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WELCOME FROM THE CEO 

  

On behalf of the Board of Monument Academy, I want to welcome our students and 

caregivers to the 2017-18 school year. Each of you is a valued member of the 

Monument Academy Community. This school has been created with our students’ 

success in life—including college, a career and independent living—at the center of 

everything we do. We are excited to have you with us and want Monument Academy to 

be a wonderful experience and a special place for students. Our goal is for school to be 

a wonderful and transformative experience, where they form meaningful relationships 

with our staff and with each other, where they are excited about the possibilities for their 

futures, and they also feel safe and cared for. 

  

This handbook will outline our mission, philosophy and beliefs and then all the 

operational pieces that flow from it. Please let us know if you have any questions. 

  

All the best, 

  

Emily Bloomfield 

 

 

  

WELCOME FROM THE HEAD OF SCHOOL 

  

Dear Families, 

 Welcome to the Monument Family!  We are honored that you have chosen to be part of 

our program.  Our goal is to assist your student in growing to their maximum potential 

while with us.  During the day, our Academic team will ensure our students are 

challenged and supported in small, active classrooms.  Our special education team is  

among the best around and will work to ensure that each child’s unique needs are 

addressed.  In the evening and morning, our houseparents and Student Life staff will 

ensure you students are safe, cared for, and have a wide variety of opportunities.  From 

evening outings, to extended day activities, to learning life skills in the home, the 

boarding program allows your student to grow beyond just academics.  Finally, our Well 

Being team provides outstanding counseling services for our young people to support 

their emotional growth, and training for our staff in the best ways to work with our young 

people.  Each Team serves a vital function in working with you and your students.  We 

are so grateful to be part of your journey. 

  

Best, 

Denise Miles 
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HANDBOOK PURPOSE 

This handbook was designed to provide an introduction and a reference guide to 

students and guardians about Monument Academy, including our programs, policies, 

and expectations. The goal of this handbook is to provide clear information and answer 

questions you have about how we operate. Please read this manual closely, discuss it 

with your student so you are all familiar with expectations and how we are setting up 

structures for success.  Please keep in mind this handbook contains selected 

summaries of policies and procedures and is not, nor is it intended to, portray every 

detail of Monument Academy’s policies and procedures documents. The School’s 

policies and programs may change, at the School’s discretion, from time to time and 

without immediate notice to guardians or students. This handbook will be updated 

regularly to reflect these changes and other edits as necessary. 

                                                          

This handbook is not a contract. However, we do require that caretakers sign the page 

at the end of the document that acknowledges that they have read the handbook and 

agree to the policies and expectations for students and families. Should you have any 

questions concerning the academic or student life program, feel free to reach out to the 

relevant teacher, houseparent or well-being counselor. If you still have questions or 

have other topics of concern, please reach out to the Principal. 

  

  

  

  

MISSION 

The mission of Monument Academy is to provide students, particularly those who have 

had or might have contact with the foster care system, with the requisite academic, 

social, emotional, and life skills to be successful in college, career, and community, and 

to create an outstanding school that attracts, supports, and retains exceptional and 

caring staff. 

  

PHILOSOPHY 

The philosophy for educating the students of Monument Academy is rooted in a belief 

that all students have the capacity to succeed at high academic levels and experience 

positive life outcomes. The school’s founders believe that while many students may 

have been subject to adverse childhood experiences, these events do not define who 

they are or predetermine their trajectories. We also believe in the growth mindset 

paradigm, where adults and students value hard work, persistence and the process of 

learning, and understand that valuing dedication and effort, not “talent” and “fixed 

ability,” foster a love of learning and improved outcomes both academically and 

personally.  Our school is designed with an emphasis on personalized learning, 

experience-based learning, and social-emotional well-being to ensure that students with 

disabilities or who are English Language Learners will benefit from our school.          

  

The Monument Way:   
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Monument Academy Core Principles, Values, and Professional 
Expectations 

 

Monument Academy’s approach is guided by the following Core Principles and Values: 
 
Developmentally Focused: Monument Academy works from the evidence-based 
understanding that all children have the same basic requirements for growth and 
development, but progress varies from child to child, in part based on their life 
experience.   Our work is to meet children where they are developmentally, and provide 
the additional support and healing experiences that help them through whatever events  
may have impeded their development.  
 
Family involved: Monument Academy respects and includes a child’s ethnic, racial and 
cultural identity and involving guardians and mentor in the student’s education and 
school experience. Family focused involvement obtains the most positive outcomes for 
students.  
 
Relationship Based: We build relationships with students and staff. We recognize that 
relationships  are the most significant predictor of success for students, and model this 
in our relationships with peers. We help them develop competencies that build their trust 
and effectiveness in forming meaningful relationships throughout their lives. 
 
Competence centered: Monument helps children and their peers become competent 
(combination of skills, knowledge and attitude to negotiate effectively). For students, we 
motivate them to master academics and their environment, and motivate them to cope 
with challenges and master new skills. For peers, we motivate each other to improve 
our skills and relationships.  
 
Trauma informed: Monument Academy staff demonstrate an understanding and 
practice based in the understanding that children who have a history of violence, abuse, 
and neglect experience debilitating effects on their growth and development and benefit 
from activities, routines, expectations and interactions that take this into account. 
Monument maintains an environment with a culture of nonviolence and safety so that 
children feel safe and can learn new responses to stressful situations.  
 
Ecologically Oriented: Monument Academy creates an environment and opportunities 
that helps each child grow and develop, and communicates a belief in the child’s own 
strengths and abilities.  
 
Operating with Integrity: We are transparent and truthful in our interactions with 
students and other staff 
 
Using a Lens of Positivity for Self and Others:  At Monument Academy, we assume 
good intentions and seek to understand.  We do not rush to judgement, but ask for 
clarification and information 
 
Mindful and Present: When we work with staff and students we are focused on them 
 
Showing Kindness Toward One Another:  We lead with empathy and understanding. 
And always strive to help each other in service of our mission and personal goals 
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Modeling Excellence:  We work hard to continually improve 
 
 

 

 

  

  

5 PILLARS 

Monument Academy will focus on five central pillars that are part of the schedule, 

curriculum, hiring, and professional development. These pillars are Excellent and 

Engaging Education, Social Emotional Well-Being, Permanency and Stability, Adult 

Connections, and Life Skills.  The five pillars are based on research on the factors that 

lead to long term success for students as they emerge into adulthood. 

  

EXCELLENT AND ENGAGING EDUCATION 

Monument Academy personalizes each student’s learning so that they receive an 

excellent and student-directed education.  We connect their education to everyday life 

with field trips and real-world problem solving. This allows students to make connections 

between their school work and the world.  In the classroom, we provide students choice 

in selecting how they practice and learn and show what they know.  This could mean 

that students choose to practice through hands-on work or technology or demonstrate 

what they know through a project, oral presentation, or a written assignment. 

  

Our middle school schedule has large portions of time set aside for personalized 

instruction.  There are two primary blocks of instructional time for grade 5 that are two 

hours and forty five minutes long.  One is dedicated to Science and Math and the other 

to English and Social Studies.  The schedule is designed to be flexible and to allow time 

for moving ahead as well as catching up. Our goal is to create a school where each 

student can work at his/her individual pace and with the materials most suitable for 

them.  

  

  

SOCIAL EMOTIONAL WELL-BEING 

Monument Academy focuses on social emotional well-being in multiple ways.  We have 

a Director of Well-Being who, together with the Director of Student Culture, oversee a 

staff of social workers and houseparents for the academic and residential programs.  All 

staff members, not just the well-being staff, are trained in ways that address the social 

and emotional needs of children. 

  

We have made this a pillar of our school because we believe that social emotional well-

being of students plays a material role in student achievement and long-term success. 

Our schedule reflects a commitment to social emotional well-being and goal setting. 

Each day, students will wake up and engage in physical exercise. When they transition 
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to the academic program, we have set aside a half hour at the beginning of each day 

where they practice relationship skills and set goals. Students will learn mindfulness 

practice and be equipped with the organizational tools to become self-directed learners. 

Students will also get regular breaks during the academic blocks where they can 

decompress and recharge.  

  

PERMANENCY AND STABILITY 

Monument Academy will be a weekday boarding school to help ensure stability, 

structure and regular attendance for students.  In addition to providing improved 

academic and emotional supports, residential stability provides caretakers with the 

comfort of knowing that their children are in school and being supported to be high 

achievers. We will work with families/guardians so that they know how their children are 

doing during the week. We will also have time during handoffs on Sunday night and 

Friday afternoon to connect caregivers and staff so they can talk about how students 

are doing and ask questions. 

  

ADULT CONNECTIONS 

We assign each student with a well-being counselor who is case manager for the 

student. This individual will be the point person for making sure the student has access 

to any supports needed for success.  From the moment the student starts at Monument 

Academy the well-being counselor is one point person between student, family and 

others in the school (houseparents, teachers.) Additional adult mentorships may be 

arranged over time as our program grows. For instance, we will explore partnerships 

with outside organizations that provide mentoring services. 

  

  

LIFE SKILLS 

Our middle school residential program will include life skills such as personal hygiene, 

laundry, cleaning, cooking and financial literacy.  Students will be expected to 

participate in each of these areas and learn the basics of each task during the 

residential program so that they will be successful as independent adults.  

  

From staffing to schedule to culture and beyond, every aspect of Monument Academy is 

designed with these five pillars in mind to ensure that your students will be successful in 

college and in life. 
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GENERAL INFORMATION 
  

SCHOOL CALENDAR 

 

 



Student and Family Handbook, Edited July 19, 2018             9 

 

STAFF CONTACT INFORMATION 

Role First Name Last Name Email 

Elective Teacher (Innovation) Anuoluwapo Babayemi krystle.babayemi@monumentacademydc.org 

Dean (7th/8th) Victor Bell victor.bell@monumentacademydc.org 

Dean (5th/6th) Sharaud Blake sharaud.blake@monumentacademydc.org 

IT Specialist Khalil Braswell khalil.braswell@monumentacademydc.org 

Youth Worker Vernon Brooks vernon.brooks@monumentacademydc.org 

Teaching Assistant (5th/6th) Marcus Brown marcus.brown@monumentacademydc.org 

Dedicated Aide Darlene Brownlee darlene.brownlee@monumentacademydc.org 

Well-being Counselor Aisha Bryant aisha.bryant@monumentacademydc.org 

Human Capital Specialist Kiasha Bryant kiasha.bryant@monumentacademydc.org 

Teacher Adam Cohen adam.cohen@monumentacademydc.org 

Grade Level Counselor Mariah Covington mariah.covington@monumentacademydc.org 

Instructional Coach Dareese Tolson dareese.tolson@monumentacademydc.org 

Special Education 

Coordinator 

Brittany David brittany.david@monumentacademydc.org 

Teaching Assistant (5th/6th) Adam Dormus adam.dormus@monumentacademydc.org 

Chief of Student Life Hyggens Dormus hyggens.dormus@monumentacademydc.org 

Chief of Student Life Sharyl Dormus sharyl.dormus@monumentacademydc.org 

Teaching Assistant (5th/6th) Courtney Dubose courtney.dubose@monumentacademydc.org 

Manager of SPED 

Compliance 

Ekisha Totten ekisha.totten@monumentacademydc.org 

Behavior Support Coach Keith Fauntleroy keith.fauntleroy@monumentacademydc.org 

Post Doc Erica Featherson erica.featherson@monumentacademydc.org 

Teacher Melissa Ford melissa.ford@monumentacademydc.org 

Social Worker Shamette Franklin shamette.franklin@monumentacademydc.org 

Manager of Well-Being Jacob Frelick jacob.frelick@monumentacademydc.org 

Family Engagement & 

Community Coordinator 

Katrice Fuller katrice.fuller@monumentacademydc.org 

Teaching Assistant (5th/6th) Delonna Gibbs delonna.gibbs@monumentacademydc.org 

Teacher Pushaen Gunasinghe pushaen.gunasinghe@monumentacademydc.org 

Floating Staff Amos Hamrick amos.hamrick@monumentacademydc.org 

Evening Dean Amy Hamrick amy.hamrick@monumentacademydc.org 

Teacher Pamela Hawkins pamela.hawkins@monumentacademydc.org 

Teacher Nicole Hill nicole.hill@monumentacademydc.org 

Teaching Assistant (5th/6th) Lavonia Hines lavonia.hines@monumentacademydc.org 

House Parent Cherisse Ifill cherisse.ifill@monumentacademydc.org 

House Parent Mark Ifill mark.ifill@monumentacademydc.org 
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House Parent Rasheed Irving rasheed.irving@monumentacademydc.org 

Overnight Resident Assistant Alicia Jackson alicia.jackson@monumentacademydc.org 

Well-Being Counselor Candra Jackson candra.jackson@monumentacademydc.org 

House Parent CeYvonne Jacobs ceyvonne.jacobs@monumentacademydc.org 

House Parent Jarone Jacobs jarone.jacobs@monumentacademydc.org 

School Psychologist Danna John danna.john@monumentacademydc.org 

Well-being Counselor Ugo Johnson ugo.johnson@monumentacademydc.org 

School Facilities Safety 

Specialist 

Travis Johnson travis.johnson@monumentacademydc.org 

Chief of Academic Programs Michele Johnson michele.johnson@monumentacademydc.org 

Director of Diff. Instruction Julia Ellis julia.ellis@monumentacademydc.org 

Teacher Kim Kelley kim.kelley@monumentacademydc.org 

House Parent Gerald Langmaid gerald.langmaid@monumentacademydc.org 

House Parent Joy Langmaid joy.langmaid@monumentacademydc.org 

Elective Teacher (PE) Alyssa Latney alyssa.latney@monumentacademydc.org 

Chief of Staff Michelle Lefrancois michelle.lefrancois@monumentacademydc.org 

House Parent Jacqueline Lester jacqueline.lester@monumentacademydc.org 

Chief Manager of School 

Operations 

Tasliym Lester tasliym.lester@monumentacademydc.org 

Dedicated Aide Shanice Lewis shanice.lewis@monumentacademydc.org 

Coordinator of Student Life Shaunbay Litifi shaunbay.litifi@monumentacademydc.org 

Youth Worker Wassel Ltifi wassel.ltifi@monumentacademydc.org 

Youth Worker Lydia Harrod lydia.harrod@monumentacademydc.org 

School Community Specialist Lakisha Lyles lakisha.lyles@monumentacademydc.org 

House Parent Desmond McGlone desmond.mcglone@monumentacademydc.org 

House Parent Waleska McGlone waleska.mcglone@monumentacademydc.org 

Director of Systems Jeffrey McHugh jeff.mchugh@monumentacademydc.org 

Teacher Stacie McLaurin stacie.mclaurin@monumentacademydc.org 

Dedicated Aide Requita McNeil requita.mcneil@monumentacademydc.org 

Lead Youth Worker Tara Merchant tara.merchant@monumentacademydc.org 

House Parent Genivie Middleton-Williams genivie.williams@monumentacademydc.org 

House Parent Solomon Middleton-Williams solomon.williams@monumentacademydc.org 

Head of School Denise Miles denise.miles@monumentacademydc.org 

Behavior Support Coach Jason Miles jason.miles@monumentacademydc.org 

Teacher Zenon Mills zenon.mills@monumentacademydc.org 

Teaching Assistant (5th/6th) Brian Moore brian.moore@monumentacademydc.org 

Chief of School Operations Keisha Morris keisha.morris@monumentacademydc.org 

President Shane Mulhern shane.mulhern@monumentacademydc.org 
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Elective Teacher (Visual Arts) Jovan Nash jovan.nash@monumentacademydc.org 

House Parent Edward Newbon ed.newbon@monumentacademydc.org 

House Parent Lisa Newbon lisa.newbon@monumentacademydc.org 

House Parent Anthony Nwaneri anthony.nwaneri@monumentacademydc.org 

Teacher Ogo Nwaneri ogo.nwaneri@monumentacademydc.org 

House Parent Tori Pelzer Craig tori.craig@monumentacademydc.org 

Dedicated Aide Tiara Peterson tiara.peterson@monumentacademydc.org 

House Parent Charles Quilhot charles.quilhot@monumentacademydc.org 

House Parent Jane Quilhot jane.quilhot@monumentacademydc.org 

Registrar/Front Desk Marcia Sandifer marcia.sandifer@monumentacademydc.org 

House Parent Daniel Santos daniel.santos@monumentacademydc.org 

House Parent Jamie Santos jamie.santos@monumentacademydc.org 

Chief of Well-Being / Clinical 

Director 

Korrin Saunders korrin.saunders@monumentacademydc.org 

School Psychologist Ryan Schneider ryan.schneider@monumentacademydc.org 

Advancement Specialist Anna Scudiero anna.scudiero@monumentacademydc.org 

Teaching Assistant (5th/6th) Renesha Sizer renesha.sizer@monumentacademydc.org 

Manager of Student Support Tiffany Smith tiffany.smith@monumentacademydc.org 

Teaching Assistant (5th/6th) Kimani Staves kimani.staves@monumentacademydc.org 

Behavior Support Coach Devin Stokes devin.stokes@monumentacademydc.org 

Elective Teacher (Dance) Rachael Sutherland rachael.sutherland@monumentacademydc.org 

Teaching Assistant (5th/6th) Paul Tarrance paul.tarrance@monumentacademydc.org 

Special Education 

Coordinator 

Walter Thornton walter.thornton@monumentacademydc.org 

Overnight Resident Assistant Dinia Townsend dinia.townsend@monumentacademydc.org 

Overnight Resident Assistant Dennis Turner dennis.turner@monumentacademydc.org 

Manager of Knowledge 

Center 

Lauren Tyburski lauren.tyburski@monumentacademydc.org 

Teacher Debbie Ubannwa debbie.ubannwa@monumentacademydc.org 

Teacher Christopher Vann christopher.vann@monumentacademydc.org 

Manager of Family 

Engagement 

Kenneth Walker kenneth.walker@monumentacademydc.org 

Teacher JaVonte Washington javonte.washington@monumentacademydc.org 

Behavior Support Coach Duante Williams  duante.williams@monumentacademydc.org 

Manager of School 

Counselors 

David Young david.young@monumentacademydc.org 

Dedicated Aide Ashley Zhou ashley.zhou@monumentacademydc.org 
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DROP-OFF AND PICK-UP 

  

SUNDAY EVENING CHECK IN SCHEDULE 

5:00pm - 6:00pm Check-in 

7:00pm Unpacking, Dinner and Weekly Goal Setting 

7:45pm Evening chores, showers 

8:15pm House Meeting 

8:45pm Get ready for bed 

9:15pm Bedtime Reading and Journaling 

9:30pm Lights Out 

  

SUNDAY EVENING CHECK-IN 

Student drop off will occur on Sunday evenings from 5:00pm to 6:00pm unless there is 

a holiday or a school closing and in that event students return the evening prior to the 

first day of the school week. Houseparents will be present to assist with checking all 

student bags and accompanying students back to their student homes.  If, on occasion, 

a student must arrive late due to a family or outside obligation (past 7:00pm) 

arrangements to bring in the student must be made with the student’s Houseparents 

and the Director of Student Life should be informed of the plan.  We ask that this not be 

a regular practice as settling in on Sundays is an important part of our students’ routine 

and preparation for a successful school week.   

  

FRIDAY PICK UP 

Students finish school at 2:00pm on Fridays. Parents/caretakers should plan to arrive at 

this time to pick up their children and speak with the staff. The school will be conducting 

all-staff meetings in the afternoon, so it is very important that students are picked up 

promptly at 2:00 pm. Pickup is an important time to connect with the school and engage 

in the academic and extracurricular experiences of their children. 

  

INCLEMENT WEATHER POLICY 

Monument Academy will follow its own schedule for inclement weather closings. In most 

circumstances, students will remain on property in the event of inclement weather.  This 

policy considers the safety of our students and families by minimizing travel.  With an 

on-campus overnight adult to student ratio of 1:4, we have ample staff to conduct school 

programming without any impact from inclement weather.  In the event that there is 

inclement weather on the day when students are scheduled to return to school, we will 



Student and Family Handbook, Edited July 19, 2018             13 

review the decisions of neighboring school districts, other charter schools, and DCPS, 

and make a decision by noon on the day in question. Information about Monument 

Academy’s closing will be communicated via the following television and radio stations: 

FOX-5; CBS -9; ABC-7; NBC-4; and WTOP; WAMU radio. We will also send a text, 

email, or voice message (as indicated in parent preferences) and post information on 

our website and social media pages. 

  

ATTENDANCE POLICY 

Attendance and punctuality are important life skills that lead to success in college and in 

careers.  For our students, attendance throughout the Academic and Student Life 

programs - including Sundays and evenings during the week - is imperative so that 

students do not miss instruction around academics, life skills, or social emotional well-

being.  In order to achieve at high levels, students must come to school every day and 

work their hardest. 

  

Excessive absences put students at a significant disadvantage because they miss 

learning opportunities and community opportunities at the school.  This affects not only 

the student’s personal progress but also the progress of the cohort of students and our 

school community.  Please do not allow your child to miss a day of school except for 

serious illness or other emergency situations. All Absences – “Excused” or “Unexcused” 

are considered absences. A child is marked absent any day s/he does not attend 

school. Any appointments that need to be made during the day should first attempt to 

be scheduled on days when school is not in session.  If this is not possible, the 

appointment should be coordinated with the school in order to ensure the smallest 

impact on the learning and progress of the student. 

  

Students who are out of school for more than one and a half (1.5) hours between the 

hours of 8:30 am and 4:00 pm are considered absent. Any student arriving to school 

after 10 am or leaving school before 2:30 pm is considered absent. If a parent or 

guardian brings in a doctor’s note (or other official documentation, like a court 

appointment), the absence can be excused. If a child will be arriving after 7pm on 

Sundays, parents and/or guardians must call the Houseparents prior to 6pm on Sunday.  

If a child needs to leave campus for any reason during the week, such as for an 

appointment, the parent or guardian should pre-arrange this with the front office.  The 

student should be signed in and out at the front desk between the hours of 7am and 

7pm and with the Director of Student Life between 7pm and 7am.  All absences from 

property must be explained in writing and illnesses that require more than two (2) 

consecutive days require a doctor’s note in order to be excused.  Family vacations and 

other planned trips are generally not considered excused.  Such trips should be cleared 

in advance with the Principal and consideration will be given to each individual situation 

to determine whether the absences will be excused. 

  

Based on DC law, 10 days of unexcused absences or 20 total absences in a year 

mandate immediate referral to Child and Family Services Agency and the DC Metro 
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Police Department for students age 5-13. Students age 14+ who have accrued 15 

unexcused absences or more will be referred to the DC Court Social Services and the 

Office of the Attorney General, Juvenile Section. A significant number of absences may 

require that a student be retained. 

   

STUDENT DAILY SCHEDULE 

  

STUDENT MORNING SCHEDULE 

6:45 - 7:00am Wake up and get ready for the day 

7:00-8:00am Bed making and bedroom chore 

Breakfast and goal setting for the day. 

Morning Exercise 

8:00-8:30am Morning chores 

Goal Setting 

8:30am Morning Meeting 

Positive Action 

8:30-4:00 Academic Classes 

Lunch/Recess 

Electives 

4:00 Return to SL Home (staggered returns by grade level) 

Snack 

Daily Reflection 

4:30-9:00 SL Homes 

● Extended Learning Opportunities (individual students) 

● Family Activities (by home) 

● Student socials and game nights 

● Dinner 

● Reading and study time 

● Chores 

● Showers 

● Goals Reflection 

● Bed 

9:00-9:30 Reading, journaling, lights out 

  

STUDENT UNIFORMS 
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Students are required to wear the Monument Academy uniform every day.  We ask that 

all students uniforms remain at school so that they are always clean and prepared for 

the week. All clothing that comes to school with a child should have his or her name on 

the tag in permanent marker in order to ensure that their clothes return to them after 

wash day.  The specific components of the uniform are described below. 

  

CASUAL UNIFORM: this uniform is worn Monday through Thursday 

●      Bottoms: Uniform bottoms of appropriate fit, length, and design. Pants may not be 

worn below the waist or hips. Black, gray, navy or khaki bottoms are appropriate.  No 

leggings are allowed unless they are under a uniform skirt.  Shorts and skirts are 

allowed, as long as they are uniform material.  Both should be as long as the length of 

the child’s middle finger when hands are held with arms straight down to his/her side.  

●      Tops: white, gold, navy, or grey polo or t-shirt- long or short sleeve. In addition, 

students may wear approved shirts created as part of a Monument Academy activity 

(e.g., a House-themed t-shirt), or college t-shirt or sweatshirt approved by leadership) 

●      Shoes:  shoes must be closed toe and have a back to attach to the whole foot. 

●      Socks: students may select their own socks and stockings/tights (though not 

fishnets or “woven” tights) as long as they are appropriate for school. Students must 

wear socks or footed tights.  

●      Outerwear: students may also wear their own optional outerwear.  Uniform blue or 

grey fleece, sweatshirt, pullover sweater or cardigan, all with the Monument Academy 

logos are available for purchase.  Coats are not allowed to be worn inside. 

●      Headgear:  Hats, bonnets, skull caps, bandanas or scarves in any form other than a 

decorative headband or for religious purposes are not allowed during academic hours 

anywhere in the building 

●      Bandanas: May not be worn hanging outside of a pocket or tied around the body. If 

a bandana is determined to be distraction or disruption to the learning environment, the 

school reserves the right to have a student remove the bandana.   

●      Make-up:  Make-up deemed distracting to the learning environment is not allowed 

during academic hours anywhere in the building.  Houseparents reserve the right to 

determine whether make-up is deemed appropriate and is allowed during after school 

hours for special events. 

  

FRIDAY UNIFORM: Students may wear any appropriate top and/or bottoms of their 

choosing on Fridays.  Tops must be modest and have sleeves.  Pants must not have 

holes that expose excessive skin (as determined by staff).  The school reserves the 

right to determine whether a top is school-appropriate.  

  

FORMAL UNIFORM: Formal uniforms are worn on formal occasions, such as trips, 

parent events, and special visits. The uniform includes the following: 

  

●      Bottoms: grey dress pants or plaid skirt 

●      Tie: tie or cross bow 

●      Tops: white button down shirt 
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●      Jackets: navy jacket  

●      Shoes and socks: black shoes - no sneakers, and black socks or tights (no 

leggings, fishnets or “woven” tights) 

●      Belt: a black belt should be worn with pants 

●      Other: sweater vest with logo – optional 

  

Monument purchases the formal jacket for every student. Bottoms, tie, tops, shoes, 

socks, and belt are to be purchased by the family and can remain at school. 

  

EXTENDED DAY CLOTHING 

Students are not required to wear uniforms once the academic day ends and they 

transition to their after school schedule and programming. Clothing should be age-

appropriate and of an appropriate fit. Ultimately, it is at the discretion of Houseparents to 

decide whether or not clothing is appropriate. Families should refrain from sending more 

than five changes of clothing for a week. 

  

SLEEP 

At bed time students must wear pajamas, a nightgown or some type of top and bottom 

to bed (e.g., t-shirt and shorts). Students should always wear two layers outside of their 

bedroom. 

  

  

STUDENT MEALS 

Breakfast and supper are assembled and served in student houses each day. Lunch is 

served in the Commons. Students are responsible for setting up and cleaning up after 

each meal.  Weekly school menus are posted on the school’s website. Monument 

Academy participates in the National School Lunch Program. Free breakfast is provided 

to all students, free lunch is provided to all students who qualify for free or reduced 

lunch under the National School Lunch Program and free supper is provided to all 

students. Monument Academy also provides free afternoon snacks to all students. Fruit 

is also available throughout the day. Monument Academy understands that some 

students may have dietary food restrictions based upon food allergies, other medical 

issues and/or religious preference. All reasonable attempts will be made to 

accommodate food restrictions. Medical and other documentation must be submitted to 

the school. 

  

Outside food is not permitted at Monument Academy. Students returning to school 

Sunday evenings or in the mornings should not bring outside food back to school or the 

student homes. Nor should families bring or deliver outside food to the school for their 

child. If families want to donate a snack to the entire school or to the student’s class or 

student life home they should request permission from school leadership and 

Houseparents. It should be a packaged item so that we know the ingredients. This helps 

protect students with food allergies or other medical restrictions. It also helps Monument 

Academy hold high standards of nutrition and assists with keeping the campus clean. 
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This also means that students should not bring gum, candy, flavored water, or other 

food items on campus.  Any outside food items brought by students will need to be 

consumed outside immediately or thrown away.  We do not have space to store food 

items for the week.  

  

  

 ACADEMIC PROGRAM 

Monument Academy’s goal is to graduate students with the knowledge, skills, and 

attitudes to succeed in college and the workplace. Our academic program is designed 

to achieve this result by: 

1. Providing a challenging curriculum that is aligned to high-quality instructional 

standards 

2. Conducting frequent assessments of student progress and using the resulting 

information to focus instruction 

3. Providing intensive, individualized intervention to students requiring extra support 

 

Curriculum Coursework is designed around extended blocks of time broken into brief, 

small group instructional periods dedicated to English Language Arts (ELA) and 

Mathematics instruction, as well as coursework in Science, Electives (such as PE, 

music, dance, and Art), One World (social justice curriculum), Health, and Innovation 

(individualized learning projects).  We believe that a strong curriculum develops 

students’ thinking skills and should focus on deep mastery of the material. Monument 

Academy’s curriculum (based on Common Core State Standards), builds in complexity 

and rigor as students progress through the grade levels. Reading is an essential part of 

Monument Academy’s educational program. It is designed to build on and reinforce 

essential skills taught in the classroom, help students develop a deeper understanding 

of concepts, and promote good study habits. Students are expected to read or write in 

the home every night. Parents and guardians are encouraged to make time during the 

weekend for students to read. They can help by creating routines at home for students 

to follow each day, providing a quiet, organized place to work, and checking that they 

have read for at least an hour a day (the more the better, so if you can encourage more 

reading your child will benefit by progressing academically). 

  

Monument Academy also ensures that students have opportunities to engage in 

physical movement and practice reflection and mindfulness throughout the day. See 

pages 7 and 8 for more detailed information. 

  

ASSESSMENTS AT MONUMENT ACADEMY 

We believe that regular monitoring of student progress is essential to providing an 

academic program that is targeted and appropriate for every child. We use a range of 

academic assessment tools, selected for their validity and their developmental 

appropriateness, to ensure that our students are progressing toward mastery of grade 

level content.  Academic assessments that are used annually for all students include: 

● Measures of Academic Progress (MAP) - ELA, Language, and Mathematics 
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● Fountas and Pinnell Benchmark Reading Assessment 

● Partnership for Assessment of Readiness for College and Careers (PARCC) - 

ELA, Writing, and Mathematics 

● DC Science Assessment (5th and 8th grades) 

● State Health Assessment (5th grade) 

  

ACADEMIC INTERVENTION 

Monument Academy provides a program of intensive academic support for students 

who enter school significantly below grade level or who have special learning needs 

including English Language Learners and students eligible for special education 

services.  Broadly used interventions include (but are not limited to): 

● Wilson Reading System 

● Just Words 

● Visualize/Verbalize 

● Multi-sensory Mathematics Instruction 

● ST Math 

  

RESPONSE TO INTERVENTION 

Response to Intervention (RTI) is a multi-tiered approach to supporting individual 

student needs, academic, social-emotional, and behavioral. Through the RTI process, 

the School develops comprehensive, classroom-based, student-centered interventions 

and uses the data generated by these interventions to determine whether or not a child 

should be referred for further evaluation. If you believe your child may be in need of 

interventions or further evaluation to determine if a disability is present, please contact 

one of your child’s teachers, the Special Education Coordinator, or the Principal. 

  

  

STUDENTS WITH SPECIAL NEEDS 

 

CHILD FIND POLICIES 

In accordance with federal and district regulations, Monument Academy assumes 

responsibility for the location, identification, evaluation, and education of students who 

require special education and related services.  The following information provides 

further details into the Special Education process and Child Find policies and 

procedures at Monument Academy. 

  

PUBLIC AWARENESS 

Monument Academy is committed to ensuring that our entire school community has the 

information needed to collaboratively provide excellent academic and emotional 

supports to all of our students, including those who have specific learning needs. 

  

In support of this commitment, Monument Academy staff will receive ongoing training in 

recognizing when a student may have a disability, how to best serve students with 

disabilities, intervention programs, and the special education process. 



Student and Family Handbook, Edited July 19, 2018             19 

  

We encourage parents, staff, and the whole school community to stay informed on how 

to access the special education evaluation process and to be empowered to proactively 

participate in the process. If there is a concern that a student may have a disability, 

parents and staff should begin the evaluation process by submitting a referral form to 

the Special Education Department. The evaluation and eligibility process is outlined 

further below in this document. 

  

UNIVERSAL SCREENING 

Monument Academy uses universal screeners as one way to identify students who may 

need early intervention. Academic assessments were listed in the prior section.  Two 

screeners for social-emotional and/or behavioral needs are the BASC and the BRIEF.  

Based on the results of these screeners, students will receive targeted interventions and 

instruction. Combined with other data, the results of the screening, and the attempted 

interventions over the course of 4-8 weeks will provide a basis for referral to the special 

education evaluation process. Additional data sources that may be used include, but are 

not limited to, the following: observations, parent interviews, staff interviews, attendance 

data, health screening data, grades, standardized assessment scores. If a student is 

referred for special education evaluation, all applicable data sources will be included in 

the data analysis portion of the process. 

  

TRANSFER STUDENTS 

Monument Academy reviews the records of any new student transferring from another 

school system whether transferring from DCPS or from out of state.  If the records 

indicate that the student has been identified as a student with disabilities and that the 

student requires special education and related services, the student is given an 

appropriate program including services comparable to those described on the student’s 

IEP within the first 20 days of enrollment.  Within 30 days of enrollment, the IEP team 

will meet to adopt the current IEP or to revise the IEP as necessary. 

  

For students transferring from another state, Monument Academy may also conduct an 

evaluation if determined to be necessary and develop a new IEP, if appropriate. If the 

IEP team determines that an evaluation is necessary, the eligibility process will be 

completed in no more than 60 days. 

  

CURRENTLY ENROLLED STUDENTS 

Students attending Monument Academy receive the ongoing and individualized 

attention of professional personnel to help support their successful learning.  Where 

there is increased concern around behavior, attendance, or academic progress in 

school, students are referred to the Response to Intervention team to begin early 

intervention supports. Such students are identified through anecdotal records, 

conversations with parents, individual performance records, informal and formal 

classroom assessments and standardized test results. 
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The team, which includes the RTI Coordinator, classroom teachers, well-being 

counselors, and student life houseparents, works collaboratively with parents, other 

significant adults in the student’s life, and other service providers from external agencies 

to develop and document strategies to assist the student within the general education 

program.  If the student's difficulties persist, a referral for evaluation is made to the 

Special Education Department. 

  

EVALUATION 

Upon receiving a referral for evaluation, the Special Education Eligibility process begins. 

A full and individual initial evaluation is conducted to determine if the student is a 

student with a disability and to determine the student’s educational needs before any 

action is taken with respect to the initial placement of a student with disabilities in a 

special education program. The Eligibility process consists of six steps. The steps are 

outlined in detail below: 

  

1. REFERRAL 

A standard referral form is used to document all referrals to the Special Education 

Department.  A referral for evaluation can be made at any time by any member of the 

school community, including parents and legal guardians. This form is available at the 

front office or from the Special Education Lead.  Once the form is completed, it is given 

to the Special Education Lead.  The completion of this referral form initiates the Special 

Education Eligibility process. 

  

2. REFERRAL NOTIFICATION 

Monument Academy notifies parents and eligible students in writing within three school 

days after the date of a referral to special education. The notice contains the following 

elements:  

• Reason for notice; 

• Source of the referral; 

• Date of the referral; and 

• Statement of parental rights or eligible student’s rights to review 

  

A full explanation of all procedural safeguards available to the parent or eligible student 

is sent with the referral notice. 

  

3. ANALYSIS OF EXISTING DATA 

Data will be collected and analyzed by members of the school community who can 

share information on the student’s current or past functioning. This analysis will pull 

from a varied assortment of sources, including but not limited to, educational data, 

behavioral data, attendance data, health information, parent information, pre-referral 

interventions and strategies, classroom-based assessments, and observations by 

teachers and related service providers. A team will meet no later than 15 days after the 

initial referral to analyze the data and decide, as a team, whether further formal 

evaluations are needed to determine whether the student has a disability. All potential 
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areas of concern will be considered when determining which formal evaluations will be 

conducted. A student is assessed in all areas related to the suspected disability, 

including, if appropriate, health, vision, hearing, social and emotional status, general 

intelligence, academic performance, communicative status, and motor abilities. Based 

on the result of the team analysis of the data, the student’s parent or guardian will give 

consent for further evaluations to be conducted by a qualified professional. 

  

4. EVALUATIONS 

The formal evaluations, selected by the team at the Analyze Existing Data (AED) 

meeting, will be conducted over the course of the next 2-3 weeks. At the completion of 

all evaluations, an evaluation summary will be sent home for the parent to review prior 

to the eligibility meeting. 

  

5. ELIGIBILITY MEETING 

Upon completion of all evaluations, the student’s team will reconvene for an eligibility 

meeting no later than 60 days after the initial referral date. At this meeting, all team 

members will review the data collected from the formal evaluation in order to determine 

whether the student has a disability and, if so, the nature and extent of special 

education services and related services that the student may need. 

  

If the student is found ineligible for special education services, the team will consider the 

possibility of alternative intensive interventions or the need for a 504 Plan. 

  

In all cases, the Monument Academy team will not determine that a student has a 

disability if the suspected disability is because of a lack of instruction in reading or math.  

If the student is not proficient in English, our team will not identify the student as 

disabled if the limited English proficiency is the cause for the suspected disability. 

  

6. IEP MEETING 

If the student is found eligible for special education and related services, the team will 

reconvene within 30 days from the eligibility meeting to create an Individualized 

Education Plan (IEP) to provide the student with the supports necessary. The parent or 

guardian will provide consent for the school to provide the services to the student. 

  

SERVING THE STUDENT 

Once a child has been identified with a disability, Monument Academy will fully 

implement and revise the IEP as required by law. 

1. MA will conduct an annual review of each IEP to ensure that each student in 

Monument Academy is making progress, continuing to work on appropriate 

goals, and receive appropriate services in the Least Restrictive Environment 

(LRE). 

2. Monument Academy will conduct a comprehensive re-evaluation of each IEP 

every three years to determine if the student remains eligible for special 

education services or related services under the same disability category as the 
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initial eligibility. This process will follow the same steps as those outlined above 

for initial special education referrals. 

3. Monument Academy will hire and retain professionals who are qualified to 

implement the services required on our students’ IEPs. 

4. Monument Academy will consistently track the progress of each student through 

quarterly progress reports and ongoing data collection to provide students with 

appropriate and targeted instruction in their LRE based on their goals and needs. 

  

If at any time in the evaluation process the parents or legal guardians disagree with the 

decisions of the IEP team, the parents or legal guardians have the right to challenge 

those decisions. Parents may request an independent educational evaluation to 

challenge the evaluations conducted by Monument Academy at public expense. “Public 

expense” means at no cost to parents or legal guardians. However, Monument 

Academy may initiate a due process hearing to show that the evaluation is appropriate. 

For further information, please see the DC OSSE Procedural Safeguards document, 

available to you in the main office and from the Special Education Department. 

  

  

PROMOTION CRITERIA 

In keeping with its high academic expectations, Monument Academy has clear but 

rigorous standards for promotion. Promotion decisions are based on a combination of 

growth and overall of mastery of grade level content including the student’s grades, 

standardized test scores, attendance, and homework completion record. Students with 

special education needs are held to the same high expectations as their non-disabled 

peers and will be eligible for promotion to the next grade based on mastery of grade 

level standards and IEP goals. Students with disabilities can be retained due to 

academic deficits. Decisions regarding the retention of students with disabilities are 

made by the Principal and will involve collaborative discussions with the staff, parents or 

guardians, and the student. 

  

  

STUDENT PROGRESS REPORTS AND CONFERENCES 

Monument Academy uses a standards-based, mastery approach for “grading” each 

student.  This aligns with 2 CARE principles in The Monument Way - Developmentally-

focused and Competence-centered. We use this approach because it is the most pure 

form of communicating where a child is at in terms of his or her progress against the grade 

level standards.   Although we will include notes about behavior and effort and will create 

behavioral goals with students, these are not included in standards-based grades.  Every 

single grade and report is tied to a learning goal or standard. This crucial element means 

that the progress we are sharing with you is based completely upon whether or not a 

student has demonstrated competency and/or mastery of a particular skill or standard 

instead of percent averages on assignments.  So students are not receiving a grade for 

simply completing an assignment.  They will receive a rating that represents what specific 

skills they can demonstrate over time.   This type of grading gives us a true sense of what 
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the student knows, still needs to know, and also allows us to compare growth from one 

quarter to another when we look at progress around the same standard.   

 

Monument Academy provides progress and mastery updates on 3 sets of standards which 

include: 

1. Academic (English/Language Arts, Math, Science, Electives, Intervention/Flex 

Time) 

2. Social-Emotional 

3. Life Skills 

 

In addition to standards mastery, teachers and staff will also report out regarding 

growth.  Growth goals are specific to the student and based upon their individual needs.  

They might be academic and/or behavioral.  

  

STUDENT RECORDS 

Families can review their children’s school records and request copies if desired. In 

consideration of our busy office staff, families should request their intent to view records 

or to make a copy in writing at least 24 hours in advance. Families must view records 

under the supervision of the school office personnel and may not remove records from 

the school office. For more information see the Family Educational Rights and Privacy 

Act in this document. Special education records are filed separately from the regular 

student files. Requests to view these records should be made directly to the Special 

Education Coordinator. 

  

HOMEWORK POLICY 

Students are assigned homework in the evenings to be completed in the Student Life 

homes.  On the weekends we ask that students read as much as possible and track 

their reading on a reading log.  During extended breaks, there are mandatory homework 

packets.  Please ensure your child works on these packets every day during breaks. We 

encourage you to ask your child about what they are reading and, if possible, share the 

experience by reading together as well.  
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WELL-BEING PROGRAM 

  

OVERVIEW/PURPOSE  OF CURRICULUM 

Social emotional learning is an integral part of any child’s development. It begins with 

their interactions with caregivers. Infants learn during the attachment stage to rely on 

their parents or caretakers for support.  They learn to get their needs met through the 

care of their guardians.  This learning continues throughout their lifetime.  Social 

emotional learning involves understanding our own actions and feelings as well as the 

actions and feelings of others. It allows us to control and center ourselves and get along 

better with others.  This helps us develop emotional intelligence (or Emotional IQ).  

Academically, emotional intelligence has been linked to higher grades, reduced bullying, 

higher graduation rates, and improved college attainment. Children who developed 

strong emotional intelligence are better employable, can reach higher job status, have 

healthier relationships as adults, and better relationships with their families. They are 

also at reduced risk of negative health outcomes like heart disease and hypertension.  

Clearly, social emotional learning plays an integral part of a child’s future success. And 

it all begins with you! 

  

Monument Academy believes that social emotional learning is just as key as academic 

learning to a child’s future success. That is why we offer all children important social 

emotional skills through a wide variety of programs at this school.  Through all of our 

learning components, parents and guardians are always the most instrumental teachers 

in a child’s social emotional develop. So we believe partnering with you is the key to 

your child’s success. 

  

  

POSITIVE ACTION 

We are excited about Positive Action, a curriculum for positive development of 

individuals, schools, families, and communities that we’ll be implementing this year.  

Positive Action is a nationally-recognized, proven program so we’re excited about the 

positive results we’ll be seeing soon.  We know that parents are a vital component of 

students success, so we’d like to tell you a little bit about the program so you can help 

reinforce it in your home. 

  

Positive Action gives all students the motivation and skills to be happy and successful in 

school and in life.  Positive Action is based on a philosophy with two principles that help 

empower us to develop our potential for greatness, and enable an entire community to 

unite behind a common goal! 

  

First Principle 

The first principle is intuitive: We feel good about ourselves when we do positive 

actions.  The opposite is also true: We feel bad about ourselves when we do negative 

actions.  Positive Action  brings this truism to a conscious level, so we can intentionally 

determine our behavior and experience the benefits of being positive. 
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The Thoughts-Actions-Feelings Circle visually depicts the first principle of the 

philosophy.  It illustrates how our thoughts lead to our actions, our actions lead to 

feelings about ourselves, and our feelings lead to more thoughts.  Once we are aware 

of the whole behavior process, we can choose to stop and think before acting, then take 

the action, experience the reaction or feeling we have ourselves, and have another, 

similar thought.  Since the circle can be positive or negative, the lessons demonstrate 

the benefits of choosing the positive Thoughts-Actions-Feelings Circle. 

  

Second Principle 

The second principle: There is always a positive way to do everything.  No matter how 

difficult a situation may seem, it is always preferable to address it in a positive way.  It is 

about having optimism and being hopeful.  This empowers us to find our own greatness.  

We teach the positive actions, or positive way to do everything, for the whole self: 

physical, intellectual, social, and emotional.  In the Positive Action program, these skills 

are taught through six unit concepts: 

  

●      Unit 1 - Philosophy and Thoughts-Actions-Feelings Circle 

●      Unit 2 - Physical and Intellectual Positive Actions for Your Body and Mind (Physical 

and Intellectual) 

●      Unit 3 - Social and Emotional Positive Actions for Managing Yourself (Being 

Responsible for Your Resources) 

●      Unit 4 - Social and Emotional Positive Actions for Treating Others the Way You Like 

to Be Treated (Getting Along with Others) 

●      Unit 5 - Social and Emotional Positive Actions for Telling Yourself the Truth (Being 

Honest with Yourself and Others by Taking Responsibility for Your Actions) 

●      Unit 6 - Social and Emotional Positive Actions for Improving Yourself Continually 

(Reaching Goals) 

●      Unit 7 - Review of the Positive Actions to Feel Good About Yourself. 

  

  

Each new year is exciting for our teachers, well-being counselors, houseparents, and 

staff, but this year holds more promise than ever. We believe Positive Action will make a 

big difference for your child, and that all of us will be stimulated to grow in positive ways.  

Feel free to contact your students’ teacher with any questions. We look forward to 

sharing positive results with you soon! 

  

  

MINDFULNESS 

“Mindfulness means paying attention in a particular way; on purpose, in the present 

moment, and nonjudgmentally.” - Jon Kabat-Zinn. 

  

In the age of technology, we often go through life without being fully present. We are 

focused on what comes next, what happened yesterday, or we are simply lost in our 
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thoughts.  That makes each day go by without our noticing or appreciating it.  It also 

means we can become angry, anxious, frustrated, or stressed without noticing how we 

came to be that way.  Youth often struggle to control their reactions, and may not even 

realize they have these emotions until they are consumed by them.  And they may not 

know how to handle these emotions that overwhelm them. 

  

Mindfulness is a skill that teaches us to be fully present.  We notice all of our 

experiences in the present moment. We don’t criticize our experiences, but accept them 

as part of our day.  This allows us to be more in tune with ourselves. It opens us up to 

appreciate the positives of our day.  We notice the feelings in our body and we are 

tuned in to notice when those feelings begin to change.  This allows us to return to our 

calm and centered space.  

  

Students will be practicing mindfulness at Monument Academy.  This skill has shown 

many benefits for emotional as well as physical health.  

  

HEALTH AND PHYSICAL EDUCATION 

Health and physical education are central components to nurturing the whole child.  

Children need to be well-nourished and provided with opportunities for physical exercise 

in order to be available for academic learning. Physical Education classes and after 

school athletic programs are offered at Monument Academy. 

  

Our comprehensive health education curriculum, HealthSmart, gives children the 

knowledge and skills to make healthy choices and establish life-long healthy behaviors. 

It meets the National Health Education Standards and is grade based to provide 

developmentally appropriate information. HealthSmart will be taught by well-being 

counselors as well as house parents. 

  

  

. 

  

 

COUNSELING AND CLINICAL SERVICES 

In addition to our social emotional curricula, Monument Academy’s Well-Being team 

also provides addition support for students based upon their individual needs.  These 

services can include individual and family therapy, and social-emotional skill groups. 

Each class at Monument has a well-being coach which provides additional emotional 

and behavioral support for the students in the class.  

  

At the beginning of the year a member of our well-being team will contact you to get 

background information for your child as well as discuss ways we can support your 

efforts.  This can include coordinating with outside service providers to ensure everyone 

is on the same page. Please ensure that if your child takes medication and that you 
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fulfill the prescription regularly and comply with our medication administration 

procedures (see p.24).    

  

ASSESSMENTS 

We conduct psychological, psychoeducational, and neuropsychological evaluations.  

These assessments may be part of an IEP, but they could also be performed to 

determine how best to service your child.  We will always contact you to get your 

consent before initiating an evaluation. 

 

We also conduct multiple assessments on social, emotional, and behavioral  functioning 

throughout the year. Some of these assessments also require a parent rating form to be 

completed.  These assessments help us ensure we are providing the best services for 

your child, as well as monitoring progress throughout the year.   
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STUDENT LIFE EXTENDED DAY AND BOARDING PROGRAM 

  

OVERVIEW/PURPOSE OF STUDENT LIFE PROGRAM 

The Student Life Program is designed to replicate a safe, stable, predictable family-like 

environment in order to prepare students to fully engage and learn during the academic 

day.  Students reside on campus Sunday through Friday to provide the opportunity to 

learn independent living skills in an authentic, experiential way.  Students also 

participate in extended day learning which exposes them to a variety of extracurricular 

opportunities, explicitly learn life skills, and engage in fun family activities. Students live 

in a single-gender, condo-style home with a houseparent couple.  

  

EXTENDED DAY PROGRAM DESCRIPTION 

The Extended Day Program will give each student the opportunity to explore many 

different types of activities including the arts, sports and exercise, and leadership.  Our 

goal is to offer a variety of programming to allow a child to discover who they are and 

what unique talents they are interested in cultivating. In addition to activities provided by 

Monument Academy Staff, the Extended Day Learning Program will be partnering with 

organizations and individuals who are experts in their craft. Students will attend 

Extended Day activities after the academic day Monday through Thursday. Students will 

be assigned to activities according to their preferences, subject to demand and capacity 

constraints. 

 

 INDEPENDENT LIVING SKILLS 

Independent Living Skills are a pillar of Monument Academy.  We believe that students 

must have the necessary life skills for college, career, and community.  We also know 

that through research, life skills are best taught experientially.  That is, life skills must be 

modeled to students and they must have an opportunity to practice them.  We teach life 

skills in the following domains: 

  

●      Food & Nutrition 

●      Home Cleanliness 

●      Home Safety 

●      Technology Basics 

●      Home Repairs 

●      Health Care 

●      Personal Benefits 

●      Social Skills 

●      Personal Hygiene 

●      Sexuality 

●      Personal Development 

●      Developing Relationships 

●      Communication with Others 

●      Cultural Competency 

●      Legal Permanency 
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●      Budgeting & Spending Plan 

●      Banking & Credit, Housing 

●      Transportation 

●      Employment & Career 

●      Study Skills, Legal 

●      Education Planning 

 

Topics from these domains will be taught every week and students will have a chance 

to practice them.  Students will also be assessed on these independent living skills 

  

EVENING COMMUNICATION POLICY (FAMILY/STUDENT) 

All student cell phones are checked in upon entry to boarding, thus it is strongly 

recommended that students do not bring a cell phone to school. Cell phones are 

checked in at the front office during the check-in process and will be stored in a locked 

container until check-out. If a student would like to make a call home during the week 

they will have access to a phone.  

 

Cell phones are returned to students at the end of the week during the check-out 

process. Students who leave during the academic day and have not made prior 

arrangements with student life staff may not be able to retrieve their cell phones. They 

will remain under lock and key until the next check-out day. Any student who does not 

turn in his/her cell phone on Sunday has violated this policy.   

 

Monument Academy is not responsible for phones damaged, lost, or stolen on campus. 

More information regarding Monument’s Electronic Device policy can be found below.  

  

  

Having families stay connected is as important to us as it is to you and your child. We 

want your child to share with you all the exciting news as well as any current challenges 

in his or her life on a consistent basis. Students will be allowed to call home throughout 

the week. A majority of these phone calls are made during the evening. Exceptions to 

this time frame require prior approval of the Houseparents of that home. Please note 

that students will be making these calls during their evening routine so we encourage 

students to keep the conversation to twenty minutes or less. 

  

  

FAMILY MEMBER VISITATION POLICY 

Special events will occur throughout the school year and parents and guardians are 

encouraged to come to support and celebrate their child. Family engagement is an 

essential element of our school model and is important for the success of the children 

as well.  We also understand that parents and guardians are curious about what goes 

on during an average evening at the student life homes and as long as it doesn’t 

produce a disruption to the evening programming, it is a great way to engage the parent 

in the child’s experience. For example, a parent might join for dinner and the evening 
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activity.  We do not have the space to accommodate a large number of visitors in the 

student life homes, so visits do need to be pre-planned and approved. 

  

If a parent/guardianis interested in coming  to visit their child in the evening, they must 

secure prior-approval 24 hours in advance from their child’s houseparents. Once 

approved, administration will be notified of the upcoming visit. Visitors are expected to 

sign-in at the front or check in with the on-duty administrator prior to entering the 

Student Life homes for the evening program with their child. 

  

  

ADMINISTRATION OF MEDICATION 

We have staff trained in medication administration who are available to administer 

prescription medication day and night. First aid kits are kept in each student home.  Our 

staff are trained in CPR, AED, and first aid.  In the event of a medical emergency, 

parents will be contacted along with Emergency Medical Responders (i.e., through 911). 

Medication cannot be administered without a completed Medication Administration 

Authorization Form. The Medication Administration Authorization Form is available at 

the Front Desk. No medications, including over-the-counter medications, should be sent 

to school with your children. All medication must be brought in by a parent or guardian 

in the original prescription/medication container and kept in either the Nurse’s office or 

the student’s home.   

 

Monument Academy is committed to providing a continuum of services by ensuring that 

the health of a student is closely monitored by adhering to their medication regimen, 

which is paramount to their well-being and functioning level. If a student takes 

prescribed medication, Monument will need the medication on site, as well as a signed 

authorization from the prescribing provider.  This will need to be submitted to the school 

along with the prescription medication.  The top portion of the authorization must be 

completed by the guardian, while the bottom portion is to be completed by the 

prescribing provider.  Additionally, please be aware that Monument (like all schools in 

D.C.) cannot accept any medication that is not in the original container from the 

pharmacy.  Additionally, the label must be legible,and not altered in any manner. 

Parents also need to provide the school with a sufficient quantity of the student 

medication to last for the period of boarding. Please note that students will not be able 

to board if any of these prescribed medication components are not in place during 

medication intake and student arrival for boarding. Of note, please provide Monument 

with a list any allergies your child might have. 

 

Discontinued medication 

If a medication has been discontinued, documentation from the prescribing provider is 

required in order for Monument to stop dispensing that medication to the student, and 

update the student health record. 

 

Students with Asthma 
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We would also like to inform you of our protocol regarding students with asthma.  If a 

student has asthma, we must have an Asthma Action Plan (AAP) submitted to the 

school that has been completed by the student’s doctor/pediatrician.  If you child takes 

medication, or has an inhaler, we will also need the same authorization discussed 

above from the provider, as well as any prescriptions and/or inhalers.  

 

Over-the-Counter Medication 

Parents need to ensure they have completed an over-the-counter (OTC) form for their 

child.   If your child takes an over-the-counter(OTC) medication that is not listed on the 

form, (such as a multi-vitamin) please write it on the form on the provided spaces.  

Monument is not able to give any over-the-counter (OTC) medications if we do not have 

this form on file.  

 

These medical policies and procedures are subject to change according to current local, 

state, and federal policy. Families will be notified in writing when and if there are any 

changes. 

 

EVENING ON-CALL AND EMERGENCY PROCEDURES 

Medical and well-being emergencies can arise with any student.  For Well-Being 

emergencies, well-being counselors are available from 8am-8pm.  We utilize the 

services of the Children and Adolescent Mobile Psychiatric Service (CHAMPS) for 

emergencies between the hours of 8pm-8am.  

  

It is expected that the clinician or administrator on-duty is contacted when the following 

occur: 

●      Statements concerning a desire to harm oneself or others 

●      Threats about of killing oneself or others 

●      Self-injury 

●      Suicide attempt 

●      Boundary violations (skin to skin) and suspected sex abuse 

●      Arson 

  

The well-being counselor/administrator on-duty will always contact the parent or 

guardian if they are contacted for a well-being emergency.  The well-being counselor/ 

admin on-duytwill discuss the emergency and next steps with the parent or guardian. If 

the well-being counselor/admin on-duty determines that a student cannot be safely 

maintained at Monument Academy with supervision and is in imminent danger or 

harming themselves or another person, they will initiate a call to the parent or guardian 

first and then to the Children and Adolescent Mobile Psychiatric Service (CHAMPS) and 

then to other appropriate providers.  If no parent or guardian can be reached and the 

child is presenting an ongoing serious danger to him/herself or others, the school 

reserves the right to contact 911 as a medical emergency which usually results in a 

transfer to Children’s Hospital.  
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MEDICAL EMERGENCIES 

  

In the event of medical emergency a staff member or designee will call 911 while 

another staff member remains with the child. An administrator will be notified to contact 

the child’s parent/guardian to alert them of the incident and the next steps that will be 

taken. In the event that the administrator is unable to reach a parent.guardian or 

authorized family member, the individuals on the child’s emergency contact list will be 

notified. If the child has lost consciousness or sustained an injury requiring immediate 

care, your child will be taken to the hospital via an ambulance. It is preferred that a 

parent/guardian or authorized family member comes to school to accompany the child 

on the ambulance, but when this is not possible a Monument Academy staff member 

will escort the child in the ambulance and will remain with the student until a 

parent/guardian or authorized family member arrives to the hospital. 

  

  

SCHOOL POLICIES 

  

  

Technology Policy 

  

Monument Academy provides Chromebooks, a 1-1 iPad program, and internet access 

to equip students to be digitally literate, to differentiate the curriculum based on student 

need, and to foster an academic environment of collaboration and creativity. Monument 

Academy believes that well-researched resources available through the internet are of 

significant value in the learning process and preparing students for future success. 

Monument Academy expects that all users will operate technology in a responsible, 

civil, ethical, and appropriate manner. 

  

However, student use of school technology and the wireless network is a privilege, not a 

right. Students are required to comply with this policy and the accompanying rules 

(Computer/Internet Acceptable Use Policy). If a student is found violating the 

Technology Policy, then the consequence will be decided by administration, which may 

include revoking the student’s technology privilege. 

  

All Monument Academy technology remains under the control, custody and supervision 

of the school. The school reserves the right to monitor all technology and internet use of 

the students. Students are not allowed to use privately-owned computers at school, 

connect any personal device to the network, or access any wireless system by 

bypassing the network without the express written consent of the administration. 

Monument Academy uses filtering technology designed to block materials that are 

obscene or harmful to minors and child pornography in accordance with the Child 

Internet Protection Act (CIPA). The school takes precautions to supervise student use of 

the Internet and also educates students about appropriate use of the Internet; however, 

parents should be aware that the school cannot reasonably prevent every instance of 
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inappropriate use, including access to objectionable materials and communications with 

persons outside of the school in violation of School policies, procedures, and rules. 

  

ACCEPTABLE USE OF STUDENT TECHNOLOGY SYSTEMS 

Students are permitted to use Monument Academy Student Technology Systems for the 

following: 

●      Finding information for school, home, or co-curricular assignments. 

●      Using resources to complete classroom assignments and projects. 

●      Using specific learning software as directed by classroom teachers. 

●      Using Monument Academy e-mail outside the normal school day to 

communicate with parents/sponsors, peers, teachers, coaches, advisors, and 

family members. 

●      Age and time appropriate leisure activities that do not violate Monument 

Academy policies as approved by school staff. 

●      Students may only use music players and gaming devices with permission as 

instructed by the Student Life program. 

  

As a responsible user of the network, students will: 

●      Respect the privacy and integrity of other students’ email accounts and 

student server folders. 

●      Be responsible for their individual email account and anything sent from their 

account. (Once their account is open, the student is responsible for the 

information it contains.) 

●      Use acceptable language in all correspondence – no profanity or 

discriminatory language. 

●      Report any and all harassment to houseparents, teachers, and administration. 

●      Log off the device when finished using it. 

  

UNACCEPTABLE USE OF STUDENT TECHNOLOGY SYSTEMS 

Students may not do the following: 

●      Students may not possess or use any electronic device except as stated 

above or that which is distributed by faculty during the normal school day. 

●      Use proxy Internet sites to bypass the Monument Academy Internet Filtering 

System. 

●      Share passwords with other students. Students may, however, share 

passwords with authorized Monument Academy employees if requested to do so. 

●      Use Technology System credentials (User IDs and passwords) that are not 

specifically assigned to them. 

●      Use a piece of technology or system for which they are not authorized. 

●      Access, send, and/or store internet sites which contain sexually explicit 

materials, encourage or support abusive behavior, or forward e-mail chain letters. 

●      Engage in any activity that is illegal under local, state, federal, or international 

law while using any technology resources. 
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●      Send email to entire groups, such as: “all school,” “all managers,” and “all 

students,” without the approval of a school principal. 

●      Send e-mail or other electronic communications that attempts to hide the 

identity of the sender or represent the sender as someone else. 

●      Download or install any software unless it is done so by the Technology 

Coordinator. 

●      Violate any state or federal copyright regulations or software license 

agreements. 

●      Attach any personal electronics (flash drives, cameras, etc.) to any computer 

or network that has not been purchased or authorized by the Technology 

Coordinator or school leadership. 

●      Connect any devices to a non-Monument Academy managed system or 

network while on campus. 

●      Experiment with any virus, malware or hacking-related software or files or 

infect any system with destructive software or files. 

  

Students will not use Technology Systems for the following: 

●      Commercial or private advertisement. 

●      For-profit, lobbying or political purposes. 

●      Make threatening, obscene, harassing, or bullying remarks. 

●      Use that invades the privacy of others. 

●      Use of inappropriate language/graphics or profanity. 

●  Monitoring or intercepting the files or electronic communications of other 

students or third parties. 

●      Disabling or circumventing or attempting to disable or circumvent the School’s 

security and monitoring systems. 

●      Breaching, testing, or monitoring computer or network security measures. 

 

MONUMENT ACADEMY’S ELECTRONIC DEVICE POLICY 

 

Electronic devices - including cell phones, tablets, smart watches, gaming devices, 
music devices, computers, etc - are prohibited at Monument Academy. Students 
carrying these devices must declare ownership and possession of devices upon entry to 
the school and turn them into front desk staff upon entering the building. Devices that 
are turned in appropriately will be stored safely by school staff and returned to the 
student during dismissal periods.  
 
Monument Academy strongly encourages families to keep all electronic devices at 
home. Even within the declaration policy, Monument Academy is not responsible for the 
theft, loss, and/or damage of any electronic item turnover into our care or onsite at our 
school.  
 
The following guidelines are specific to Monument’s Electronic Device policy:  
 

● Parent and student will both declare the ownership and possession of any 
electronic device entering the grounds of Monument Academy.  This will involve 
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a description of the device, the phone number (if applicable), and a signature 
acknowledging this electronic device policy.  

● Student will willingly turn in any electronic device upon entry to the building to the 
front desk staff member or school administrator. Electronic devices are NOT to 
be collected and/or stored by any other staff member that is not a front desk staff 
member or school administrator.  

● If a student is found during the school day to have an undeclared electronic item 
in his or her possession (their own or someone else’s), the device will be 
confiscated, an in person parent meeting will be required to be completed, and 
the student will have to complete restoration work related to Monument’s Core 
Value of Integrity.  

● Monument will operate under a progressive confiscation policy regarding 
undeclared electronic items entering school grounds. That timeline is as follows:  

○ 1st offense: device returned at the conclusion of an in person parent 
meeting 

○ 2nd offense: device returned after a period of 1 month 
○ 3rd offense: device returned after a period of 3 months 
○ 4th offense: device returned at the end of the school year 

MONUMENT ACADEMY’S BULLYING PREVENTION POLICY 

Objectives and Purpose 

A key responsibility of the Monument Academy community is to provide a safe space for 

all who reside within its walls. Acts of bullying, harassment, and intimidation are an 

attack on our core values. Thus, to facilitate our mission of creating a positive and 

mindful community, Monument Academy has established this comprehensive bullying 

prevention policy. This policy protects the dignity and safety of the Monument Academy 

community and describes our strategies to identify and prevent incidents. Monument 

Academy will promptly report and investigate all incidents of bullying, harassment, and 

intimidation and provide appropriate remedies for victims of an incident. 

  

The District of Columbia defines bullying as any severe, pervasive, or persistent act or 

conduct whether physical, electronic, or verbal that: 

1. May be based on a youth’s actual or perceived race, color, ethnicity, religion, 

national origin, sex, age, marital status, personal appearance, sexual orientation, 

gender identity or expression, intellectual ability, familial status, family 

responsibilities, matriculation, political affiliation, genetic information, disability, 

source of income, status as a victim of an intra-family offense, place or residence 

or business, or any other distinguishing characteristic, or on a youth’s association 

with a person, or group with any person, with one or more of the actual or 

perceived foregoing characteristics; and 

2. Can reasonably be predicted to: 

a. Place the youth in reasonable fear of physical harm to their person or 

property; 
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b. Cause a substantial detrimental effect on the youth’s physical or mental 

health; 

c. Substantially interfere with the youth’s academic performance or 

attendance; or 

d. Substantially interfere with the youth’s ability to participate in or benefit 

from the services, activities, or privileges provided by an agency, 

educational institution, or grantee. 

3. Monument Academy additionally defines bullying as repeated, intentional 

negative conduct that involves a perceived power differential. 

Prohibition against Bullying 

Acts of bullying, including cyberbullying, whether by youth, volunteers or staff, are 

prohibited: 

1. On Monument Academy grounds and immediately adjacent property, at 

sponsored or related events on and off Monument Academy grounds, on any 

vehicle used for Monument Academy business, at any transit stop at which youth 

wait to be transported to Monument Academy, or through the use of any 

electronic devices owned by Monument Academy, leased by Monument 

Academy or used for Monument Academy business; and 

2. At a location or function unrelated to Monument Academy, through the use of any 

electronic devices, including those not owned or leased by the Monument 

Academy, if the acts of bullying or cyberbullying create a hostile environment at 

the school for the victim or witnesses, infringe on their rights at Monument 

Academy, or materially and substantially disrupt the orderly operation of 

Monument Academy. 

  

Retaliation against a youth, volunteer, or staff member who reports bullying, provides 

information about an act of bullying, or witnesses an act of bullying is also prohibited.  

  

For more information, please see the full Monument Academy Bullying Prevention 

Policy available on the school website and at the front reception desk. 

  

DISCIPLINE POLICY AND DUE PROCESS 

 

Monument Academy is committed to maintaining a safe environment conducive to 

learning and healthy adolescent development.  We believe it is our responsibility to 

clearly outline, model, and explicitly teach all of our students the expectations for 

behavior in all areas of the school including the classroom, common space, and 

residential settings.  We will also ensure all parents and guardians have a thorough 

understanding of the behavioral expectations for their child(ren) and the implications on 

the school community and student learning when expectations are not met. 
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Monument Academy responds to student misbehaviors in a natural or logical, 

appropriate, and instructive in nature.  For example, if a student has damaged a 

classroom out of anger, a logical consequence for the student would be to repair the 

space by fixing any damage to the walls, repairing furniture, and/or restoring wall visuals 

to original condition. Any time a logical consequence is assigned, the consequence will 

be accompanied by a conference between the student and an adult where students 

have the opportunity to reflect and plan for similar situations in the future. 

When students persistently struggle to meet behavioral expectations, Monument 

Academy will engage parents and guardians to determine the cause as well as in efforts 

to support the child and build the appropriate behavioral skills necessary for successful 

engagement at school and in the community.  For example, if it is observed that a 

student consistently struggles behaviorally in lunch and recess, that student may be 

assigned an alternate, independent lunch and recess where they work on social skills 

prior to returning to their whole group. The Well-Being team will also be utilized to 

identify appropriate interventions that can be implemented to support the student to 

meet behavioral expectations.  All efforts will be made to minimize disruption to the 

student’s instructional and residential routines as well as disruption to the greater school 

community. 

  

EMERGENCY REMOVAL/SHORT-TERM OFF-SITE SUSPENSION 

  

Immediate removal of a student from the classroom, residential, or school environment 

may be imposed by a Principal, Assistant Principal, or a designated Director from the 

Leadership Team if there is a reasonable belief such action is necessary to protect 

persons or property from imminent harm and to allow the school to continue normal 

operations.  At the time of such an emergency removal, the student will be given verbal 

notice of the reason for the action, the student will be separated and supervised until 

appropriate arrangements can be made to ensure the student’s health and safety off-

property, and appropriate hearings will be scheduled as soon as possible, but not more 

than 3 school days after the emergency removal. 

  

PURPOSE FOR EMERGENCY REMOVAL/SHORT-TERM OFF-SITE SUSPENSION 

  

The Principal or Assistant Principal have the authority to assign an off-site suspension 

for a period of up to five school days for any of the following additional reasons: 

●      An emergency constituting endangerment to health or safety  

●      Referral to a mental health professional 

●      Involvement of a police investigation 

 

The purpose of the extended suspension is accommodate any need for safety planning 

and securing additional resources prior to the return of the student to school. 
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OFF-SITE SUSPENSIONS AND EXPULSIONS 

Off-site suspensions and expulsions will only be used as a last effort and if the student 

poses an ongoing threat to the health and safety of other members of the school 

community. Behaviors that may result in consideration for off-site suspension or 

expulsion are those that cause significant disruption to the school operation or cause 

substantial harm to self or others.  Behaviors that result in consideration of off-site 

suspension or expulsion are prosecutable by law and may include the distribution of 

illegal substances, physical or sexual assault, threatened use of a weapon, intentional 

use of violence resulting in severe physical injury, false fire alarms, arson, biohazard, 

and any behavior that violates the Gun-Free Schools Act. 

  

CONFERENCES, HEARINGS AND APPEALS 

All students are entitled to conferences, hearings, and/or appeals of disciplinary matters 

as provided by state and federal law and school policy. 

  

The Monument Academy Leadership Team will review decisions regarding student 

discipline at the request of a parent or guardian. The Leadership Team will consider all 

extenuating circumstances and accept input from faculty, staff, parent/guardian, the 

student, and/or additional adults involved in a student’s well-being plan. For all 

decisions not involving a suspension or expulsion, the Principal’s decision is final. 

Special rules apply when the Leadership Team recommends a suspension or expulsion. 

  

PROCESS FOR OFF-SITE SUSPENSIONS AND EXPULSIONS 

Off-site suspensions may be proposed by the Principal or the Assistant Principal. 

Expulsions, excluding those related to the Gun-Free Schools Act, may be proposed in 

writing by the Principal to the CEO and may only be authorized by the CEO or the 

person designated by the CEO.  Expulsions for violations of the Gun-Free School Act 

may only be modified by the CEO. 

  

Prior to off-site suspensions or expulsions, the student and the parents/guardians of the 

student will receive verbal notification of the off-site suspensions or expulsions and an in 

person or phone conference with the Principal or the Principal’s designee will be 

scheduled within 24 hours of the behavioral incident.  The conference will include: 

● The reasons for the proposed off-site suspension or expulsion 

● Facts and evidence upon which the decision was made 

● An opportunity for the student to present his or her version of the facts or 

explanation of the events and actions leading to the proposed off-site suspension 

or expulsion 

● Informing a student and the parents/guardians of their right to view prior 

disciplinary records and documentation of the event leading to the proposed off-

site suspension or expulsion and a right to a hearing and/or appeal with or 

without representation of an attorney 
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In the event that an off-site suspension is determined appropriate, the Principal will 

submit this decision in writing to the student and parent/guardians immediately following 

the conference. 

  

In the event that a recommendation for expulsion is deemed appropriate, the Principal 

will submit this recommendation in writing to the CEO within 24 hours of the conference.  

The student and parents/guardians will be notified in writing within three days of the 

school’s decision and a hearing with the CEO will be scheduled within five school days 

of the initial conference. 

  

HEARING BEFORE CEO 

The school shall make a good faith effort to inform the student and the student’s 

parents/guardians of the time and place for the hearing, and the school shall hold the 

hearing regardless of whether the student, the student’s parents/guardians, or another 

adult representing the student attends. The hearing may be recorded or transcribed. 

  

Immediately following the hearing, the CEO will notify the student and the student’s 

parent(s) in writing of his or her decision. The decision shall specify: 

The length of the expulsion, if any; 

●      When the expulsion is not permanent, the procedures for re-admittance at the end of 

the expulsion period; and 

●      The right to appeal the CEO’s decision to the Board of Directors. 

●      The notice shall also state that failure to request an appeal within 5 days of the 

CEO’s decision constitutes a waiver of further rights in the matter. 

  

APPEAL TO THE BOARD OF DIRECTORS 

The student or his or her parent(s) may appeal the expulsion decision to the Monument 

Academy Board of Directors by notifying the Principal and CEO in writing within seven 

calendar days of the date of receipt of the school’s decision. The Board will review the 

transcribed record from the hearing before the CEO and will notify the student and his 

or her parent(s) of its decision, in writing, within five calendar days of the hearing.  The 

decision of the Board is final and may not be appealed.  A family and/or student in 

disagreement with the decision of the Board of Directors may challenge this decision by 

filing a petition through the DC Court of Appeals. 

  

STUDENTS WITH DISABILITIES 

All disciplinary actions regarding students with disabilities shall be conducted in 

accordance with the most current federal and district laws. Each school year, parents 

will be given a manual which informs them about their children’s rights in terms of 

discipline procedures.  Students with disabilities at Monument Academy will have the 

same rights and responsibilities as other students, and they may be assigned 

disciplinary consequences for behaviors that do not meet the outlined behavioral 

expectations.  If a student with a disability has an IEP that includes disciplinary 
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guidelines, then, as required by the Individuals with Disabilities Education Act (IDEA), all 

disciplinary decisions for that student will be made according to those guidelines. 

  

If a student with a disability has been assigned a removal from school (through 

emergency removal, off-site suspension, or expulsion) for more than 10 aggregate 

school days within a semester, he or she is entitled to a Manifestation Determination 

Meeting (MDR), to determine whether (1) the conduct in question was caused by or had 

a direct and substantial relationship to the student’s disability; or (2) the conduct in 

question was the direct result of the school’s failure to implement his or her IEP.  

  

In the event of off-site suspension or expulsion of a student with a disability, that student 

shall not be excluded from his or her current academic program including the 

appropriate services to which the student is entitled for more than ten days, pending the 

outcome of an MDR meeting or an appeal to the Board of Directors. Pending a final 

school decision regarding off-site suspension or expulsion, a student with a disability 

shall remain in the present education setting, unless the school and parents agree 

otherwise or unless there is a reasonable belief such action is necessary to protect 

persons or property from imminent harm and to allow the school to continue normal 

operations. 

  

GUN-FREE SCHOOLS ACT 

In accordance with the Gun-Free Schools Act, the school shall expel, from the student’s 

regular program for a period of one year, any student who is determined to have 

brought a firearm, as defined by federal law, to school. The Principal may modify the 

term of expulsion for a student or assess another comparable penalty that results in the 

student’s expulsion from the regular school program on a case-by-case basis. 

  

For the purposes of this law, “firearm” means: 

●      Any weapon – including a starter gun – which will, or is designed to, or which may 

readily be converted to expel a projectile by the action of an explosive from the frame or 

receiver of any such weapon; 

●      Any firearm muffler or firearm silencer; 

●   Any destructive device. “Destructive device” means any explosive, incendiary or 

poison gas bomb, grenade, rocket having a propellant charge of more than four ounces, 

missile having an explosive or incendiary charge of more than 1/4 ounce, mine, or 

device similar to any of the preceding described devices. It also means any type of 

weapon – other than a shotgun shell or a shotgun that is generally recognized as 

particularly suitable for sporting purposes – by whatever name known which will, or 

which may be readily converted to, expel a projectile by the action of an explosive or 

other propellant, and which has any barrel with a bore of more than 1/2 inch in diameter; 

and any combination of parts either designed or intended for use in converting any 

device into a destructive device as described, and from which a destructive device may 

be readily assembled. 
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MEDICAL AND IMMUNIZATIONS 

Being physically healthy allows children to learn more effectively. For this reason, 

regular medical and dental checkups are essential for your child. All Monument 

Academy students must have a complete immunization record and physical exam form 

on file in the Nurse’s Office. Students will not be allowed to attend classes until these 

forms have been turned in. Monument Academy cannot guarantee the services of a full-

time nurse. Monument Academy has at least one Student Life staff member certified to 

administer medicine to your child. If your child requires medication during school hours, 

please check with the school as soon as possible to ensure proper administration of 

medication. Students may not carry medications of any kind. Monument Academy will 

keep in strict confidence all information regarding students who have a serious 

communicable disease, unless requirements of the law stipulate otherwise (as a public 

health concern for other students/staff). The School has both day and evening staff 

prepared to administer medical needs. 

  

LOCKER POLICY 

Monument Academy provides each student with a locker. The lockers will be organized 

by Student Life Homes and will be used primarily to hold belongings for Friday dismissal 

or other after-school activities. On Thursday evenings or Friday mornings, before the 

start of school, students will place the belongings in their lockers that they are taking 

home at dismissal on Fridays. On Friday afternoons, upon dismissal, students will 

retrieve the items from their lockers to take home for the weekend.  NOTE:  ANY ITEMS 

NOT PLACED IN A LOCKER BY A STUDENT IN THE MORNING WILL NOT BE 

ACCESSIBLE IN THE AFTERNOON.  

 

Students are not allowed to access their lockers during the day with out the consent and 

supervision of a Monument staff member.  

 

PLEASE BE AWARE: The lockers are 36” tall, 15” wide, and 15” deep. Student items 

must fit within these dimensions, so please pack belongings accordingly. 

 

The full locker policy and contract can be found as an addendum to this handbook. 

 

  

TRANSPORTATION POLICY 

Monument Academy Public Charter School does not provide transportation to and from 

school. Students are transported by their parents, walk, or make use of the public Metro 

system. Students who receive special education services who have transportation 

services identified as part of their IEP will have OSSE-provided transportation on 

Fridays. If special transportation (e.g., a private bus, taxi, etc.) is required for field trips 

or extended day activities, parents will be notified by a permission slip and must be 

signed by the student’s parent/guardian to enable his or her participation. 
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UBER/LYFT POLICY 

Monument Academy Public Charter School generally does not provide students with 

rides home on car services like Uber or Lyft. Occasionally special circumstances arise 

in which such a ride is necessary. Parents or guardians must sign the Uber/Lyft policy 

document found in the addendum to this handbook in order for the school to be able to 

send their child in an Uber or Lyft. Parents or guardians are welcome to send an Uber 

or Lyft for their child for dismissal. They should contact the front desk in advance to 

notify the school of the ETA and model of the car. 

 

ELOPEMENT POLICY 

If a student elopes or leaves the perimeters of the school campus without permission, 

and has walked/ran beyond 25 feet of the gates surrounding the building,  we will follow 

them at a safe distance,  and  let them know within our line of sight that leaving property 

is an unsafe behavior and the same as running away,  and that the Police will be 

notified. If the student continues to walk/run, and five  minutes have passed since the 

line of sight has been lost and the student has not returned to school property, we will 

call the Police and provide them with a description of the student, the place and time 

they were last seen.  Monument will call the parent of the student and let them know 

that the child has eloped and has been gone approximately xx amount of time, that we 

have lost sight of the student, and that law enforcement have been contacted. We will 

provide the parent with as much information as we have available at the time of the 

report. If the student returns  on their own, we will make a follow-up  call to the 

authorities and the parents to let them know that the child has returned safely.   

 

CELL PHONE POLICY 

Electronic devices - including cell phones, tablets, smart watches, gaming devices, 

music devices, computers, etc - are prohibited at Monument Academy. Students 

carrying these devices must declare ownership and possession of devices upon entry to 

the school and turn them into front desk staff upon entering the building. Devices that 

are turned in appropriately will be stored safely by school staff and returned to the 

student during dismissal periods.  

 

Monument Academy strongly encourages families to keep all electronic devices at 

home. Even within the declaration policy, Monument Academy is not responsible for the 

theft, loss, and/or damage of any electronic item turnover into our care or onsite at our 

school.  

 

The following guidelines are specific to Monument’s Electronic Device policy:  

 

Parent and student will both declare the ownership and possession of any electronic 

device entering the grounds of Monument Academy.  This will involve a description of 

the device, the phone number (if applicable), and a signature acknowledging this 

electronic device policy.  

Student will willingly turn in any electronic device upon entry to the building to the front 
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desk staff member or school administrator. Electronic devices are NOT to be collected 

and/or stored by any other staff member that is not a front desk staff member or school 

administrator.  

If a student is found during the school day to have an undeclared electronic item in his 

or her possession (their own or someone else’s), the device will be confiscated, an in 

person parent meeting will be required to be completed, and the student will have to 

complete restoration work related to Monument’s Core Value of Integrity.  

Monument will operate under a progressive confiscation policy regarding undeclared 

electronic items entering school grounds. That timeline is as follows:  

1st offense: device returned at the conclusion of an in person parent meeting 

2nd offense: device returned after a period of 1 month 

3rd offense: device returned after a period of 3 months 

4th offense: device returned at the end of the school year 

 

  

GRIEVANCE PROCEDURES 

It is the policy of Monument Academy that all employees, students, parents, and visitors 

have the right to voice their complaints or grievances about matters pertaining to its 

school. Monument Academy recognizes the meaningful value and importance of full 

discussion in resolving misunderstandings and in preserving good relations between 

management and employees. Accordingly, the following grievance procedure should be 

employed to ensure that complaints receive full consideration. 

  

What May Be Grieved:  The  grievance process should be used as follows: (1) to deal 

with complaints and concerns pertaining to educational environment, employment 

arrangements, or interpersonal conflicts; and (2) to resolve complaints of discrimination 

and harassment based upon race, color, religion, creed, sex, national origin, age, 

disability, veteran status, sexual orientation, or otherwise. 

  

Who May Grieve The procedures set forth below may be used by grievants who are 

employees, students, parents, or visitors. 

  

Other Remedies The existence of this procedure does not bar grievants from also filing 

claims in other forums to the extent permitted by state or federal law. 

  

Informal Grievance: Because most difficulties can be resolved by communicating a 

concern to someone, grievants are encouraged to discuss their concern or harassment 

complaint promptly and candidly with their immediate supervisor, the school Principal, 

or the CEO. The grievant is not required to discuss his or her complaint with the alleged 

harasser or perpetrator in any manner or for any reason prior to initiating a formal 

grievance. 

  

Formal Grievance Within ninety (90) days of encountering the harassment, 

discrimination, or complaint that is the subject of the grievance, a grievant shall file a 
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written notice with the school principal or with the Principal. Grievants may use the 

Grievance Form, which is available from the school principal or CEO.  The written notice 

shall identify the nature of the complaint, the date(s) of occurrence, and the desired 

result, and shall be signed and dated by the person filing the grievance. In the event a 

grievance is being filed by the legal guardian or parent of a student, the student and the 

legal guardian and/or parent shall sign and date the grievance. The principal and the 

CEO can be reached at the contact information provided below. The Principal or CEO 

will immediately initiate an adequate, reliable impartial investigation of the grievance. 

Each formal complaint will be investigated, and depending on the facts involved in each 

situation, will be decided after receiving information from the appropriate individuals. 

Each investigation will include interviewing witnesses, obtaining documents, and 

allowing parties to present evidence. All documentation related to the investigation and 

discussions held in this process are considered EXTREMELY CONFIDENTIAL and are 

not to be revealed to or discussed by any participant with, persons not directly involved 

with the complaint, with its investigation, or with the decision making process. This 

provision does not include discussions with governmental authorities.  Within thirty (30) 

business days of receiving the written notice, the Principal or CEO shall respond in 

writing to the grievant (the “Response”). The Response shall summarize the course of 

the investigation, determine the validity of the grievance and the appropriate resolution. 

If, as a result of the investigation, harassment, or a valid grievance is established, 

appropriate corrective and remedial action will be taken. 3.6 Appeals If the grievant is 

not satisfied with the Response, the grievant may appeal in writing to the Chair of the 

Board of Trustees within thirty (30) days of the date of the Response summarizing the 

outcome of the investigation. The written appeal must contain all written documentation 

from the initial grievance and the grievant's reasons for not accepting the response. The 

appeal, in letter form, may be submitted to the CEO who will relay it to the Chair of the 

Board of Trustees. Within twenty-one (21) days from receiving the written appeal, the 

Chair of the Board of Trustees will respond in writing to the appellant as to the action to 

be taken and the reasons therefor. The board chair can be reached at: 

tycely@tycelywilliams.com.  

  

Prohibition Against Retaliation: Monument Academy pledges that it will not retaliate 

against any person who files a complaint in accordance with this policy, or any person 

who participates in proceedings related to this policy. In addition, Monument Academy 

will not tolerate any form of retaliation against any person who makes a good faith 

report or complaint about perceived acts of harassment, discrimination, or concern, or 

who cooperates in an investigation of harassment, discrimination, or a concern. Any 

person who is found to be engaging in any kind of retaliation will be subject to 

appropriate disciplinary action. 

  

Modification: Monument Academy may approve modification of the foregoing 

procedures in a particular case if the modification (a) is for good cause, and (b) does not 

violate due process rights or policies of Monument Academy. 
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Non-Discrimination: In accordance with Title VI of the Civil Rights Act of 1964 (“Title 

VI”), Title IX of the Education Amendments of 1972 (“Title IX”), Section 504 of the 

Rehabilitation Act of 1973 (“Section 504”), Title II of the Americans with Disabilities Act 

of 1990 (“ADA”), and the Age Discrimination Act of 1975 (“The Age Act”), and the 

District of Columbia Human Rights Act of 1977, applicants for admission and 

employment, students, parents, employees, sources of referral of applicants for 

admission and employment, and all unions or professional organizations holding 

collective bargaining or professional agreements with Monument Academy are hereby 

notified that Monument Academy does not discriminate on the basis of race, color, 

national origin, sex, age, disability, marital status, personal appearance, sexual 

orientation, gender identity or expression, family status, family responsibilities, 

matriculation, political affiliation, genetic information, source of income, status as a 

victim of interfamily offense, or place of residence or business in admission or access 

to, or treatment or employment in, its programs and activities. Students, parents and/or 

guardians having inquiries concerning Monument Academy compliance with Section 

504, ADA, Title VI, Title IX, the Age Act, and/or DC Human Rights Act as they apply to 

students, employees or third parties or who wish to file a complaint regarding such 

compliance should contact: Emily Bloomfield, CEO 

(Emily.bloomfield@monumentacademydc.org) has been designated by Monument 

Academy to coordinate its efforts to comply with the regulations implementing Section 

504, ADA, Title VI, Title IX, the Age Act, and the DC Human Rights Act. 

  

NOTIFICATIONS FOR TITLE I Title I School Title I of the federal Elementary and 

Secondary Education Act (ESEA) is designed to help close the achievement gap 

between low income and minority students and their peers. With more than 80% of 

Monument Academy students eligible for free or reduced price lunch, the school is 

considered a Title I school as defined by the law and receives ESEA funds. Parents’ 

Right to Know—Teacher and Paraprofessional Qualifications Parents of Title I students 

may request certain information from the Front Office on the professional qualifications 

of the student’s classroom teachers and paraprofessionals providing services to the 

child. Parents’ Right to Know—Non-Highly Qualified Teachers Parents of students who 

are taught for four or more consecutive weeks by a teacher who is not highly qualified 

will be notified by the school. 

  

Family Involvement Policy: Monument Academy recognizes that family involvement is 

vital to achieve maximum educational growth for students in Title I programs. Therefore, 

in compliance with federal parental involvement requirements, Title I schools will meet 

with families to provide information regarding their school’s participation in the Title I 

program and its requirements. Monument Academy will ensure that such meetings are 

held annually and at a convenient time. All parents shall be invited to attend. Title I 

funds may be provided for transportation, childcare, home visits, or other parental 

involvement services, as appropriate.  Monument Academy will ensure equivalence 

among grades in teachers, administration, and other staff and in provisions of 

curriculum materials and instructional supplies. Parents will be informed of their right to 
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be involved in the development of this Monument Academy family involvement policy, 

and the overall schoolwide plan. This family involvement policy will be developed, 

agreed upon, and reviewed annually with families. Monument Academy will ensure: 

●      Regular opportunities for families to meet with School leaders and staff. 

●      Involvement of families in the development of the Monument Academy overall 

schoolwide plan and the process of school review and improvement. 

●      Coordination, technical assistance, and other support necessary to assist the school 

in planning and implementing effective family involvement activities to improve student 

academic achievement and school performance. 

●      Development of activities that promote the schools’ and families’ capacity for strong 

parent involvement. 

●      Coordination and integration of family involvement strategies with appropriate 

programs, including the requirements of other federal title programs, as provided by law. 

●      Barriers to participation by families who are economically disadvantaged, are 

disabled, have limited English proficiency, have limited literacy, or are of any racial or 

ethnic minority are identified. 

●      Findings of annual evaluations are used to design strategies for more effective 

family involvement and to revise, if necessary, the requirements of this policy. 

●      Involvement of families in the school activities and are provided a flexible number of 

meetings. 

●      Designation of a minimum of 1 percent of the Title I, Part A allocation for family 

involvement 

●      Provision of the policy to families in an understandable and uniform format and, to 

the extent practicable, in a language the families can understand. The policy will also be 

made available to the local community 

  

 

Monument Academy Physical Intervention Policy 

Monument Academy believes that physical interventions to contain and/or control the 

behavior of children and students in our care should only be used to ensure safety and 

protection.  Except where otherwise specified as part of an approved individual crisis 

management plan, physical interventions will only be employed as a safety response to 

acute physical behavior and their use is restricted to the following circumstances: The 

student, other students, staff members or others are at imminent risk of physical harm. 

As any physical intervention involves some risk of injury to the young person or staff, 

staff must assess this risk against the risks involved in failing to physically intervene 

when it may be warranted.  Physical intervention should never increase (or create more) 

risk than the behavior it is trying to contain. 

Physical interventions must never be used as (1) punishments, (2) consequences, or (3) 

for “demonstrating who is in charge.” Unless approved by the principal or CEO and 

specified in an individual crisis management plan, physical interventions must never be 

used for program maintenance (such as enforcing compliance with directions or rules or 
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for preventing the student from leaving the premises). Physical restraint is never used 

for therapeutic purposes. 

Physical interventions will only be employed after other less intrusive approaches (such 

as behavior support techniques or verbal interventions) have been attempted 

unsuccessfully, or where there is no time to try such alternatives. 

Physical interventions must only be employed for the minimum time necessary.  They 

will cease when the student is judged to be safe and no longer at risk of self-injury or 

harming others. 

Physical interventions may only be undertaken by staff who have successfully 

completed Therapeutic Crisis Intervention (TCI) training which includes all of the 

following: (1) crisis definition and theory; (2) the use of de-escalation techniques; (3) 

crisis communication; (4) anger management; (5) physical intervention techniques; (6) 

the legal, ethical, and policy aspects of their use; (7) decision-making related to  

physical interventions; (8) debriefing strategies; (9) signs of distress and effect on the 

student, and (10) the needs and behaviors of the population served.  They must also 

have demonstrated competency in performing the intervention techniques, which is 

measured and documented according to relevant professional and/or state regulatory 

guidelines. 

All staff involved in an incident of physical intervention must have successfully 

completed TCI training as endorsed and implemented by Monument Academy, been 

assessed as competent in the use of physical interventions, and have successfully 

completed a skills review within the previous six months. 

Only physical intervention skills and decision-making processes that are taught in the 

comprehensive TCI course and approved by Monument Academy (and the District of 

Columbia) may be used.  All techniques (including decision-making processes) must be 

applied according to the guidelines provided in the training and in this policy. 

Where possible, staff members must consult with the Principal or Assistant Principal 

prior to initiating any physical intervention. 

Two or more staff members must be involved in any physical intervention to help ensure 

safety and accountability. 

Students are not permitted to restrain or assist in the restraint of other students. 

Following any incident involving physical restraint, Monument Academy must ensure 

that there is a post incident medical and follow-up evaluation, debriefing and support is 

offered to the student, the staff members, and any other people involved in or witnesses 

of the episode.  Staff members should provide the client with an explanation for the 

intervention and offer the student an opportunity to express his or her views on what 

transpired. 

Monument Academy has a formal grievance procedure in place for the students in its 

care (or their families). Please refer to the process outlined in the grievance section. 

Any initial use of physical restraint will be reported to Monument Academy on the 

Physical Intervention Incident Report (and logged in Jumprope on the student’s record) 
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and an agreed individual crisis management plan will be developed and implemented by 

the staff, student, and families members.  The plan will include positive and less 

intrusive intervention techniques and specify the circumstances under which physical 

restraint may or may not be an appropriate response in the future. 

All incidents of physical intervention will be recorded on Monument Academy’s Physical 

Intervention Incident Report on the same day as the restraint took place. The report will 

include: details of the incident, the people involved, the preventive strategies that were 

employed, actual techniques used, any injuries sustained by student or staff, and 

debriefing that was provided for the client.  All such reports will be reviewed by Senior 

Leadership staff and parents will be notified.  The following actions will be taken as 

needed: counseling for the student and/or staff, skills update, and notification of 

authorities.  

If any injuries to client result from the use of physical interventions, the details must be 

reported to the appropriate district authorities. A formal review of the incident and the 

individual crisis management plan should be implemented. 
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NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS 

AMENDMENT 

(PPRA) 

(Federal Law) 

  

PPRA affords parents and students who are 18 or emancipated minors (“eligible 

students”) certain rights regarding Monument Academy conduct of surveys, collection 

and use of information for marketing purposes, and certain physical exams. These 

include the right to: 

  

Consent before students are required to submit to a survey that concerns one or more 

of the following protected areas (“protected information survey”) if the survey is funded 

in whole or in part by a program of the U.S. Department of Education (ED)- 

1.     Political affiliations or beliefs of the student or student’s parent; 

2.     Mental or psychological problems of the student or student’s family; 

3.     Sex behavior or attitudes; 

4.     Illegal, anti-social, self-incriminating, or demeaning behavior; 

5.     Critical appraisals of others with whom respondents have close family relationships; 

6.     Legally recognized privileged relationships, such as with lawyers, doctors or 

ministers; 

7.     Religious practices, affiliations, or beliefs of the student or parents; or 

8.     Income, other than as required by law to determine program eligibility. 

  

Receive notice and an opportunity to opt a student out of- 

1.     Any other protected information survey, regardless of funding; 

2.     Any nonemergency, invasive physical exam or screening required as a condition of 

attendance, administered by the school or its agent, and not necessary to protect the 

immediate health and safety of a student, except for hearing, vision, or scoliosis 

screenings, or any physical exam or screening permitted or required under State law; 

and 

3.     Activities involving collection, disclosure, or use of personal information obtained 

from students for marketing or to sell or otherwise distribute the information to others. 

  

Inspect, upon request and before administration or use – 

1.     Protected information surveys of students; 

2.     Instruments used to collect personal information from students for any of the above 

marketing, sales, or other distribution purposes; and 

3. Instructional material used as part of the educational curriculum. 

Monument Academy will directly notify parents and eligible students of these policies at 

least annually by placing a copy of this notice in the student handbook, and after any 

substantive changes. 

  

Parents/eligible students who believe their rights have been violated may file a 

complaint with: 
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Family Policy Compliance Office 

U.S. Department of Education 

           400 Maryland Avenue, SW 

  

 

 

 

 

Notification of Rights under FERPA 

  

The Family Educational Rights and Privacy Act (FERPA) affords parents and students 

age 18 or older (“eligible students”) certain rights with respect to the student’s education 

records. 

  

(1)  The right to inspect and review the student’s educational records within 45 days 

of the day Monument Academy receives a request for access.  Parents or eligible 

students should submit to the school principal a written request that identifies the 

record(s) they wish to inspect.  The school principal or other appropriate school official 

will make arrangements for access and notify the parent or eligible student of the time 

and place where the records may be inspected. 

  

(2)  The right to request amendment of the student’s education records that the 

parent or eligible student believes are inaccurate, misleading or otherwise in violation of 

the student’s privacy rights under FERPA.  Parents or eligible students may write the 

school principal, clearly identify the part of the records they want changed, and specify 

why it should be changed.  If Monument Academy decides not to amend the record as 

requested by the parent or eligible student, the school will notify the parent or eligible 

student of the decision and advise them of their right to a hearing regarding the request 

for amendment.  Additional information regarding the hearing procedures will be 

provided to the parent or eligible student when notified of the right to a hearing. 

  

(3)  The right to consent (in writing) to disclosures of personally identifiable 

information contained in the student’s education records, except to the extent that 

FERPA authorizes disclosure without consent.  For example, FERPA authorizes 

disclosure without consent of school officials whom Monument Academy has 

determined to have legitimate educational interest. A school official is a person 

employed by Monument Academy as an administrator, supervisor, instructor, or support 

staff member (including health or medical staff and law enforcement unit personnel); a 

person or company with whom Monument Academy has contracted to perform a special 

task (such as an attorney, auditor, medical consultant, or therapist); an official of 

another school system where a student seeks or intends to enroll, or where the student 

is already enrolled; or a parent, student or other volunteer serving on an official 

committee, such as the disciplinary or grievance committee, or assisting another school 
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official in performing his or her tasks.  A school official has a legitimate educational 

interest if the official needs to review an education record in order to fulfill his or her 

professional responsibility. 

  

(4)  The right to withhold disclosure of directory information. At its discretion, 

Monument Academy may disclose basic “directory information” that is generally not 

considered harmful or an invasion of privacy without the consent of parents or eligible 

students in accordance with the provisions of District law and FERPA.  Directory 

information includes: 

  

A.   Student Name 

B.   Student Address 

C.   Student Telephone Listing 

D.   Name of School Attending 

E.   Participation in Officially Recognized Activities and Sports 

F. Weight and Height of Members of Athletic Teams 

G.   Diplomas and Awards Received 

H.   Student’s Date and Place of Birth 

I.   Names of Schools Previously Attended 

J. Dates of Attendance 

  

 Parents or eligible students may instruct Monument Academy to withhold any or all of 

the information identified above by completing the “Release of Student Directory 

Information” Form. 

  

(5) The right to file a complaint with the U.S. Department of Education concerning 

alleged failure by Monument Academy to comply with the requirements of FERPA.  The 

name and address of the office that administers FERPA are: 

  

Family Policy Compliance Office, US. Department of Education 

400 Maryland Ave. SW 

Washington, DC 20202. 

  

  
 

 

 

 

 
 

ELECTRONIC DEVICE POLICY 

Electronic devices - including cell phones, tablets, smart watches, gaming devices, music 
devices, computers, etc - are prohibited at Monument Academy. Students carrying these 
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devices must declare ownership and possession of devices upon entry to the school and turn 
them into front desk staff upon entering the building. Devices that are turned in appropriately 
will be stored safely by school staff and returned to the student during dismissal periods.  
 
Monument Academy strongly encourages families to keep all electronic devices at home. 
Even within the declaration policy, Monument Academy is not responsible for the theft, loss, 
and/or damage of any electronic item turnover into our care or onsite at our school.  
 

The following guidelines are specific to Monument’s Electronic Device policy:  
 

● Parent and student will both declare the ownership and possession of any electronic 
device entering the grounds of Monument Academy.  This will involve a description of 
the device, the phone number (if applicable), and a signature acknowledging this 
electronic device policy.  

● Student will willingly turn in any electronic device upon entry to the building to the front 
desk staff member or school administrator. Electronic devices are NOT to be collected 
and/or stored by any other staff member that is not a front desk staff member or school 
administrator.  

● If a student is found during the school day to have an undeclared electronic item in his 
or her possession (their own or someone else’s), the device will be confiscated, an in 
person parent meeting will be required to be completed, and the student will have to 
complete restoration work related to Monument’s Core Value of Integrity.  

● Monument will operate under a progressive confiscation policy regarding undeclared 
electronic items entering school grounds. That timeline is as follows:  

○ 1st offense: device returned at the conclusion of an in person parent meeting 
○ 2nd offense: device returned after a period of 1 month 
○ 3rd offense: device returned after a period of 3 months 
○ 4th offense: device returned at the end of the school year 

 
Do you anticipate your student having an electronic device in their possession as they travel 
to/from school        YES       NO 
 
If yes, what type of device will the student have?  _______________________________ 
 
What is the number for the device (if applicable)? ___________________________________ 
 
Is the device activated or is it only wi-fi dependent?      ACTIVATED        ONLY WI-FI 
 
I understand and agree to the electronic device policy outlined above. 
 
Signature of Custodial Parent or Guardian: _______________________________________ 
 
Signature of Student: ________________________________________________________ 
 
Today’s Date: _______________ 

 

 


