students have a right to inspect 

and review the record of disclosures. A School may disclose PII from the education records 

of a student to the following parties without obtaining prior written consent of the parents 

or the eligible student —  

1. Rocketship officials who have a legitimate educational interest as defined by 34 C.F.R. 
Part 99;  

2. Other schools to which a student seeks or intends to enroll so long as the disclosure is 
for purposes related to the student’s enrollment or transfer. When a student transfers 
schools, the Rocketship will mail the original or a copy of a student’s cumulative file to 
the receiving district or private school within ten (10) school days following the date 
the request is received from the public school or private school where the student 
intends to enroll.  Rocketship will make a reasonable attempt to notify the parent or 
eligible student of the request for records at his/her last known address, unless the 
disclosure is initiated by the parent or eligible student. Additionally, Rocketship will 
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give the parent or eligible student, upon request, a copy of the record that was 
disclosed and give the parent or eligible student, upon request, an opportunity for 
hearing pursuant to Section (IV)(3) above;  

3. Certain government officials listed in 20 U.S.C. § 1232g(b)(1) in order to carry out 
lawful functions;  

4. Appropriate parties in connection with a student’s application for, or receipt of, 
financial aid if it is necessary to determine eligibility, amount of aid, conditions for aid 
or enforcing the terms and conditions of the aid;  

5. Organizations conducting certain studies for Rocketship in accordance with 20 U.S.C. § 
1232g(b)(1)(F);  

6. Accrediting organizations in order to carry out their accrediting functions;  

7. Parents of a dependent student as defined in section​ 152 of the Internal Revenue Code 
of 1986;  

8. Individuals or entities, in compliance with a judicial order or lawfully issued subpoena. 
Subject to the exceptions found in 34 C.F.R. § 99.31(a)(9)(i), reasonable effort must be 
made to notify the parent or eligible student of the order or subpoena in advance of 
compliance, so that the parent or eligible student may seek a protective order;  

9. Persons who need to know in cases of health and safety emergencies; 

10. State and local authorities, within a juvenile justice system, pursuant to specific State 
law; 

11. A foster family agency with jurisdiction over a currently enrolled or former student, a 
short-term residential treatment program staff responsible for the education or case 
management of a student, and a caregiver (regardless of whether the caregiver has 
been appointed as the student’s educational rights holder) who has direct 
responsibility for the care of the student, including a certified or licensed foster parent, 
an approved relative or nonrelated extended family member, or a resource family, may 
access the current or most recent records of grades, transcripts, attendance, discipline, 
and online communication on platforms established by Rocketship for student and 
parents, and any individualized education program (“IEP”) or Section 504 plan that may 
have been developed or maintained by Rocketship; and/or 

12. A victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense. 
The disclosure may only include the final results of the disciplinary proceedings 
conducted by Rocketship with respect to that alleged crime or offense. Rocketship 
discloses the final results of the disciplinary proceeding regardless of whether 
Rocketship concluded a violation was committed.  
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“Directory Information” is information that is generally not considered harmful or an 

invasion of privacy if released. In its discretion, the School may disclose directory 

information without a parent’s prior written consent. The School has designated the 

following information as directory information:  

● Student’s name  

● Student’s address  

● Date and place of birth  

● Dates of attendance  

● Degrees, honors, and awards received  

 

If you do not want the School to disclose directory information without your prior written 

consent, you must notify the School in writing at the time of enrollment or re-enrollment.  

 

**Note: FERPA is a federal law that applies to all states. Many states have also enacted 

their own statutes related to the confidentiality, maintenance, release, and transfer of 

student records, which are designed to supplement FERPA requirements and apply to 

students enrolled in charter schools.  

 
 
 
 
 
 
Approved by Rocketship Education Board of Directors, Inc. 8/30/2016 

Approved by Rocketship Education Board of Directors Wisconsin 10/11/2016 

Approved by the Rocketship Education, D.C., Public Charter School, Inc. Board of Trustees 7/13/2016 

 

 

 

 

 

 

 

 

 

 

 

Revised:  7/1/2020 
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Rocketship Open Meetings Policy 
Region(s):  DC 

This policy applies to all Rocketship Education schools in Washington, D.C. This policy was written in compliance 
with relevant state and authorizer requirements in D.C. 

All meetings of the Rocketship Education D.C., Public Charter School, Inc. Board of Trustees shall comply 

with the revised Open Meetings Act effective October 1, 2020.   

The Board shall hold meetings where (1) the public or news media is permitted to be physically present; 

(2) the meeting is televised; or (3) if there is a public health emergency, the board takes “steps reasonably 
calculated to allow the public to view or hear the meeting while the meeting is taking place, or, if doing so 
is not technologically feasible, as soon thereafter as reasonably practicable”.  Rocketship shall also make 
meeting minutes publicly available within 3 business days of the meeting. 

Meetings will be held in compliance with the procedures and requirements of the D.C. Open Meetings Act 

including: 

● Notice requirements pursuant to D.C. Code § 2-576. 

● Meeting procedures pursuant to D.C. Code § 2-577. 
● Recordkeeping pursuant to D.C. Code § 2-578. 
● Requirements for entering into closed session, as enumerated in D.C. Code § 2-575. 

 
 
Rocketship will be announcing the open board meetings publicly in three ways: 

1. Posting agendas to the Rocketship website 
2. Posting the agenda in the DC Register 
3. When the public is able to enter the Rocketship buildings (i.e., not during school 

closures), posting the agenda in the schools’ front offices. 

 
 
 
 
 
 
 
 
 
 
 
9/3/2020 
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Admissions   and   Enrollment   Policy  
Region(s):    DC  
 
Rocketship   schools   are   free,   open-enrollment   public   schools   for   District   of   Columbia   children   who   meet  
our   age   and   residence   requirements,   as   further   described   below.   This   policy   covers   our   admissions  
assurances;   procedures   for   applications,   lottery,   and   wait   list;   and   registration   process,   including   age   and  
residency   requirements.   
 

I. Admissions   Assurances  
Rocketship   shall   not   administer   any   test   or   assessment   to   students   prior   to   acceptance   and   enrollment  
into   Rocketship.   Rocketship   will   not   limit   enrollment   on   the   basis   of   a   student’s   race,   color,   religion,  
national   origin,   language   spoken,   intellectual   or   athletic   ability,   measures   of   achievement   or   aptitude,   or  
status   as   a   student   with   special   needs.   
 

II. Application   and   Public   Random   Drawing  
Rocketship   will   accept   applications   during   a   publicly-advertised   open   application   period   each   year   for  
enrollment   in   the   following   school   year.   Following   the   open   application   period   each   year,   applications   will  
be   counted   to   determine   whether   any   grade   level   has   received   more   applications   than   availability.   
 
In   this   event   that   this   occurs,   each   Rocketship   school   in   DC   will   hold   a   public   random   drawing   to  
determine   enrollment   for   the   impacted   grade   level,   with   the   exception   of   existing   students,   who   are  
guaranteed   enrollment   in   the   following   school   year.   
 
In   accordance   with   48   DCR   1694,   1701,   enrollment   preferences   in   the   case   of   a   public   random   drawing  
will   be   allowed   in   the   following   order   of   preference:   

1) Siblings   of   currently   enrolled   students  
2) Children   of   the   paid   staff   of   Rocketship   

 
Students   qualifying   for   more   than   one   preference   group   will   be   considered   part   of   the   highest   preference  
in   which   they   qualify.   
 

III. Enrollment  
During   the   application   process,   parents   are   expected   to   correctly   identify   their   child’s   age   and   grade   level  
in   both   the   current   (where   applicable)   and   upcoming   school   year.   Upon   acceptance   to   Rocketship,   all  
students   will   be   enrolled   in   the   next   consecutive   grade   level   that   follows   their   current   grade   level.  
Students   will   be   admitted   to   Kindergarten   only   in   accordance   with   the   statutory   age   requirements  
described   below   in   this   policy.   Schools   will   typically   not   make   any   retention   or   promotion   decisions   during  
the   enrollment   process.   Parents   are   not   permitted   to   unilaterally   make   any   retention   or   promotion  
decisions   for   their   child   during   the   application   process.   
 
A   student   who   has   been   expelled   from   another   educational   institution   may   be   admitted   to   a   Rocketship  
school   in   the   discretion   of   the   Rocketship   Board   on   a   case-by-case   basis,   as   further   described   in  
Rocketship’s   Suspension   and   Expulsion   Policy.  

1  



Rocketship   Public   Schools  
Policy   #:    401.2  

 
IV. Wait   List  

At   the   conclusion   of   the   public   random   drawing,   Rocketship   will   notify   the   families   of   all   applicants   to  
inform   them   of   their   acceptance   status.   All   students   who   were   not   granted   admission   due   to   capacity   will  
be   given   the   option   to   put   their   name   on   a   wait   list   in   the   order   according   to   their   draw   in   the   public  
random   drawing.   This   wait   list   will   allow   students   the   option   of   enrollment   in   the   case   of   an   opening  
during   the   school   year.   Once   on   the   wait   list,   the   student   will   remain   until   he/she   is   offered   a   spot   in   the  
school   or   the   parent/guardian   confirms   in   writing   that   the   student   no   longer   wishes   to   remain   on   the   wait  
list.   The   wait   list   will   not   carry   over   from   year   to   year.   
 
If   families   from   the   wait   list   are   offered   a   position,   they   must   accept   that   position   within   two   weeks.   If   a  
family   declines   or   fails   to   respond   within   two   weeks,   they   may   be   removed   from   the   wait   list   or   placed   at  
the   bottom   of   the   wait   list.   
 
If   a   former   Rocketship   student   who   is   withdrawn   from   a   school   seeks   to   re-enroll   in   the   same   school,   and  
that   school   is   at   capacity   for   the   student’s   grade   level,   that   student   shall   be   added   to   the   wait   list   in   the  
same   manner   as   any   other   student   seeking   enrollment.   
 

V. Registration   Process  
Upon   selection   for   admission   pursuant   to   public   random   drawing,   the   registration   process   will   include   the  
following:   

● Proof   of   immunization   and   physical   health   examinations   in   accordance   with   Rocketship   policies;   
● Home   Language   Survey;   
● Completion   of   medication   authorization   forms;   
● Proof   of   minimum   age   requirements   (i.e.   birth   certificate).   
● Proof   of   residency,   further   described   below.  

 
Rocketship   feels   strongly   that   success   for   students   requires   a   commitment,   from   both   students   and  
parents,   to   the   school’s   mission   and   vision.   During   the   registration   process,   all   parents/guardians   will   be  
asked   to   sign   a   commitment   letter   indicating   that   they   understand   Rocketship   philosophy,   program,   and  
volunteer   policies.   Students   will   not   be   denied   admission   or   dis-enrolled   for   a   parent/guardian’s   failure   to  
sign   the   commitment   letter.   
 

VI. Age   and   Residency   Requirements  
Pursuant   to   DC   Code   §   38-202(a),   all   students   entering   kindergarten   at   Rocketship   must   be   five   years   of  
age   on   or   before   September   30 th    of   the   current   school   year.   
 
Pursuant   to   48   DCR   1964,   1701-03,   parents/guardians   of   students   enrolling   in   Rocketship   must   provide  
documents   showing   that   the   parent/guardian   is   a   resident   of   the   District   of   Columbia.   
 
Parents/guardians   can   submit   one   of   the   following   documents:   

● Pay   stub   (must   be   issued   within   45   days   of   Rocketship’s   review   and   must   indicate   DC   withholding  
for   the   current   tax   year);   
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● Official   Documentation   of   financial   assistance   from   the   Government   of   DC   (within   the   past   12  
months:   TANF,   Medicaid,   SCHIP,   SSI,   Housing   Assistance   or   Other   Programs)   

● Certified   Copy   of   Form   D40   (current   or   most   recent   tax   year   
● Military   Housing   Orders   (Example:   DEERS   statement   or   other   official   communication   on   military  

letterhead)   
● Embassy   Letter   (within   the   past   12   months:   with   an   official   embassy   seal)   
● Alternatively,   parents/guardians   can   submit   any   two   of   the   following,   and   each   must   contain   the  

parent/guardian’s   name   and   the   DC   residential   address   and   the   address   listed   as   the   student’s  
residence   on   school   forms:   

● Valid,   unexpired   DC   driver’s   license   or   non-driver’s   identification;   
● Unexpired   vehicle   registration;   
● Valid,   unexpired   lease   and   rent   receipts   for   a   period   within   two   months   immediately   preceding  

consideration   of   residency;   
● Deed/title   to   the   property   of   residence;   
● DC   voter   registration   card;   and   
● Utility   bills   (gas,   electric,   water)   with   paid   receipts   or   cancelled   checks   from   a   period   within   the  

two   months   immediately   preceding   enrollment.  
 
In   the   case   of   a   youth   who   is   a   ward   of   the   District   of   Columbia   court   system   but   resides   outside   of   the  
District,   the   school   must   have   proper   documentation   on   file,   such   as   a   signed   court   order   placing   the  
student   in   a   facility/home   in   Virginia   or   Maryland.   
 
An   alternative   form   of   verification   of   residence   may   include   a   written   statement   from   a   DHS   assigned  
social   worker.   
 
Rocketship   shall   not   inquire   relative   to   a   parent’s   citizenship   or   immigration   status   when   the   student   is  
registered   and   proof   of   residence   is   shown.   
 
In   the   unlikely   event   that   Rocketship   is   unable   to   reach   full   enrollment   with   D.C.   residents,   the   school   will  
recruit   and   enroll   non-D.C.   residents.   In   this   scenario,   Rocketship   will   comply   with   all   requirements   to  
ensure   that   these   non-resident   families   reimburse   Rocketship   the   amount   of   their   child’s   tuition   that  
would   normally   be   provided   by   D.C.   per   pupil   funding.   (48   DCR   1694,   1701)   
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